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CHI THI  
Vt viec tang cuirng cong tic quail 15,, 

lap ho so va nOp ho so lull tar 

.Thai gian qua, cong tac van thu, hru trft tai cac ca quan, clon vi, dia phuong 
tren dia ban tinh da c6 nhieu chuyen bien tich cgc, tirng bu6c di vao nen nep. Viec 
lap ho so va nop luu ho so, tai lieu vao Luu tra co quan ngay tang dtrgc quan-tarn, 
g6p phan gift gin va phat huy gia tri cua tai lieu luu tilt; kip thai cung cap nhieu 
thOng tin phijc vu tot cho viec chi dao, diet' hanh hoat dOng cua cac co. quan, don 
vi, dia phuong. 

Tuy nhiert, van con nhieu co quan, don vi, dia phuong chua nhan thirc dugc 
trach nhiem va tuan thit cac quy dinh cua phap lust ye van thu, km trii; thu truang 
cac co quan, don vi, dia phuong chua chi dao, kiem tra, huong dan thuang xuyen 
viec .quan lST van ban, lap ho so NI nep km ho so, tai lieu vao km till co quan; can 
be, cong chirc, vien chirc chua lap ho so trong qua trinh theo dei,. giai quyet cong 
viec odugc giao theo quy dinh. Tinh tang khong lap ho so va nep luu ho so, tai lieu 
vao luu tuft co quan kha pho bien o cac co quan, don vi, dia phuong dan den ho so, 
tai lieu hru trtt con bi tich dong, phan tan, chua ducyc thu thap day dir, viec tra ciru, 
khai that, sir dung tai lieu tai Luu tilt co quan chua dap img day du, kip than lam 
anh huong trirc tiep den chat lugng, hieu qua hoat dong cua cac co quan, to chirc 
va anh hWmg den cong tac • lira ch9n nhtmg ho so, tai lieu co gia tri nep luu vao 
Luu trot lich sir de boo quan va phuc vu khai that theo quy dinh. 

khac phvc nhftng ton tai, hart the neu tren va thirc hien nghiem Lust Luu 
tit', Thong to se 07/2012/TT-BNV ngay 22/11/2012 cita BO NOi vu huong dan 
quan 1ST van ban, lap ho so va nop km ho so, tai lieu vao Luu tilt co quan va cac 
van ban khac c6 lien quan, dap img yeu cAu cai each hanh chinh, nang cao hieu 
qua hoat Ong cita cac co quan, to chirc; UST ban nhan dan tinh yeu cAu: 

1. Thii truOng cac cac co quan, don vi, dia phuong CO trach nhietn: 
a) Tang cuang cong tat tuyen truyen, pho bien trien khai Luat Luu tit va cac 

van ban quy pham phap lust ve ding tic van thu, hru trir nham nang cao nhan 
thirc, trach nhiem cho can be, cong chirc, vien chirc ye -quan lST van ban, lap ho so 
va nep luu ho so, tai lieu vao Luu till co quan. 

b) Chi dao Chanh Van phong, Tnrong phong Hanh chinh - Te chirc hoac 
nguai phij trach cong tac hanh chinh tham muu ban hanh Danh muc he so co 
quan; tang cuang chi dao, kiem tra, huong dan viec quan VT van ban, lap ho so va 
nep km ho so, tai lieu vao Luu trir co quan doi 	cac co quan, , chirc thuec 
pham vi civan 1ST. 

c) Ket qua dm viec thgc hien cong tac lap ho so va nep km he so, tai lieu vao 
Luu tilt co quan la met trong nhftng tieu chi de danh gia va binh xet thi dua hang 
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nam d6i vai can b6, cong chirc, vien chirc. Xir 1ST trach nhiem caa thu truang don 
vi va cac ca nhan khong thuc hien nghiem tuc cong tac nay. 

d) Khi tuyen dung can b6 lam cong the van thu, hru tra phai dap dng dung 
cac tieu chuan nghiep vu theo quy dinh. Tnrang hop cac can b6 kiem nhiem, 
ngtrai Bang lam cong the van thu, hru triz c6 chuyen nganh khac phai c6 chirng chi 
nghiep vu van thu, km trU theo quy dinh efia phap lust. 

d) Dam bao du phong, kho va mua sam cac trang thiet bi (nhu: gia, h6p cap, 
bia Wo so...) de phpc vu cho cong tac quan 1ST van ban, lap h6 so va n6p luu ho 
tai 	Va0 	trrr crY quan ding cloy ctinh; bao quan an town ho 	tai 	km 

e) Cac co quan, don vi, dia phuong du town kinh phi hog dOng cho ding tac 
hru trir trong du town ngan sach nha nuac hang .nam. 

2. SO. Ke hoach va Dau td, SO.  Tai chinh c6 trach nhiem: 
a) Hang nam, can d6i ngan sach, bo tri kinh phi cho cac hoat dOng cua cong • 

tac. van thu, luu trir theo Dieu 39 dm Lust Luu 
• b) Huang dan cac co quan, don vi, dia phuong,  lap du toan ngan sach hang 

nam cho ding tac van thu, luu tit; trong do uu tien b6 tri kinh phi phpc vu cho cac 
hoat &Ong cua cong tac quail 1ST van ban, lap ho so va n6p Km h6 so, tai lieu vao 
Luu trot co quan. 

3. SO.  N6i vu co trach nhiem: 
a) Huang dan cu the ding tac lap ho so va n6p km ho so, tai lieu vao Luu tra 

co quan. 
b) Ph6i hop \Teti Van phOng Uy ban nhan dan tinh huang clan viec quan 1ST van 

ban di, van ban den va lap ho so trong moi truong mang cho cac co quan, don vi„ 
dia phuong. 

c) Theo doi, don d6c va to chirc kiem tra cong the quan 1ST van ban, lap hO so 
va n6p luu ho so, tai lieu vao Luu tit-  co quan cua cac co quan, don vi, dia 
phuong. 

d) Hang nam, bao cao Chu tich UST ban nhan dan tinh ket qua thuc hien Chi 
thi; de xuat khen thuong cac Op the, ca nhan c6 thanh tich xuat sac trong cong tac 
van thu, hm 

Chi thi nay c6 hieu ltrc thi hanh sau 10 ngay ke tir ngay kST./. 

Noi nht)n: 
- Cuc Van thtr va Luu trtt Nha nuac; 
- Cuc Ki6m tra van ban - Bo Tu phap; 
- TT HDND tinh; 
- CT, cac PCT UBND firth; 
- Cdc so, ban, nganh, to chirc cap tinh; 
- Ca quan Trung trang dOng tren dia ban tinh; 
- Cdc hOi, doanh nghiOp nha nuac thuc tinh; 
- UBND cac huyen, thi xa va thanh phO; 
- Chi cue Van thu - Luu tilt; 
- Cong thong tin din tit tinh; 
- CVP, cac PCVP va cac CV; 
- Luu: VT, NVTP. 
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