UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TiNH BAC NINH Poc lap - Tw do - Hanh phiic
86: 4 # /2017/QP-UBND Bdc Ninh, ngay /5 thang 5 ndm 2017
QUYET PINH

Ban hanh Quy ché quan Iy, khai thac, sir dung

SO TU PHAP BAC NINH |
ém quan ly tai sin nha nuwéc trén dia ban tinh Bac Ninh

o Sin )Ly Pham

UY BAN NHAN DAN TINH BAC NINH

Can ctr Luéat Ban hanh vidn ban quy pham phap luat ngay 22/6/2015;

Cén ctr Luat Quan ly, sir dung tai san nha nudc ngay 03/6/2008 va céc vin
ban huéng dan thi hanh Lut;

Can ctr Luat Coéng nghé thong tin ngay 29/6/2006 va cac van ban hudng
dan thi hanh Luét;

Can cir Thong tu sd 184/2014/TT-BTC ngay 01/12/2014 cta By Tai
chinh, huéng dan viéc quén ly, sir dung, khai thac Phin mém Quan ly ding ky
tai san nha nudc;

Can cit Thong béo s6 26/TB-UBND ngay 24.4.2017 cia UBND tinh
thong béo két luan cia Chu tich UBND tinh tai phién hop UBND tinh ngay
21.4.2017;

Xét T trinh s6 68/TTr-STC ngay 17/4/2017 ctia S& Tai chinh,

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy ché khai théc, sir dung
Phén mém quan 1y tai san nha nudc trén dia ban tinh Bic Ninh.

Pidu 2. Quyét dinh nay c6 hiéu lyc tir ngdy 02 thang 6 ndm 2017.

Piéu 3. Giam ddc céc sé; Thu truéng céc ban, nganh, don vi su nghiép
cong 1ap; Chi tich UBND cép huyén, Chu tich UBND cdp xd v céc co quan, t0
chitc, don vi ¢6 lién quan chiu trach nhiém thi hanh quyét dinh nay./. 72
Noi nhin:

- Nhur diéu 3;

- B Tai chinh (b/c);

- Cuc KTVBQPPL-B$ Tu phép;

- TT Tinh tiy, TTHDND tinh;

- Chu tich, cac PCT UBND tinh;

- Website Chinh phu;

- Cong béo tinh;

- Cdng théng tin dién tir tinh;

- LDVP;

- Luu: VT, KGVX, XDCB, NN-TN, KTTH.
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UY BANNHANDAN ~ CQNG HOA XA HQI CHU NGHIA VIET NAM
TINH BAC NINH Doc lap - T do - Hanh phiic

QUY CHE
Quin Iy, khai thac, sir dung phin mém
quan Iy t3i sdn nha nwéc trén dia ban tinh Bic Ninh
(Ban hanh kém theo Quyét dinh s6: 07 /2017/QD-UBND ngayd3/5/2017
ctia UBND tinh Bic Ninh)

Chwong 1
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh, d6i twgng ap dung

L. Quy ché nay quy dinh vé viéc quan ly, st dyng va khai thac Phén mém
quan ly tai san tinh Béc Ninh (sau ddy goi tat la Phan mém quan ly tai san) va
Co sd dir liéu tai san cia tinh Bac Ninh.

2. Quy che nay 4p dung d6i véi co quan, td chirc, don vi, Ban quan ly du
4n sir dung von ngén sach nha nuéc trén dia ban tinh; cén b, cong chirc, vién
chitc va ca nhan c6 lién quan tham gia khai thac va sir dung phan mém Quan ly
tai san nha nudc.

Piéu 2. Nguyén tic chung

1. C4c tai san hién c6 ctia co quan, t6 chirc, don vi phéi dugc nhép day di
trén Phan mém quan ly tai san.

2. Khi c6 ]:)ién dong vé tai san (ting hodc gidm) phai dugc cip nhét kip
thdi trén Phan mém quan ly tai san.

3. Co s& dir lidu tai san duge quén ly, bao mét, bao dam an toan; chi co
quan, to chirc, don vi, ¢4 nhan dugc giao nhiém vu, méi dugc khai thac, sir dung
theo quy dinh ctia phép luat.

4. Thong tin giita Co s& dir lidu tai san va S6 tai san phai gidng nhau,
truong hop c6 sy khac nhau thi phéi kiém tra, xac dinh nguyén nhan, diéu chinh
cho phu hop.

5. Céc co quan, t6 chiic, don vi, BQLDA sir dung von I}gé‘m sach nha nude
va c4 nhan tham gia vao viéc quan ly, sir dung, khai théc Phan mém quan ly tai
san c6 trach nhiém bao dam bi mét vé mét khau déng nhép, khong lam mat co s¢
dir liéu tai san, thuc hién ding céc quy dinh tai Quy ché nay va hudng dan cua
co quan chuyén nganh theo nhi¢ém vu dugc giao.

Piéu 3. Cac hanh vi bi nghiém cAm
1. Ty ¥ x6a (chua dugc sy dong ¥ ciia cAp trén) dif lidu tai san trén Phan
mém quén ly tai san.



2. Cung cfp hodic ¢b ¥ dé 16 thong tin vé tai khoan ding nhap Phin mém
quan ly tai san cho t6 chirc, ca nhan khéng duoc giao quyén quan ly, sir dung va
khai thac phan mém.

~ 3.Cby lam sai léch thong tin vé dif liéu tai san trén Phin mém quén Iy tai
san.

4. Truy cap trai phép, pha hoai thong tin trong Co s& dir liéu tai san.

Piéu 4. Giai thich tir ngir

1. Phdn mém quan Iy tai san nha nudc 1a phan mém hd trg cic S&, nganh;
cac huyén, thi x4, thanh phd; cic co quan, t6 chirc, don vi thyc hién:

a) P& quan ly, cap nhat, theo ddi tai san ciia co quan, t6 chirc, don vi;

b) Theo ddi tinh hinh bién dong (ting, giam, thay dbi thong tin) cta cac
loai tai san nha nudc;

c) Tin hoc hoé qua trinh béo céo tai san nha nudc theo quy dinh ctia phap
lut vé& quan ly, sir dung tai san nha nudc;

d) Két xuét Bdo céo ké khai tai san nha nudc, cic béo cdo tong hgp tinh
hinh ké khai tai san nha nudc;

d) Téng hop tinh hinh quan ly, sir dung tai san nha nuéc trong pham vi
timg co quan, t6 chirc, don vi; timg S§, nganh; timg huyﬁn, thi x3, thanh pho
dan hinh thanh Co s& dir lidu vé tai san nha nuéc cla tinh theo quy dinh cta
phép luat vé quan 1y, str dung tai san nha nudc;

¢) Dia chi truy cdp clia phan mém 1a https.//bacninh.qlts.vn

2. Can bo tai san 1a ngudi duge giao nhiém vu 1am cong tac theo doi tai
san tai don vi.

3. Co s0' dir liéu tai san: la dir liéu duorc hinh thanh trong qua trmh sur

dung Phin mém quan 1y tai san (nhap true tiép vao phin mém khi c6 bién dong
tdng giam tai san hodc nhép khiu s6 lidu tir excel).

4. Tai khoan (Acount): Bao gdm tén don vi, tén ding nhdp va mét khau
dé truy cap vao hé thong phin mém.

5. Don vi cung cdp phan mém: don vi cung cap, chuyén giao phan mém
théng nhat trén dia ban tinh Béc Ninh, 1a Cong ty C6 phan MISA.

Chwong 11
QUAN LY, SU DUNG, KHAI THAC PHAN MEM QUAN LY TAI SAN

Pidu 5. Cai dit, vin hanh va duy tri hoat dgng Phin mém quan Iy tai
san
L. Phan rnem quan ly tai san dugc cai dat ta1 Trung tam dit liéu cua don vi

cung cap phan mém. Co s dit lidu ti san va Phin mém quan ly tai san dugc luu
trit, bao mat, sao luu tai trung tm dir liéu do don vi cung cap quan ly.



2. Pon vi cung cép phén mém thyc hién viéc cai dat, van hanh va duy tri
hoat dong cua Phan meém quan ly tai san trén mang Internet bao dam 24 gid/ ngay
va 7 ngay/01 tudn. Pon vi cung cap phan mém bao dam vé su bio mat, toan ven
ctia Co s& dir liéu tai san tinh Bac Ninh.

3 Tnm'ng hop c6 sy c6 hodc thay d6i nho, hoic thay dbi do CO quan quan
ly nha nudc c6 tham quyen ban hanh chinh sach méi hogc su'a d6i b6 sung chinh
sach; don vi cung cAp phin mém sé& ti khic phuc va nang cép theo quy dinh.

Ngoai ra, tuy theo tu'ng truong hqp cu thé, néu can phai ning cép hoic sira
chira Phan mém quan ly tai san theo yeu cau quan ly, S& Tai chinh s& ¢6 vin ban
d& nghi d6i véi don vi cung cép phan mém.

4. Pon vi cung cap phin mém cé trach nhiém hd trg S& Tai chinh thuc
hién viéc két ndi Co s& dir liéu tai san cia tinh Bic Ninh véi Co sé dir ligu tai
sén clia qubc gia khi 6 chi dao va huéng dan ciia B§ Tai chinh va khi 6 yéu
cau cua S& Tai chinh Bac Ninh.

5. Kinh phi duy tri phan mém: S& Tai chinh ky hop dong véi nha cung
cap thoi han 05 nim, thanh toan tép trung theo nam. S¢ Tai chinh bdo cdo
UBND tinh xem xét quyét dinh viéc thyc hién duy tri giai doan tiép theo.

Diéu 6. Quy dinh vé co quan, t6 chire, don vi khai thac Phin mém
quan ly tai san

1. S& Tai chinh 13 co quan sir dung Phan mém téng hop quan ly tai san va
khai thac Co s& dif liéu tai san trong pham vi toan tinh.

2. Céc S&, nganh dugc trang bi phan mém téng hop 1a co quan sir dung Phén
mém téng hop quan ly tai san va khai thac Co s& dif li€u tai san trong pham vi
nganh minh quan ly.

3. Phong Tai chinh - Ké hoach céc huyén, thi x4, thanh phé 13 co quan sir
dung Phin mém téng hop quéan Iy tai san va khai thic Co s& dif liéu tai san trong
pham vi huyén, thi x4, thanh pho thudc pham vi quan ly.

4. Céc co quan, td chirc, don vi va UBND cép x dugc trang bi phan mém
quan ly tai san: stir dung Phan mém quén ly tai san, khai thac Co s& dir liéu tai
san trong pham vi don vi minh quan ly.

5. Ngoai cac co quan, td chirc, don v1 néu trén, khong c6 co quan, to chirc,

don vi nao dugc tham gia sir dung Phén mém quan ly tai san va khai thac Co s&
dix liéu tai san.

Pidu 7. Quan Iy danh muc tii sin, tai khodn tham gia Phin mém
quan ly tai sdn

1. Bon vi cung cap phan mém c6 trach nhiém cép nhat danh muc loai
tai san theo quy dinh ctia B4 Tai chinh, danh myc tai san ddc thu do UBND

tinh Bic th ban hanh (néu c6); kip théi cap nhat, bd sung, sira doi cac noi
dung va miu bidu phi hop theo céc quy dinh do Chinh phu, B Tai chinh méi
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banh hanh vé quan ly tai san; ddng thoi tap hudn, huéng din kip thoi cho don
vi.

2. Tai khoan ding nhap phin mém quan ly tai san:

a) S¢& Tai chinh; Phong Tai chinh - K¢ hoach céc huyén, thi x3, thanh phd
(sau day goi la Phong Tai chinh cip huyén); UBND x4, phuong, thi tran (sau
day goi 1a UBND cap xd); cac co quan, t6 chirc, don vi: m01 don vi dugc cap

mét tai khoan tham gia Phin mém quén ly tai sén véi quyén truy cép cao nhét
(quyen admin);

b) Diang nhap Phan mém quan 1y tai san tai dia chi: Attps:/bacninh.qlts.vn.
- MOHNS: ma QHNS ciia don vi.
- Tén dang nhap: ADMIN

- MGt khdu: mdt khéu cia don vi.

3. S& Tai chinh quan ly, sir dung tai khoan Phén mém tong hop quan ly tai
sin cua tinh; 14 co quan quén ly théng nhét toan bd ndi dung Ve tai khoén tham
gia Phdn mém quan 1y tai san, trir cac ndi dung quy dinh tai Didu 5 Quy ché nay.

4. C4c S, nganh duge trang bi phan mém téng hop giao cho 01 cén by quéan
ly, sir dung tai khoan Phan mém tong hgp dé theo d6i tai san trong pham vi nganh
minh quan ly.

5. Phong Tai chinh - Ké hoach cap huyén giao cho 01 can bb tai san quan ly,
sir dung tai khoan Phin mém tong hop quan ly tai san ciia huyén, thi x3, thanh phd
thudc pham vi quan ly.

6. Thu trudng cac co quan, to chirc, don vi va Chu tich UBND cap x4,
giao cho 01 can bd tai san quan ly, sir dung tai khoan Phin mém quan ly tai san
trong pham vi don vi minh quén ly. Danh sach can bd st dung phan mém quan
ly tai san nha nudc (ho va tén, dién thoai, mail) giri vé S& Tai chinh dé phoi
hop theo doéi, quan ly.

7. Co quan, t chirc, don vi, ¢4 nhin dugc giao quan ly, sir dung tai khoan
chiu trich nhi¢m béo quan, gilr bao mat tai khoan. Truong hop mét mét khiu
clia tai khoan, thuc hién 14y lai mat khéu theo quy dinh tai Piéu 8 Quy ché nay.

8. Trucmg horp c6 sy thay d6i nguoi quan ly, st dung tai khoan, co
quan, nguoi co tham quyen quy dinh tai khoan 3, 4, 5, 6 Diéu nay, phai c6
van ban ban giao nguoi quan ly, sir dung tai khoan. Péng thoi, ngudi duoc
giao quan ly, st dung thuc hién thay d6i mat khau cua tai khoan dé. Danh
sach can by su dung phin mém quan ly tai san nha nudc (ho va tén, dién
thoai, mail) gui vé S& Tai chinh dé phéi hop theo ddi, quan ly.

9. it nhat 6 thang/ 1 14n, thay @i mat khiu ciia tai khoan dé bao dam tinh
bao mat. Mét khau ti thiéu la 8 ky tur.

10. Cap, stra, x04 tai khoan tham gia Phan mém quan ly tai san: S& Tai
chinh lam dau mdi yéu cAu nha cung cip sira, x6a tai khoan cua cac don vi khi
c6 thay dbi vé tén, dia chi, md quan hé ngén sach... Céc co quan, t6 chire, don vi
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mubn sira dbi, bd sung cac thong tin trén déy, c6 van ban dé nghi giri S& Tai
chinh, S& Tai chinh d& nghi don vi cung cép phin mém thyc hién.

Piéu 8. Khiic phuc khi Phdn mém quén ly tai san gip sw c6

1. Khi khdng truy cﬁp duoc vao Phan mém quan ly tai san hodc gap sur ¢
khac kh1 su dung phin mém; cic co quan, t6 chirc, don vi lién hé véi don vi
cung cép phan mém hoic S& Tai chinh dé dugc huéng dan, xir 1y.

a) Pon vi cung cap phan mém: Cong ty Cd phan MISA

- Dién thoai: 19008677 hodc 0437 959595

- Email: asales@han.misa.com.vn

- Dia chi: Téng 9, toa nha TECHNOSOFT, phd Duy Tan, P.Dich Vong
Hau, Q. Cau Gidy, TP Ha Noi.

b) S& Tai chinh: qua phong Tai chinh Hanh chinh su nghiép

- Pién thoai: 02413 822921

- Email: ptchesn.stc@bacninh.gov.vn

- Dia chi: S5 4 Ly Thai T, P. Sudi Hoa, TP. Bac Ninh, tinh Béc Ninh.

2. Ngay sau khi nhén dugc thong tin vé su ¢b, don vi cung cap phan mém
huong din nguoi st dung khéc phuc su c6 hodc 16i truy cdp Phan mém quén ly
tai san.

Piéu 9. Quy dinh vé ndi dung quan ly tai sin va cong cu dung cu trén
Phan mém quan ly tai sin
1. Quan ly d6i véi tai san: Ghi ting tai san, thay d6i thong tin tai san, danh

gia lai, diéu chuyen ghi giam, tinh hao mon, kiém ké, cc ndi dung khac: ké
hoach mua sém, dé nghi str ly tai san..

2. Quan ly dbi véi cong cu dung cu: Ghi ting, diéu chuyén, kiém ké, ghi
giam.

Piéu 10. Quy dinh ve sir dung Phin mém quén Iy tai sin dé thye hi¢n
cac cong viée lién quan t6i quén ly tai san

1. Ding nhép tai san (Nhép dit liéu): Nhap tai san da co tir cic ndm trudce

chuyen sang (khi Phin mém quén ly tai sén dugc sir dung déng nhap lan dau),
nhap tat ca tai san mua mdi, tai san nhan diéu chuyén cua cac don vi khéc.

2. Thay d6i thong tin tai San: phuc vu cho viéc thay dm cac thong tin lién
quan dén tai San: Nha (thay d6i vé s0 tang, dién tich...), D4t (thay dbi vé dién
tich m2...), O t6 (thay d6i vé cong suét, chd ngdi, bién s...).

3. Panh gia lai tai San: dung cho viéc dénh gié lai, xéc dinh lai nguyén
gia, ndm sir dung cua tht c4 c4c tai san sau khi c6 stra chira, ning cap...

4. Piéu chuyén tii san: ding cho viéc diéu chuyén tai san trong ndi bd
don vi tir bd phén nay sang bd phan khac.



5. Ghi giam tai san: ding cho viéc thanh ly tai san, khi tai san khéng con

gia tri su dung, khi mét tai san, khi hong tai san, khi tai san duoc didu chuyén
sang mdt don vi khéc.

6. Tinh hao mon tai san: dung dé tinh hao mon tai san hang nam.

7. Kiém ké tai san: dung dé kiém ké s6 lugng tai san tai don vi, theo doi
giita s6 séch va thuc té.

8. Xir ly cac tai san khong du tiéu E:hu'iin la tai san cd dinh, dugc didu

chuyén sang cong cu dung cu sir dung lau bén.

9. In céc loai bao céo sb sach trén Phan mém quén 1y tai san:

a) Béo céo cong khai quan 1y, str dung tai san: Gdm céc béo céo:

- Cong khai ké hoach mua sim TSNN.

- Cong khai két qua thyuc hién mua sam TSNN.

- Cong khai QL, SD tru s¢ lam viéc, co s& hoat dong sur nghiép.

- Cong khai QL, SD phuong tiéndi lai va tai san khéc.

- Cong khai viéc cho thué TSNN.

- Cong khai tinh hinh xir Iy TSNN gém diéu chuyén, thanh 1y, ban, chuyén
nhuong va cac hinh thirc khéc.

b) Béo céo ké khai tai san nha nudc: Gom céc loai béo céo di dugc xdy
dyng trén Phan mém quan ly tai san, trong d6 c¢6 cac béo cdo sau:

- Bao cao hen quan dén ding ky ke khai tai san nha nudc: Méu s 01-
PK/TSNN, Mau s 02-DK/TSNN, Mau s6 03-DK/TSNN.

- Bdo céo lién quan dén thay i thong tin tai san nha nuéc: Mau s6 04b-
PK/TSNN, Mau 6 04¢c-DK/TSNN, Miu s6 04d-DK/TSNN.

- B4o cdo lién quan dén viéc xoéa thong tin tai san nha nudc ra khéi dit
liéu: MAu s6 04d-DK/TSNN.

¢) Bao céo lién quan den ché 5 ké toén: Béo cdo tang giam tal san cb
dinh, B4o cdo kiém ké tai san ¢d dinh, Bang tinh hao mon, S tai san cd dinh..

d) Béo céo tai san ha tAng dudng bo: Mau so 01-BC_TSHTDB, Miu so
02-BC_TSHTPB, Mau s6 03-BC_TSHTDB, Miu s6 04-BC_TSHTPB, Mau sO
05-BC_TSHTDB;

d) Béo cao quan tri: GOom céc loai béo céo da dwgc xay dung trén Phan
mém quan ly tai san. Tuy theo yéu cau quén ly ciia don vi, thuc hién in céc loai
bao céo nay.

10. Trao déi dir liéu gitta Phan mém quan ly tai san va Phéin mém Quan ly
dang ky tai san nha nuéc (Co so dir liéu quoc gia vé tai san nha nuéc do Bo
Tai chinh quan ly):

Phin mém Quan ly ding ky tai san nha nudc thyc hién nhén dir lidu vé tai
san nha nudc thong qua chirc ndng: Trao dbi thong tin\Nhan dir liéu bién dong.
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Céc dit liéu vé tai san nhan vao phan mém Quan ly ding ky tai sin bao gdm céc
loai tai san: DAt, nha, 6 t6 va tai san khac c6 nguyén gia trén 500 triéu.

Phan mém Quan 1y ding ky tai san nha nuéc nhan dir liéu vé tai san nha
nudc thong qua tép dinh dang XML

11. Cac nghié_‘:E vu khac: K& hoach mua sém, Bao dudng tai san, dé nghi
xtr 1i, dé nghi trang cap, str dung tai san.

- a) Ké hoach mua sim: dung dé lap ké hoach mua tai san giri cho don vi

cAp trén, dé cp trén phé duyét;

b) Bao dudng tai san: D& dam béo cdc tai san st dung tai don vi hoat dong
t6t, thong thudng cac tai san thudng dugc bao dudng theo ky (nhu: bao duong 6
to, may méc...). Can bd quan 1y tai san can lap phiéu bao dudng tai san véi du
kién vé chi phi, thoi gian bao dudng...

Thao téc va cac buéc cong viéc tai khoan 1 dén khoan 11 Diéu nay, thuc
hién theo huéng dan, chuyén giao sir dung Phan mém quan ly tai san.

Chwong I1I
PIEU KHOAN THI HANH

Piéu 11. Trich nhiém ciia Giam ddc S& Tai chinh trong quén Iy Phin
mém quén ly tai sin

1. To chire thuc hién quan 1y Phan mém quén ly tai san theo quy dinh tai
khoan 1 Diéu 6 Quy ché nay.

2. Té chirc phdi hgp véi don vi cung cép phan mém:

a) Pam béao véan hanh Phdn mém quén ly tai san bao dam thong sudt 24
gid/ngay, 7 ngay/01 tuln;

b) Phdi hop hé trg céc co quan, don vi v& viéc khéc phuc su cb trong qua
trinh sir dung Phin mém quén 1y tai sén;

c) Phéi horp to chirc dao tao, tap huén, huong dan sir dung Phin mém quan
ly tai san cho cac co quan, t6 chuc don vi va can bd co lién quan;

d) Phéi hop nang cép, hiéu chinh phan mém, dé k1p thoi dap ing céc yéu
cau trong cong tac quan ly tai san va yéu cau cua thue tién.

3.TH chirc viée theo doi, don dbc céc nganh, céc cap, cac don vi str dung,
khai théac Phin mém quén 1y tai san hidu qua, thudmng xuyén, lién tuc.

Pidu 12. Trich nhiém cia Gidm dbc cac S&, nganh, Chi tich UBND
cap huyén

1. T chitc trién khai sir dung, khai thdc Phan mém quan Iy tai san thudc
pham vi quén ly, bao dam higu qua, thudng xuyén, lién tuc.

Giao nhiém vu cho co quan chuyen mon phé duyét cac bao cdo V& tai san
trén phan mém quan ly tai san, do cac don vi cap duéi trinh phé duyét.



2. Hang nam t5 chitc viéc 14p céc loai béo cdo giri vé S¢ Tai chinh (Béo co
bing vin ban va Bio céo trén phin mém quan Iy tai san), dé tdng hop bdo céo
UBND tinh va B Tai chinh:

a) B4o cdo ké khai tai san nha nuéc, dbi véi tai san 13 tru s lam viéc;

quyén sir dung dat; xe 0 t0 va tai san trén 500 triéu ddng tré 1én/1 don vi tai san.
Thési gian chim nhét sau 30 ngay ké tir ngy phat sinh cac thay ddi;

b) Bao cao tinh hinh quan ly sir dung tai san nha nudce: Thye hién bdo céo
trude ngay 28 thang 02 hang nam,;

c) Bao céo tinh hinh thyc hién cdng khai quén ly, sir dung tai san nha
nudce: Thue hién bao cédo trude ngay 15 thang 02 hang nam.

Piéu 13. Trach nhi¢m ciia Trrdng phong Tai chinh ké hoach cAp huyén

1. Tham muu véi Chia tich UBND ciing cép trién khai nhiém vu quy dinh
tai Piéu 12 Quy ché nay.

2. Phén cong bing vin ban can b quan 1y, sir dung tai khoan Phén mém
quan ly tai san.
Phé duyét cic bdo cdo vé ti san trén phan mém quan ly tai san, do céc
don vi trén dia ban va UBND cap x4 trinh phé duyét.

Thyc hién viéc theo ddi, don ddc va hd trg viée sir _dung, khai thac Phén
mém quén 1y tai san tai huyén, thanh hé, thi x; bao dam vé tinh chinh xéc, théng
nhét, klp thoi vé dir lidu trén Phin mém quan ly tai san theo chirc ning, nhiém vu
dugc giao.

Piéu 14. Trach nhiém cia Thu trwéng cac co quan, to chlrc, don vi;
Chi tich UBND cAp xi trong viée sir dung, khai thac Phin mém quén Iy tai
san

. 1.Phén cong b?mg van ban cho can bd quan ly, sir dung tai khoan Phan
mém quan ly tai san.
2. T6 chirc thuc hlq:n cap nhat kip thoi vao phan mém tal san tinh hinh

bién dong (tang, giam) vé tai san, cong cu dung cu. TS chire trién khai sir dung,
khai thac Phin mém quén ly tai san bao dam hiéu qua, thudng xuyén, lién tuc.

3. Thyc hién béo céo cap trén kip thai va ddy du cac loai bao cdo tai san
(Béo céo bing van ban va Bdo cdo trén phin mém quan ly tai san):

a) Bao cao ké khai tai san nha nudc, déi véi tai san 13 tru s& lam viéc;
quyén str dung dat; xe 0 t6 va tai san trén 500 triéu dong tré 16n/1 don vi tai san.
Thoi gian cham nhét sau 30 ngay ké tir ngay phat sinh c4c thay abi;

b) Béo cdo tinh hinh quan ly str dung tai sin nha nudc: Thyc hién bio cdo
trude ngay 31 thang 01 hang nim;

¢) Béo cdo tinh hinh thuc hién cong khai quan ly, su dung tai san nha
nudc: Hang nam pha1 gui bao cdo tinh hinh thyc hién cong khai vigc quan ly, sur
dung tai san nha nudce tai don vi minh dén co quan quan ly cép trén truc tiép va
co quan tai chinh cing cap: Thuc hién béo cdo trude ngdy 31 thang 01.



Piéu 15. Trach nhiém ciia can by dwge giao quan ly, sir dung, khai
thac Phin mém quén ly tii sin

1. Tham muu véi Thu truéng don vi trién khai nhiém vu quy dinh tai
Piédu 14 Quy ché nay.

2. St dung tai khoan dang nhap phan mém quan ly tai san da duogc cap, dé
khai thac phin mém, giai quyét cong viéc duge giao lién quan tGi tai san cua
don vi dugc thao tac trén phan mem Thyc hién bao quan, gilt bao mat tai khoan
Phan mém quén ly tai san d& dugc cap.

Piéu 16. Khen thwéng va xir Iy vi pham

1. Trén co sd theo doi, tong hop béo céo ciia cic cép, cac nganh, cac don
vi; S¢ Tai chinh tham muu véi UBND tinh hinh thirc khen thuorng dbi vai
nhitng co quan, t6 chitc, don vi va c4 nhén sir dung, khai thic c6 hiéu qua Phén
mém quan ly tai san.

2. Cac hanh vi vi pham quy dinh Quy ché nay, tiy theo mic d6 vi pham
sé bi xir ly theo cac quy dinh ciia phap luat.

Co quan, tb chic, don vi khéng thuc hlc;n bdo cao hodc bao cao khong
ding thoi han, co quan tai chinh nha nuée c6 quyén yéu cau kho bac nha nuéc
tam dmh chi thanh toan cac khoan chi ph1 lién quan dén tai san phal béo céo va
khéng bb tri kinh ph1 mua sa.m tai san c¢o dinh vao du toan ngan sach ndm sau
cua co quan dé; ngudi dimg ddu co quan dugc giao quan 1y, sir dung tai san nha
nude bi xir 1y theo quy dinh.

Piéu 17. T chirc thue hién

Gidm dbc cac s6, Chu tich UBND cép huyén, Cha tich UBND cép xd; Tha
trudng cac co quan, t6 chiie, don vi chiu trach nhiém truéc UBND tinh vé viée td
chirc trién khai thuc hién Quy ché nay trong pham vi quéan ly clia minh.

Trong qué trinh thyc hién, néu gip vudng méc, phét sinh céc co quan, t6
chire, don vi phan 4nh vé S& Tai chinh dé tdng hop, bdo céo Uy ban nhan dan
tinh xem xét, quyét dinh./. 7&
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