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UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM
TINH PAK NONG Doc lap - Tu do - Hanh phue
$6: 0.2 /2017/QD-UBND Dik Nong, ngay 2y thing 01 nam 2017

QUYET PINH
—— Ban hanh Quy ché quén ly chuyén mon nghlep vu d6i v6i can b,
: cang chire, vién chirc chuyén trach cong nghé¢ thong tin
tai cac co quan nha nwéc tinh Pik Nong

UY BAN NHAN DAN TiNH PAK NONG

Can cik Ludt Té chite chinh quyén dia phuwong ngay 19 thdang 6 nam 2015;
Can cit Ludt Ban hanh van ban quy pham phdp ludt ngay 22 théng 6 nam 2015;

Can cir Nghi dinh 56 24/2010/NB-CP ngay 15 thang 3 nam 2010 cua Chinh
phii quy dinh vé tuyén dung, sir dung va quan I cong chike;

Céin cir Nghi dinh s6 64/2007/ND-CP ngay 10 théng 4 ndm 2007 ciia Chinh phu
Vé ttng dung cong nghé théng tin trong hoat déng ciia co quan nha nuoc.

Theo dé nghi cua Gidm déc S¢ Noi vu.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan ly chuyén moén
nghiép vu ddi véi can b, cong chirc, vién chirc chuyén tréch cong nghé thong tin
tai cac co quan Nha nudc tinh Pak Néng”.

Piéu 2. Quyét dinh nay co hiéu luc thi hanh tir ngay 10 thang 02 nam 2017.

Chanh Vin phong UBND tinh; Giam ddc cic S&: Noi vu, Thoéng tin va
Truyén théng; Thu trudng cac S&, Ban, nganh, don vi thuce tinh; Chu tich UBND
céc huyén, thi xa; Chu tich UBND cic x4, phuong, thi trdn; Tha trudng cac co
quan, don vi c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.~

Noi nhin: TM. UY BAN NHAN DAN
- Nhu Biéu 2; .

- Vén phong Chinh phu;

- B6 Théng tin va Truyén thong;

- Cyc Kiém tra vin ban - B Tu phap;
- Thuong truc Tinh ty;

- Thuong tryc HDND tinh;

- Cha tich, cdc PCT UBND tinh;

- Cac S¢é, Ban, nganh; % £

- Cbng TTDT tingh; Béo Dik Nong; Nguyen Bon
- Dai Phat thanh va Truyén hinh tinh;

- Cac PCVP UBND tinh;

~-Luru: VT HC NC-Ph /s







UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH PAK NONG Poc lip - Tw do - Hanh phiic
QUY CHE

Quin ly chuyén méon nghiép vu doi véi can b, cong chire, vién chire chuyén
trach cong nghé thong tin tai cic co quan Nha nuée tinh Pik Nong
(Ban hanh kém theo Quyét dinh s6: 04 /2017/0D-UBND
ngay ) thang 01 nam 2017 cua UBND tinh Diik Noéng)

Chwong I
CAC QUY PINH CHUNG

Didu 1. Pham vi diéu chinh

Quy ché nay quy dinh viéc quén ly chuyén mén nghiép vu cong nghé théng
tin (viét tat 1a: CNTT) déi véi can bo chuyén trach cong nghé thong tin tai cac So,
Ban, nganh; Uy ban nhan dan cép huyén, cap xa va cac don vi su nghiép truc thude-
Uy ban nhan dén tinh D4k Néng.

Diéu 2. Poi twong ap dung

Quy ché nay ap dung doi véi cong chirc, vién chire va cén bo quan ly co
chuyén mén veé linh vuc cong nghé thong tin duge phan cong truc tlep tham muu
trién khai, quan ly, bao dam k¥ thuat va an toan an ninh thong tin tai cac S, Ban,
nganh; Uy ban nhén dan cap huyén, cép xa va céc don vi su nghiép truc thude Uy
ban nhan dan tinh.

Piéu 3. Giai thich tir ngir

1. Can bo chuyén trach cong nghé thong tin 1a cong chire, vién chire duge
giao nhiém vu glup tha trudng co quan quan ly nha nudce vé cong nghé thong tin
hodc dam nhiém viéc trién khai img dung, quan tri cac hé thong cong nghé thong
tin trong don vi, nganh va dia phuong, khéng kiém nhiém mot chirc danh nao

khac. Cén bg chuyén. trach cong nghé théng tin do Thu trudng co quan, don vi ra
quyét dinh phéan cong.

2. Pon vi chuyén trach cong nghé thong tin gdbm céc Phong, Trung tam thudc
cac co quan dugc giao nhiém vu gitp thu truong co quan quan ly nha nudc vé
cong nghé thong tin hodc dam nhiém viéc trién khai Umg dung, quan tri cac hé
théng cong nghé thong tin trong don vi, nganh va dia phuong.

3. Mang ndi bd (mang LAN): 1a mang truyén dir liéu dugce thiét lap bang cach

két ndi cac mdy tinh trong cting mdt co quan, don vi nham chia sé tai nguyén dung
chung.

4. Mang dién rong (mang WAN) 12 mang truyén sb liéu c6 bang thong rong,
téc do cao, két ndi mang LAN céc co quan, don vi trong pham vi tinh.
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5. Phdn mém dung chung: 1a cac giai phéap, san pham phan mém dugce tao ra
dé phuc vu cong tac chuyén mon nghiép vu trong nhiéu co quan nha nudc khéc
nhau. Céc san pham phan mém chi dugc xem 12 dung chung khi dugc co quan nha
nude ¢ thim quyén quyet dinh.

Chuong 11
TIEU CI-IUAN NHIEM VU, QUYEN HAN
CUA CAN BQ CHUYEN TRACH CONG NGHE THONG TIN

Pidu 4. Tiéu chuin chuyén mon ciia cin by chuyén trach cong nghé thong
tin

Khi tuyén dung, phan cong cén bd chuyén trdch cong nghé thong tin tai cac
co quan, don vi, ngoai viéc dap mg nhiing didu kién quy dinh tai Thong tu so
11/2014/TT-BVN ngay 09/10/2014 ctia B Noi vu quy dinh chirc danh, ma sd

ngach va tiéu chuén nghiép vu chuyén mén céc ngach cong chic chuyén nganh
hanh chinh, con phai dam bao cac tiéu chudn sau:

1. Vé trinh d6 chuyén mén:
a) Tot nghiép chuyén nganh cong nghé thong tin (hodc Tin hoc):

- Bbi véi cac SO, Ban, nganh; Uy ban nhan dan cé‘ip huyén va cac don vi su
nghiép truc thudc Uy ban nhén dan tinh: tot nghiép dai hoc tro 1én.

- Bbi v6i Uy ban nhan dan cap xa: tot nghiép cao dang trd 1én.
b) Trinh d6 ngoai ngit: Trinh d6 B tiéng Anh hoic tuong duong.
2. Vé ning luc:

a) Nam vimg tiéu chudn k¥ thuat vé tng dung cong nghé théng tin trong co
quan nha nudc.

b) C6 kién thirc va k¥ ning bao tri va sira chita may tinh, thiét 1ap, quan tri va
van hanh mang LAN; uu tién nguoi c6 chiing nhan da qua céac 16p dao tao vé mang
may tinh (vi du: CCNA, MCSA, ...), an toan an ninh thong tin mang.

c) C6 kién thire vé quan tri hé théng, van hanh, khai thac st dung cac hé quan
tri co s¢ dit ligu, Cong/trang thong tin dién tir, cc Umg dung trén nén tang web, ma
nguén ma, ....

Diéu 5. Nhiém vu cita can by chuyén trach cong nghé théng tin

Ngoai thye hién cac nhiém vu cla can b9, cong chirc, vién chirc theo quy dinh
hién hanh, con phai thuc hién cac nhiém vu, gdbm:

1. Tham muu cho Thu trudng co quan, don vi ban hanh va t6 chue thuc hién
cac van ban chi dao, ké hoach, dé an, du an, quy dinh, quy ché ...trién khai ung
dung cong nghé thong tin trong nganh minh, co quan minh, don vi minh.

2. Quan ly, van hanh, huong dan sir dung cac hé thdng cong nghé théng tin,
cac phan mém ding riéng va ding chung trong nganh minh, co quan minh, don vi
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m,inh; bdo dam k¥ thuat, an toan va an ninh thong tin; ddm nhén viée giai quyét su
c6 cong nghé théng tin trong nganh, co quan, don vi.

3. T6 chirc thu thép, luu trit, xir ly théng tin phuc vu su chi dao, diéu hanh cua
lanh dao co quan, don vi.

4. Tham muu cho Thu truéng co quan, don vi té chire trién khai, bao dam k¥
thuét cho viéc cung cap, giai quyét dich vu hanh chinh cong trén mai truong mang,

5. Tham gia day du cc budi hop, giao ban chuyén deé, tap huén vé ung dung
cong nghé théng tin do S& Théng tin va Truyén théng t6 chic.

6. Tham muu cho Thu truéng co quan bdo cio thdng k&, bao cdo vé céng
ngh¢ thong tin dinh ky hodc dot xuét theo yéu cau cia Uy ban nhan dan tinh, S&
Thong tin va Truyén thong.

7. Thuce hién céc nhiém vu khéc do thi truéng co quan giao.
Diéu 6. Quyén han ciia cin bg chuyén trich cong nghé thong tin

1. Pugce thong tin day duo, dugc tham gia y kién véi 1anh dao vé chy truong,
chinh sach, ké hoach trién khai cdc nhiém vu lién quan dén céng tic (mg dung
cong nghé thong tin cta tinh va co quan, don vi.

2. Dugc tham gia truc tiép, theo doi, gidm sat cac chuong trinh, dé an, du an
co lién quan dén chuyén mén nghiép vu cong nghé thong tin tai co quan, don vi
hodc cic don vi khdc mdi phoi hop.

3. Pugc uu tién tham gia cdc dot tap huén, bdi dudng kién thire chuyén mon
nghi€p vu cong nghé théng tin; dugce uu tién trang bi cic phan mém va thiét b
cong nghé thong tin ¢4 nhan phu hop véi yéu clu bio dam quan ly, van hanh céac
hé théng cong nghé thong tin moi lic, moi noi.

R ) ] ) C’hlrcmg IIAI A . ]
CONG TAC CAN BO, QpAN L}’ CHU}(EN MON NGH!EP VU DOI VOI
CAN BO CHUYEN TRACH CONG NGHE THONG TIN

Diéu 7. Chuyén trich cong nghé théng tin ciia Uy ban nhan dan tinh, cac
cap, cac nganh

I. Pon vi chuyén trach céng nghé théng tin cua Uy ban nhin dan tinh 1a S&
Thong tin va Truyén thong; trach nhiém thuc hién nhiém vu chuyén trach coéng
ngh¢ thong tin cia 8¢ Thong tin va Truyén thong thuc hién theo quy dinh ctia Uy
ban nhan dan tinh vé chire ning, nhiém vy va co ciu td chirc clia S& Thong tin va
Truyén thong.

2. Cac S¢, Ban, nganh thuéc UBND tinh: Cén bo chuyén trach céng nghé
thong tin dugc bo tri cong téc tai Van phong hodc Phong Té chirc - Hanh chinh, ...;
do6i véi co quan c6 Trung tm cong nghé théng tin hodc Phong cong nghé thong tin
thi giao nhiém vu chuyén trach céng nghé théng tin cho don vi nay dam nhiém.
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3.Cép huyén: Can b chuyen trach cong nghé thong tin dugc bé tri cong tac
tai Phong Van hoa - Théng tin va Van phong Hoi ddng nhan dan va Uy ban nhan
déan cap huyén.

Piéu 8. Cong tac quin Iy can bd chuyén trach cong nghé thong tin

1. Cac S&, Ban, nganh, Uy ban nhan dan cip huyén, Uy ban nhan dan cap xa

va céc don vi su nghiép thudc Uy ban nhén dén tinh ¢6 trach nhiém tuyén dung va

quan ly can bd chuyén trach cdng nghé thong tin tai co quan, don vi theo dung cac
quy dinh cta phap luat hién hanh.

2. Thu trudng cac co quan, don vi chi dao cho céan bg chuyén trach cong nghé
thong tin thuc hién quan ly théng nhat cong tac mg dung cong nghé thong tin tai
co quan, don vi minh va cac don vi truc thude trén co so cac hu‘c’mg‘dﬁn, yéu cau
chuyén mén nghiép vu cong nghé thong tin ctia S& Thong tin va Truyén thong,

3. Can c&r chu trrong cua Uy ban nhan dan tinh, 1anh dao cac co quan, don vi
ban hanh chuong trinh, ké hoach tng dung cong nghé thong tin hing nam tai co
quan, don vi minh va cdc don vi truc thudc; chi dao cho can bd chuyén trach cong
nghé thong tin to chue trién khai thuc hién cac chuong trinh, ké hoach da duge phé
duyét; xem xét, quyét dinh ban hanh cac quy dinh, quy ché, hudng dan vé quan ly,
khai thac, van hanh cac ing dung cong nghé thong tin tai co quan, don vi minh va
cac don vi truc thudc.

Diéu 9. Quy hoach, bo tri cin bd chuyén trach cong nghé thong tin

1. Déi véi viée quy hoach cén bd chuyén trach cong nghé thong tin thuc hién
ding theo quy dinh hién hanh cua Dang va Nha nudc.

2. V& bd tri can bd chuyén trach cong nghé théng tin ctia timg co quan, don
vi: cac co quan, don vi cdn clr chirc ndng, nhiém vu va vi tri viéc lam duoc co quan
c6 tham quyén phé duyét dé bb tri sé lugng can bd chuyén trach cong nghé thong
tin cho phu hop.

Piéu 10. Tuyén dung cian bd chuyén trach cong nghé théng tin

1. Khi tuyén dung can bd, cbng chirc, vién chirc chuyén trach cong nghé
théng tin tai cdc co quan, don vi cdp tinh, cap huyén hodc phan céng nhiém vu can
bo, cong chire, vién chire chuyén trach cong nghé thong tin, ndng luc chuyén mén
phéi dap ting yéu cau quy dinh tai Diéu 4 Quy ché nay.

2. Can clr vao cac ticu chuén, didu kién tai khoan 1 Piéu nay, Thu truéng co

quan c6 quyét dinh phan cong cén bo, cong churc, vién chire chuyén trach cong
nghé thong tin tai don vi minh.

Piéu 11. Cong tic quan Iy chuyén mén nghiép vu chuyén trach cong nghé
thong tin

Ngoai trach nhiém la don vi chuyén trach cong ngh¢ thong tin cia Uy ban
nhén dan tinh, S& Thong tin va Truyén théng c6 trach nhiém giap Uy ban nhan dan
tinh quén ly chuyén mon nghiép vu chuyén trach cong nghé thong tin nhu sau:

1. Phéi hop V01 cac S0, co quan thude Uy ban nhan dén tinh, Uy ban nhan
dan cap huyén, cip xa quan 1y vé chuyén mén nghiép vu trong linh vyc tng dung
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cong nghé théng tin ddi voi can bd chuyén trach coéng nghé théng tin va don vi
chuyén trach cong nghé thong tin.

2. Hudng dan, kiém tra c4n bo chuyén trach cong nghé thong tin xay dung va
trién khai thuc hién céc chuong trinh, ké hoach ung dung coéng nghé thong tin tai
cac co quan, don vi.

3. Tham muu, dé xuat Uy ban nhan dan tinh xdy dung chién luoc, ké hoach,
dé an dao tao, xdy dung va phat trién doi ngii can bd chuyén trach cong nghé thong
tin nham ddy manh img dung céng nghé théng tin trong hoat dong ctia co quan nha
nude, gop phan phat trién chuong trinh cong nghé thong tin cua tinh.

4. T6 chirc tap huén, chuyén giao, dao tao, bdi dudng vé chinh sach, phéap
ludt; cong tac quan tri, van hanh, bio dam an toan va an ninh cac hé théng cong
nghé théng tin, cdc phin mém ing dung cong nghé théng tin cho ddi ngii can bd
chuyén trach va don vi chuyén trach cong nghé thong tin trong toan tinh.

5. Theo dbi, dénh gia két qua trién khai Umg dung cong nghé thong tin ciia cén
bd chuyén trach cong nghé thong tin va don vi chuyén trach céng nghé théng tin
cac cap, cac nganh bdo cédo Uy ban nhan dén tinh theo quy dinh.

6. Dinh ky 6 thang, mdt nim hoic dot xuét, S& Thoéng tin va Truyén thong t6
chirc hop giao ban véi can bd chuyén trach cong nghé thong tin va don vi chuyén
trach cong nghé thong tin dé kiém didm cdng viéc va trién khai cic chu truong
nhiém vu can thiét nhim ddy manh ung dung cong nghé théng tin trong céc co
quan Nha nudc.

7. Phéi hop cac co quan, don vi danh gia thi dua, xét khen thudng ddi voi can
bd chuyén trach cong nghé théng tin 1dm cin cir bd tri, sit dung, b6 nhiém, dé bat,
dao tao boi dudng va thuc hién cac chinh sach khac.

. gtV ;
CHE PO THONG TIN BAO CAO VA KHEN THUONG

Diéu 12. Ché d$ théng tin bio cdo

1. Ché d6 béo cdo dinh ky: S& Thong tin va Truyén thong c6 trach nhiém x4y
dung cac mau bédo céo chuyén mon; trén co s& do, dinh ky hang quy, 6 thang, mot
nam, cdn bd chuyén trach cong nghé thong tin c6 nhiém vu bao cio két qué tham
muu, nghién clru, trién khai thure hién nhiém vu img dung céng nghé thong tin cho
co quan, don vi minh va cho S& Théng tin va Truyén thong; S& Théng tin va
Truyén théng ¢6 trach nhiém tdng hop, danh gid, bao cdo Uy ban nhan dan tinh vé
cong tdc chuyén mén nghiép vu ctia d6i ngii can bd chuyén trach cong nghé thong
tin trong toan tinh.

2. Ché do béo cao dot xuét: Cén bd chuyén trach cong nghé thong tin, don vi
chuyén trach cdng nghé thong tin ¢6 nhiém vu thong tin, bdo cdo kip thoi cho 1anh
dao co quan va S¢ Thong tin va Truyén théng cac su cb trong qua trinh van hanh
mdy chu, céc thiét bi két ndi mang WAN hodc duong truyén; nhing sur cb gy mt
an toan, an ninh théng tin trong nganh minh, dia phwong minh.
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Pidu 13. Cong tac khen thudng, ky luat

1. Cian c& vao mirc dd hoan thanh nhiém vu duoc giao, Thi trudng cac co
quan, don vi quéan ly, st dung cén bd chuyén trach cong nghé thong tin thuc hién
day du, kip thoi cac ché do khen thuong, ky luét theo ding quy dinh hién hanh.

2. S& Thong tin va Truyén thong tham muu, dé xuAt UBND tinh hodc truc
tiép tién hanh khen thudéng chuyén nganh cho can b chuyén trach cong nghé
thong tin trong toan tinh. Quy khen thuong duoc bo tri tir ngudn ngan sach tinh.

3. Hing nam, S& Thoéng tin va Truyén thong, théng qua cong tac kiém tra,
danh gia, dé xuat Uy ban nhéan dan tinh khen thudng ddi véi can bd chuyén trach
cong nghé thong tin c6 thanh tich xuit sic trong viéc trién khai Ung dung cong
nghé thong tin. '

Chuong V
TO CHUC THUC HIEN

Pidu 14. Trach nhiém caa cac S&, Ban, nganh thugc UBND tinh va Uy
ban nhin din cAp huyén, cip xi va cac don vi sy nghiép truc thuge Uy ban
nhan din tinh

1. Xay dung ké hoach, tuyén dung can bd, bd phan va phan cong don vi hodc
cén bo lam chuyén trach cong nghé thong tin cua co quan, dia phuong minh. Van
ban phan cong giri 01 ban vé S& Thong tin va Truyén thong dé phoi hop quan ly,
theo doi.

2 Thuc hién quan 1y can bd chuyén trach cong nghé thdng tin theo quy dinh
quan ly cong churc, vién chuc.

3. Can ¢t chi trwong cia Uy ban nhan dan tinh, trén co s& tham muu cta can
b6 chuyén trach cong nghé thong tin, c6 trach nhiém t6 chirc trién khai ing dung
cong nghé thong tin trong co quan, don vi, nganh va dia phuong. ’

4. Tao moi diéu kién cho can bd chuyén trach céng nghé thong tin tham gia
déy du cac bubi tap hudn, dao tao vé cong nghé thong tin do S¢ Thoéng tin va
Truyén thong tb chirc hodic cir di déo tao nghiép vu theo cac chuong trinh phi hop
va tham gia cac cugc kiém tra, sat hach trinh d6 cdng nghé théng tin.

5. Ap dung ché do phu cap va uu dai ddi v6i can bo duogc phan cong chuyén
trach cong nghé thong tin theo quy dinh.

Didu 15.Trach nhiém thi hanh

1. S& Thong tin va Truyén thong c6 trach nhiém huéng dan, theo dbi, kiém
tra, don dbc thuc hién Quy ché nay; dinh ky hang nam tong hop béo céo Uy ban
nhéan dén tinh Dak Nong.

2. Giao S& Néi vu phdi hop véi S& Thong tin va Truyén thong ra soat lai doi
ngfi cén by chuyén trach cong nghé thong tin cua cac cép, cac nganh, dam bao viéc
b tri can bo chuyén trach cong nghé thong tin du tiéu chuén chuyén mén, dap ung
yéu cdu nhiém vu diy manh tmg dung cdng nghé thong tin trong toan tinh.
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3. Trong qua trinh thuc hién Quy dinh nay, néu ¢6 khé khan, vuong mac cac
co quan, don vi phan anh kip thoi vé 8¢ Thong tin va Truyén thong dé tdng hop
trinh Uy ban nhan dan tinh xem xét, didu chinh, b6 sung cho phu hop./5—

TM. UY BAN NHAN DAN







