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uY BAN NIlAN DAN CONG HOA xA HOI cnn NGHiA VI¥T NAM
TINH HAl DUONG DQc I~p - TV do - H~nh plnic

86: (),t 12020/QD-UBND Hid Duong, ngayilhang 01 ndm 2020

QlNETDJNH
5dTVPHAPTiNHHAI~~~-~" nh Quy ch~ quan Iy, SUo dung clnrng tlnr sa, chii' kY sa
~/ ~'. jff'" n..dung trong ciie cO'quan nha nuo-c tinh Hili DirongJEN so.~~ .
~,NgaYA..t;lIlltl.d , uv BAN NIlAN DAN TINH HAI DUONG

~:::~n;~;~: .~:JU(1tt6chuc chinh quyen ilia phuong ngay 1916/2015;
Can cu Ludt Giao dich dien tit ngay 2911112005;
Can ctr Ludt Cong ngh? thong tin ngay 291612006;
Can cu Ludt Luu trii ngay 11111/2011;
Can cu Ludt An toan thong tin mang ngay 1911112015;
Can cu Nghi dinh s6 64120071ND-CP ngay 1014/2007 cua Chinh phu v~

ung dung cong nghe thong tin trong hoat dong cua co quan nha marc;
Can cu Nghi dinh s6 01120131ND-CP ngay 0310112013 cua Chinh phu

.quy dtnh chi ti~t thi hanh mot s6 di~u cua Ludt Luu trii;
Can ctr Nght dinh s6 130120181ND-CP ngay 271912018 cua Chinh phu

quy iltnh chi ti~t thi hanli Ludt Giao dich ai¢n tu v~ chii kY s6 va dtch V1:lch{mg
th'f:lcchfi kY s6;

Can cu Quy~t iltnh s6 28120181QD-TTg ngay 12/7/2018 cua Thil tu&ng
Chinh phu v~ vi¢c gUi, nhgn van bim ili¢n tu gifia cac ca quan trong h? th6ng
hanh chinh nha nuac;

Can cu Thong tu s6 08120161TT-BQP ngay 0110212016 cua B9 truirng B9
Qu6c phong quy iltnh v~ cung cdp, quim If;, sit d'?mgdtch V1:lch{mg th1!c chfi kY
s6 chuyen dung ph1:lcV1:lcac ca quan Dimg, Nha nuac, t6 chuc chinh trt - xii
h9i;

Can cu Thong tu s6 41120171TT-BTTTT ngay 19/12/2017 cua B9 truirng
B9 Thong tin va Truy~n thong quy dtnh v~sit d1:lngchfi kY s6 cho van bim di¢n
tit trong ca quan nha nuac;

Can cu Thong tu s6 01120191TT-BNV ngay 2410112019 cua B9 N9i V1:lquy
dtnh quy trinh trao d6i, luu trfi, xu If; tai li¢u di¢n tu trong cong tac van thu, cac
chuc nang ca bim cua h¢ th6ng quan If; tai li¢u ili¢n tu trong qua trinh xit If;
cong vi¢c cua cac ca quan, t6 chuc;

Theo il~ nght cua Giam il6c Sa Thong tin va Truy~n thong.

QUYETDJNH:

Di~u 1. Ban harm kern thea QuySt dinh nay Quy chS qufm 1y, 8il d\lng
ch(mg thu 86, chi! kY 86 chuyen dung trong cac cO'quan nhit nuac tinh Hili
DUO'llg.



Di~u 2. Quyet dinh nay co hieu 19c ke tir ngay 21 thang 01 nam 2020.
Chanh Van phong Uy ban nhan dan tinh; Thu tnrong cac Sa, ban, nganh;

Chu tich Uy ban nhan dan cac huyen, thi xii, thanh ph3; Chu tich Uy ban nhan
dan cac xii, phuong, thi tdn va cac t6 chirc, ca nhan co lien quan chiu trach
nhiem thi hanh Quyet dinh nay}!!!!--
Noi nlt(in:
- Nhir Di8u l.;
- Van phong Chinh phu;
- B(>Thong tin va Truyen thong;
- Cue Ki~mtra van ban QPPL - B(>Tu phap;
- Thuong tnrc Tinh uy;
- Tnrong true HDND, Doan DBQH tinh;
- Chu tich, cac Pho Chu tich UBND tinh;
- Phong Hanh chinh - T6 clnrc - VP UBND tinh;
- Trung tam CNTT - VP UBND tinh;
- Luu: VT, (60)Nam,;

TM. uv BAN N1I.ANDAN
TICH
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uY BAN NIlAN DAN
TiNa HAl DUONG

CONG HOA xA HOI crro NGHiA VIET NAM. . .
DQc I~p - TV do - H~nh phuc

QUYCHE
Quan Iy, sir dung clnrng thir sa, chfr Icy sa

chuyen dung trong cac coo'luan nha mroc tinh Hai DU'O'Dg
(Ban hanh kern thea Quyit dinh sa vA 120201QD-UBND ngay 4010112020

, cua Uy ban nhdn dan tinh Hili Duong)
,. ;" ~~";,.

Chuong I
QUY DJNH CHUNG

Di~u 1.Pham vi di~u chinh
1. Quy chS nay quy dinh viec quan ly, S11 dung chimg thu s6, chfr leY s6

chuyen dung trong viec trao d6i va S11 dung van ban di~n ill cua cac co quan nha
mroc tren dia ban tinh Hai Duong.

2. Quy chS nay khong quy dinh viec S11 dung chfr ky s6 cho van ban dien
illchira thong tin thuoc danh muc bi m~t nha mroc va cac van ban khac thea quy
dinh cua phap Iuat.

Di~u 2. Dai nrong ap dung
Quy chS nay ap dung d6i voi cac Sa, ban, nganh; Uy ban nhan dan

(UBND) cac huyen, thi xa, thanh ph6; UBND cac xa, phuOng, thi trfuI va cac t6
chilc, ca nhan thuQc co quan nha nu~c tren dia ?an tinh co lien 9uan dSn ho~t
dQng quan ly va S11 d\lng chUng thu so, chfr leY so chuyen dung doi vai van ban
di~n ill.

Di~u 3. Giai thich til' ngfr
Trong Quy chS nay, cac illngfr duai day dUQ'chiSu nhu sau:.
1. Van ban di~n ill la van ban duai d~ng thong di~p dfr li~u, thea thS thilc

dinh d~ng do co quan nha nuac co thAmquySn quy dinh, duQ'c~o l~p ho~c duQ'c
s6 hoa illvan ban gi~y.

2. ChUng thu s6 co quan, t6 chilc la chUng thu s6 do t6 chilc cung c~p
dich V\l chUng thvc chfr leY s6 c~p cho nguai dUng dfru co quan, t6 chilc thea quy
dinh clla phap lu~t.

3. ChUng thu s6 ca nhan la chUng thu s6 do t6 chilc cung c~p dich V\l
chUng thlJc chfr leY s6 c~p cho cac chilc danh nha nuac, nguai co thAm quySn
Cllaco quan, t6 chilc thea quy dinh Cllaphap lu~t vS quan ly va S11 d\lllg con d~u.

4. Khoa bi m~t ca nhan la khoa bi m~t wang Ung vai chUng thu s6 ca
nhan.

S. Chfr leY s6 co quan, t6 chilc la chfr leY s6 duQ'c t~o ra khi S11 d\lng khoa
bi m~t con d~u.

6. Chfr leY s6 ca nhan la chfr leY s6 duQ'ct~o ra khi S11 d\lllg khoa bi m~t ca
nhan.
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,\ 8. Ph§n mem kiem tra chfr Icy 861a chuang trinh phan rnSrn co chirc nang
kiem tra tinh hop l~ cua chft leY s6 tren van ban di~n ill.

9. Tinh xac thuc cua van ban di~n tu leY 86 la van ban dien ill thong qua
chir ky 86 duoc ky 86 gfu voi van ban di~n tu xac dinh duoc nguoi ky 86 hoac
co quan, t6 chirc ky 86 VaGvan ban dien nr,

10. Tinh toan ven cua van ban di~n ill ky 86 la van ban di~n ill sau khi
diroc ky 86 nQi dung khong bi thay d6i,o;ong suot qua trinh trao d6i, xir ly va 1uu
trft,

11. ThiSt bi luu khoa bi m~t la thiSt bi vflt ly chira khoa bi mflt va clnrng
thu 86 cua thue bao.

J)i~u 4. Nguyen tic sir dung chii' ky s8 d8i vo; van ban di~n tir
1. Chtr ky 86 phai duoc giin kern voi van ban di~n ill sau khi kY 86.
2. Van ban di~n tU dugc kY 86 phai dam bao tinh xac th\Ic, tinh toan vyn

xuyen 8u6t qua trinh trao d6i, xU ly va luu trfr van ban di~n tU dugc leY 86.
3. Chit leY 86 cua cac co quan, t6 chilc, ca nhan chi dugc 8Ud\illg dS th\Ic

hi~n cac giao dich thea dUng thfun quYSn cua co quan, t6 chilc va chilc danh
dugc c~p chUng thu 86.

4. Vi~c quan ly, 8Udl)ng chit kY 86 phai dam bao an toan, an ninh thong
tin.

J)i~u 5. Ghi tri phap Iy ciia van ban di~n tir dU'Q'ckY s8
1. Van ban di~n tu dugc kY 86 v6i 'lo~i chfr leY 86 clla ca nhan dft duqc xac

th\IC hqp 1~thi co gia tri tuang duang v6i van ban gi~y co chfr leY tay clla ca
nhan do.

2. Van ban di~n tu dugc kY 86 v6i lo~i chfr leY 86 cua co quan d8:duqc xac
thvc hqp l~ thi co gia tri tuang duang v6i van ban gi~y co dong d~u clla co quan
do, tm truang hgp quy diM tliliBi8m a Khoan 5 BiSu nay.

3. Van ban di~n tu duqc kY 86 v6i lo~i chfr leY 86 cua ca nhan va chit kY 86
cua co quan dft dugc xac th\IChgp l~ thi co gia tq tuang duang vOi van ban gi~y
co chu leY ~ayva dong d~u cua co quan do.

4. Van ban di~n tlr dft leY 80 duqc xac th\Ic hgp 1~gui, nhfln qua cac h~
th6ng thong tin (H¢ th6n¥ Quan l~van ban va ai~u hanh, h¢ th6ng m6t cua di¢n
tit va djch cong tr1:lC tuyen, h¢ thong thu di¢n tu cong v¥, ...) va qua cac phuong
ti~n truySn dua khac co gia tri phap ly tuong duang van ban gi~y.

5. Chii' leY 86 chi co gia tri phap ly khi t6n t~i a d~g van ban di~n ill duqc
kY 86 hgp 1~:

a) Van ban di~n tu dugc quet ill van ban gi~y co chii' leY tay va dong d~u
co quan dugc leY 86 v6i lo~ chu kY 86 co quan, t6 chilc duqc xac th\Ic hqp 1~thi
vftn co gia tri phap ly tuang duang van ban gift)' co chfr kY tay va dong dftu cua
co quan do.

b) Van ban Ia van ban gifty dugc in ho~c 8ao chVP (photocopy) ill van ban
di~n ill co chu leY 86 thi khong co gia tri phap lY·

ChU'O'ngIT
QuANLY, sir DVNG cmJNG THU s6 vA cHiJ KY s6
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f)i~u 6. ThAm quy~n quan ly thue bao chfr kY sa, chimg thtr sa
Chu tich UBND tinh uy qUYSncho Giam d6c Sa Thong tin va Truyen

thong tlnrc hien trach nhiem cua ngiroi quan ly thue bao d6i voi chirng thir s6
duoc t6 chirc cung c~p dich vu clnrng thirc chfr ky s6 (Ban Co yiu Chinh phil)
cung c~p cho cac co quan nha mroc thuoc tham quyen qUID ly cua UBND tinh
Hai Duong.

f)i~u 7. cip mci, gia han, thay d8i thong tin, thu h8i clnmg thtr sa
E>iSukien, h6 sa, trinh tv, thu U)C,thai gian tlnrc hien c~p moi, gia han,

thay d6i thong tin va thu h6i clnrng thtr s6 diroc thuc hien thea quy dinh illE>iSu
60 dSn DiSu 70 Nghi dinh s6 130/2018IND-CP ngay 27/9/2018 cua Chinh phu
quy dinh chi tiSt thi hanh Luat Giao dich di~n ill vS chtr ky s6 va dich V1) chUng
tht,rcchfr leY s6.

f)i~u 8. cip chirng thu sf, sau khi chirng thu sf, Cll h~t h~n ho~c chirng
thu sf, bi thu h8i

Di·Suki~n, h6 sa, trinh tv, thu U)c c~p chUng thu s6 sau khi chUng thu s6
cli hSt h~n ho~c chUng thu s6 bi thu h6i dugc thvc hi~n thea quy djnh t~i DiSu
72 Nghi dinh s6 130/20181ND-CP ngay 27/9/2018 cua Chinh phu quy djnh chi
tiSt thi hanh Lu~t Giao dich di~n til vS chfr leY s6 va dich V\l chUng thl,ICchfr leY,
so.

f)i~u 9. Thu h8i, khoi ph1}cthi~t bi luu khoa bi m~t (USB Token)
1. Thu h6i luu kh6a bi m~t sau khi chUng thu s6 hSt h:;m sil d\mg ho~c

chUng thu s6 bi thu h6i dugc thvc hi~n thea quy dinh t~i DiSu 71 Nghi djnh s6
130/20181ND-CP ngay 27/9/2018 cua Chinh phu quy djnh chi tiSt thi hanh Lu~t
Giao dich di~n til vS chfr leY s6 va dich V\l chUng thl,ICchfr kY s6.

2. Khoi pht,lc thiSt bi luu kh6a bi m~t trong truang hgp thiSt bi luu kh6a bi
m~t bi kh6a khi nh~p sai m~t khAu qua s6 lftn quy dinh dugc thl,Ic hi~n thea quy
dinh t~i DiSu 73 Nghi dinh s6 130/2018/NI)-CP ngay 27/9/2018 cua Chinh phu
quy dinh chi tiSt thi hanh Lu~t Giao dich di~n tU vS chu kY s6 va dich V1) chUng
thl,Icchfr kY s6.

f)i~u 10. QUaD Iy thi~t bi luu khoa bi m~t
1. Vi~c quan ly thiSt bi luu kh6a bi m~t dugc thl,Ic hi~n thea quy djnh t~i

DiSu 74 Nghi djnh s6 130/2018/ND-CP ngay 27/9/2018 cua Chinh phu quy dinh
chi tiSt thi hanh Lu~t Giao dich di~n tU vS chu kY s6 va dich V1) chUng thl,Ic chfr
leY s6.

2. ThiSt bi luu kh6a bi m~t eua ea quan, t6 chuc dugc uy quYSn cho Van
thu quan ly va sil d\mg. Vi~c bao qUID, luu gift dugc thl,Ic hi~n nhu vai con d~u
eua ca quan, t6 chilc. Nguai duqe giao qUID ly thiSt bi luu kh6a bi m~t cua ea
quan, t6 chue e6 trach nhi~m trong vi~e qUIDly va sil d\lllg thiSt bi luu kh6a d@
t~o ra chfr kY s6 cua ca quan, t6 ehue minh. Khi thay d6i nguai quan ly thiSt bi
luu kh6a bi m~t phai l~p Bien ban ban giao thea M~u 01 cua Ph\l l\le ban hanh
kem theo Quy chS nay.
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3. Thiet bi hru khoa bi m~t cua ca nhan do chinh ca nhan do co trach
nhiem bao quan an toano Khong diroc ti8t 19 m~t kh§.u hoac dB nguoi khac sir
dung thiet bi hru khoa cua minh.

Di~u11.Ky sa tren van ban di~ntil'
1. Viec ky s6 diroc thong qua phan mem ky s6; ky s6 vao van ban di~n ill

th~nh cong hay khong thanh cong phai diroc thong bao xac thuc thong qua phan
memo

2. Vi tri va hinh thirc ky s6: diroc thuc hien thea DiSu 12 va DiSu 13
Thong ttl 0112019/TT-BNV ngay 24/0112019 cua B9 NQi vu quy dinh quy trinh
trao d6i, hru trtr, xu ly tai li~u di~n ill trong cong tac van thu, cac chirc nang co
ban cua h~ thong quan ly tai lieu dien ill trong qua trinh xu ly cong viec ella cac
co quan, t6 chirc,

3. Quy trinh ky s6:
Cae co quan, t6 chuc co thB ap d\IDgmQt trong cae quy trinh kY s6 sau:
a) SU d\ll1gmQt chfr kY s6 cua co quan, t6 chue dS phat hanh van ban:
- BUGe 1: So~ t~p van ban, IcY duy~t, l~y s6, dong d~u (nhu phat himh

van hemgi4y);
- Buac 2: Quet van ban ho~c dua van ban vS dinh d~g .pdf;
- BUGC3: Van thu su dl,mg chUng thu s6 cua co quan, t6 chue minh, kY s6

len t~p van ban djnh d~g .pdf a tren;
- BUGC4: Phat hanh van bim di~n ill da:dugc kY s6.
b) SU d\lI1ghai chfr kY s6 (01 chu kY s6 cua ca nhan, 01 chu leY s6 cua cO'

quan, t6 chuc) dS phat hanh van ban dugc thvc hi~n kY s6 thea trinh tv nhu sau:
- BUGC1: So~ t~p tin van ban di~n ill, gui trinh kY;
- BUGe2: Nguai kY duy~t kY s6len t~p tin van ban di~n tu trinh kY, ehuyBn

van thu;
- Buac 3: Van thu l~y s6 van ban, c~p nh~t vao t~p tin van ban trinh kY;

su d\IDg chUng thu s6 clla co quan, t6 ehuc minh kY s6 len van ban di~n til da:
duge kY duy~t;

- Buac 4: Phat hanh van ban di~n ill da:duge kY s6.
c) Sil d\lI1gnhiSu ehfr kY s6, co phat hanh van ban:
MQt van ban di~n ill truGC khi phat hanh co thS qua nhiSu nguai kY s6,

nhu: Ky kiSm tra nQi dung van ban, kY kiSm tra thS thue trinh bay van ban, kY
duy~t ella Hinh d~o, kY clla co quan, t6 chuc. Khi van ban co su d\lI1g nhiSu
chfr kY s6 thi chfr kY s6 eua ca nh§n dugc thvc hi~n truac, chfr kY s6 ella co
quan, t6 chile dugc thve hi~n sau va tniae khi phat hanh van ban, van thu co
trach nhi~m kiSm tra, xac thve Hnh dUng d~n, hqp l~ cua tUng chfr kY.

d) SUd\lI1gnhiSu ehfr kY s6, khong phat hanh van ban:
Khi cAn xac thvc nQi dung van ban trong qua trinh trao d6i tai li~u ho~c

xu ly cong vi~c nhung khong cAn phai phat hanh van ban thi co thS sil d\IDg
nhiSu ehfr kY s6 lo~ Clla ca nhan dBkY tren van ban do.

e) SUd\ll1g chfr kY s6 cho van ban lien nganh:
Sau khi th6ng nh~t nQi dung van ban lien nganh, co quan, t6 chilc chu tri

kY s6 truac r6i chuYSnvan ban tren trvc van ban lien thong cho co quan, t6 chilc
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tiSp thea; khi tiep nhan van ban di~n nr da: ky cua co quan, t6 chirc ban hanh, co
quan, t6 chirc tiSp thea tien hanh ky s6 vao van ban va chuyen lai cho co quan,
t6 chirc phat hanh van ban. Quy trinh l~p-lai cho dSn khi tfit ca nhimg co quan, t6
chirc lien quan ky s6 vao van ban.

4. Viec ban hanh va phat hanh van ban diroc thirc hien thea DiSu 11
Thong nr 01/2019/TT-BNV ngay 24/01/2019 cua BQNQi vu quy dinh quy trinh
trao d6i, hru tnr, xu ly tai lieu di~n nr trong cong tac van thu, cac chirc nang co
ban cua h~ thong quan ly tai lieu di~n ur trong qua trinh xu ly cong viec ella cac
co quan, t6 chile.

5. Mfiu chtrng thu s6:
a) Mfiu chtrng thu s6 ella co quan, t6 chile: Duoc quy dinh thea Mfiu 02

cua Phu luc ban hanh kern thea Quy chS nay.
b) Mfiu clnrng thu s6 ella ca nhan: Duoc quy dinh thea Mfiu 03 cua PhV

Ivc ban hanh kern thea Quy chS nay.
6. Cac truOng hqp khac:
a) Chfr kY s6 dam bao tinh toan Vyn clla van bim di~n tU nen wOng hqp

van ban di~n tU (co nhiJu trang trong ciing m(>tt?p-file) du<),ckY s6 boi ehfr kY
s6 hqp phap thi co gia tri bao gam gia tri tuang Ung eua dfiu giap lai tren van
ban gifiy.

b) NSu van ban di~n tU co eac tM li~u, phv hJc kern thea cling n~rn trong
mQt t~p (file) v6i van ban ehinh du<),ckY s6 bai chu kY s6 hqp phap thi cac tai
li~u, phv Ivc kern thea do co gia tri tuang duang v6i ban gifiy co dfiu treo hqp
phap cua cac tai li~u, phv lvc tuang Ung. NSu cac tai li~u, ph\). lvc kern thea
khong cling n~m trong rnQtt~p (file) v6i van ban chinh thi cac tai li~u, ph\).lvc di
kern phai du<)'ckY s6 b6i chfr kY s6 hqp phap clla co quan, t6 chilc ban hanh van
ban m6i dam bao gia tri phap ly wang duang van ban gifiy co dfiu treo clla co
quan, t6 chile ban hanh.

c) TruOng hqp xay ra 16i Icy thu~t, khong thS thvc hi~n vi~c kY s6 va
chuYSn phat hanh van ban di~n ill tren h~ th6ng quan ly van ban va diSu hanh
Clla co quan, t6 chilc thi van ban du<),cxu ly b~g hinh thilc truySn th6ng (kY va
dong d6u cua co quan, t6 chuc) gui di. Sau khi h~ th6ng du<),ckh~c phvc, Van
thu quet van ban truySn th6ng d8:du<)'ekY va dong dfiu, sau do kY s6 vao van
ban va c~p nh~t vao h~ th6ng.

J)i~u 12. Xac th\fc chfr Icy s8, chung tbn' s8
Khi nh~n du<)'cvan ban di~n tU co kY s6, van thu ho~c can bQ ti~p nh~n

van ban phai thvc hi~n vi~c xac thvc ehfr kY s6 thea quy diM t~i DiSu 7, DiSu
8Thong tu s6 4112017/TT-BTTTT ngay 19/1212017 clla BQ truang BQThong tin
va TruySn thong quy dinh vS su dVng ehfr kY s6 cho van ban di~n tu trong co
quan nha nuae, cv thS nhu sau:

1. KiSrn tra tinh hqp l~'clla chfr kY s6, bao gam kiSm tra cac ySu t6: Nguai
kY, tinh hqp l~ clla chUng thu s6, thai gian ey, tinh toan Vyn Clla nQi dung; khi
eac ySu t6 kiSrn tra tren dSu hqp l~ thi chfr kY s6 la hqp l~.

2. NSu ehfr kY s6 khong h9P l~ thi thong bao l~i v6i dan vi gui van ban
bi~t dS kY va gui l~i, dang thai xoa van ban khong hqp l~ do.
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3. N8u van han di~n ill diroc ky hoi chfr ky s6 hQ'Pl~ thi co th@VaGs6 van
han va xu ly ngay thea dung trinh tv van han giay hinh thuong rna khong c~
cho ban giay.

4. Cac van han di~n ill co chtt ky s6lfty tir cac Cong/Irang thong tin di~n
illhoac cac nguon khac cfin ducc xac thirc chfr ky s6 tnroc khi su dung.

Clnrong ill
TO cmrc THVC H~N

Di~u 13. SO-Thong tin va Truyen thong
1. B6 tri can h<)thea doi, thuc hien trach nhiern cua ngiroi quan ly thue

bao thea quy dinh.
2. Ph6i hQ'Pvoi Ban Co yeu Chinh phu t6 chirc dao tao, t~p huan huang

dftn quan ly va su dung chu ky s6, chirng thu s6, phan mem ky s6 cho cac thue
bao.

3. Thirc hien thanh tra, kiem tra viec quan ly va sir dung chir ky s6, chirng
thu s6, thi8t hi lUll khoa hi m~t va vi~c tht,Ic hi~n cac quy dinh trong Quy ch8
nay cua cac t6 chuc, ca nhan trong ph~ vi thfun quySn quan IY.

4. Hfmg nam, xay dvng kS ho~ch, dv trU kinh phi Ung dl,mg chfr kY s6
trong cac co quan nha nuac dam bao tiSt ki~m, hi~u qua.

5. Th6ng ke, thea d5i vi~c sir d\lng chUng thu s6 tren dia ban tinh; diM leY
6 (sau) thang, 01 (m<)t) nam t6ng hQ'Phao d.o B9 Thong tin va TruySn thong,
Ban Co ySu Chinh phu va Uy ban nhan dan tinh.

Di~u 14. CO'quan, tA chu-c sir d1}ogchii' ky sA, chrrng thu sa
1. Co quan quan ly trvc tiSp thue bao thvc hi~n nhi~m V\l thea quy diM

t~i DiSu 76 Nghi diM s6 130/2018/ND-CP ngay 27/9/2018 cua Chinh phu quy
diM chi tiSt thi hanh Lu~t Giao cijch di~n ill vS chfr kY s6 va dich V\l chUng th\Ic
chfr kY s6.

2. T6 chuc quan ly, sir d\lllg co hi~u qu~ chUng thu s6 cua co quan, t6
chuc, ca nhan, dich V\l, thiSt hi, phfin mSm thu9C thfun quySn quan ly thea quy
dinh; thvc hi~n ap d\lllg chfr kY s6 trong vi~c gui, nh~ van ban di~n illgiua cac
co quan, t6 chuc, ca nhan thea dUng quy diM cua Uy han nhan dan tinh.

3. C6 trach nhi~m phan cong va cir can h<)tiSp nh~ chUng thu s6, tiSp
nh~ chuy@ngiao cai d~t ph§n mSm kY s6 va dao t~o, huang dftn sir d\lng chfr kY
s6, chUng thu s6 t~ co quan, t6 chuc.

4. D6i vai chUng thu s6 c§.pcho co quan, t6 chuc phai co quYStdinh giao
thiSt hi luu khoa hi m~t cho nguai duQ'c phan cong lam nhi~m V\l van thu sir
d\lllg d@kY s6 cac van ban di~n ill; dam hao an toan vi~c sir d\lllg thiSt bi luu
khoa hi m~t t~i co quan, t6 chuc.

5. ThuOng xuyen ki@mtra vi~c quan ly va su d\lllg chii' kY s6, chUng thu
s6 cua co quan, t6 chuc minh dam hao thvc hi~n thea dUng quy diM t~i Quy chS
nay va cac quy diM khac co lien quan.

6. Trang hi h~ th6ng thong tin dap Ung yeu cftu dS thvc hi~n kY s6, luu trU
van ban di~n ill, ph\lc V\l khai thac va sir d\lllg van han di~n·tir thea quy diM.
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7. Dinh ky 06 thang, 01 nam hoac dQt xu~t bao cao kSt qua sir dung chfr
ky s6~chirng thu s6 cua co quan, t6 chirc minh, giri vS Sa Thong tin va Truyen
thong dS t6ng hop,

Di~u 15. Trach nhi~m cua ca nhan sir dung chii' kY sa
1. Thue bao ca nhan thirc hien nhiem vu thea quy dinh tai tai BiSu 78,

DiSu 79Nghi dinh s6 130/2018/NI)-CP ngay 27/9/2018 cua Chinh phu quy dinh
chi tiSt thi hanh Luat Giao dich di~n nr vS chtr ky s6 va dich vu clnrng thirc chfr
leY s6.

2. Thong bao kip thai cho co quan quan ly tnrc ti~p thue bao nhirng thong
tin lien quan dSn thiSt bi luu khoa bi m~t nhu: Bi m~t, bi hong v~t ly, bi khoa
thiet bi do nhap sai mat khau, chuyen cong tac, nghi chS dQva cac truemg hqp
m~t an t08.n, an ninh khac.

3. Tham gia cac khoa dao t~o, t~p hu~n lien quan d~n vi~c quan ly va sir
dVng chii' kY s6, chUng thu s6 trong cae eo quan nha nuac do co quan co th~m
quySn t6 chuc.

4. Quan 11'thiSt bi luu khoa bi m~t theo quy dinh t~i DiSu 10 Quy chS nay.
5. Sir d\ll1g chUng thu s6 dung m\lc dich va tuan thu cac quy trinh, quy

dinh t~i Quy chS nay va cae van ban phap lu~t co lien quan vS quan ly, sir d\ll1g
chii' leY s6, chUng thu s6 va dich V\l chUng th\Ic chii' kY s6.

6. Co trach nhi~m cung c§.pthong tin thea quy dinh va khi co yeu cftu cua
co quan co th~m quySn.

Di~u 16. Trach nhi~m clla can bi), cong chu'c Hlm cong tac van thtr t~i
cac cooquan, tA chuc

1. Th\Ic hi~n leY s6 van biin di~n tu va phat hanh van ban di~n illda leY s6
qua m~g thea cae quy djnh t~i Quy chS nay va cac quy dinh khac co lien quan.

2. Th\Ic hi~n luu trU van ban di~n illthea quy djnh hi~n hanh.
3. Chiu trach nhi~m tiSp nh~, quan ly va su d\lllg chUng thu s6, truSt bi

lUll khoa bi m~t cua co quan, t6 chuc khi duQ'c phan cong; dam bao dung eac
quy dinh t:;tiQuy chS nay va cac quy dinh khac co lien quan.

4. Tham gia cac chuang trinh dao t~o, t~p hu~n Ung d\ll1gchii' leY s6 do co
quan co th~m quySn t6 chuc.

Di~u 17. Trach nhi~m clla can bi) chuyen trach/phl} trach cong Dgh~
thong tin t~i cac cooquaD, tA chuc

1. Chiu traeh nhi~m cai d~t phftn mSm ky s6, e~p nh~t phien biin phftn
mSm kY s6 mai (niu co), h6 trQ' Icy thu~t va huang d§.ntrong qua trinh su d\lllg
chii' leY s6 cho can bQ, cong chuc, vien chuc duqc c§.pchUng thu s6 t~i co quan,
t6 chuc.

2. Tham muu cho lanh d:;todan vi thgc hi~n cac bi~n phap dam bao an
toan, an ninh thong tin t~i co quan, t6 chuc minh.

3. Chiu trach nhi~m tiSp nh~n, quan ly va su d\lng chUng thu s6, thi~t bi
lUll khoa bi m~t, thi~t bi, phftn mSm cua co quan, t6 chuc khi duQ'c phan cong;
dam bao dung cac quy dinh t~i Quy chS nay va cac quy dinh khac co lien quan.

4. Tham gia cac chuang trinh dao t~o, t~p hu~, huang d§.n vS Ung d\lllg
chii' kY s6 do co quan co thAmquySn t6 chuc.
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I>i~u 18. Di~u khoan thi hanh
1. Sa Thong tin va Truyen thong co trach nhiem chu tri, ph6i hop voi cac

sa, ban, nganh; UBND ~dphuyen, UBND cdp xii huang dfin, trien khai va kiem
tra viec thuc hien Quy che nay.

2. Trong qua trinh t6 chirc thuc hien nSu co vk dS phat sinh, virong m~c
dB n!?hi cac co 9u~, t6 clnrc, ca nh~ phan anh kip thai vB Sa Thong tin va
Truyen thong de tong hop, bao cao Uy ban nhan dan tinh xem xet, dieu chinh
cho phil hop.',

., ""TM. UY BAN NHAN DAN
........ .:: TIeR
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