UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH BINH PHUGC Poc 13p - Ty do - Hanh phic 4.5,
S6: 54 /2007/QP-UBND DPéng Xoai, ngay 34 thdang A0 nam 2007
QUYET PINH

Ban hanh Quy ch€ viin hoa céng sé tai cdc cd quan hanh chinh,
don vi sy nghiép ctiia nha nudc trén dia ban tinh Binh Phuéc

UY BAN NHAN DAN TINH

Cin cif Luit t6 chitc HPND va UBND ngay 26/11/2003:

Cédn cd Ludt Ban hanh Van bdn quy pham phdp luit cia HDND,UBND
ngay 03/12/2004,

Cin ct Phdp 1€nh Cdn bg, cong chifc ngay 26 thang 02 nim 1998; Phdp
1énh sita d6i, b6 sung mot s6 diéu cliia Phdp 1énh C4n bd, cong chifc nim 2000
va ndm 2003;

Cian c Quy€t dinh s6 129/2007/QP-TTg ngay 02/8/2007 ciia Thi tudng
Chinh phii ban hanh Quy ch€ vin héa céng sd tai cdc cd quan hanh chinh nha
nudc;

Theo dé nghi clia Gidm d6c S& N6i vu tai T trinh s& 490/TTr-SNV ngay
24 thing 10 nim 2007 v€ viéc ban hanh Quy ch€ vin hod cong sd tai cdc cd
quan hanh chinh, don vi st nghiép clia nha nudc trén dia ban tinh Binh Phudc,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché viin hod cong sd tai
cdc cd quan hanh chinh, don vi su nghiép clia nha nudc trén dia ban tinh Binh
Phudc.

Piéu 2. Quyé&t dinh nay c6 hiéu luc thi hanh sau 10 ngay, ké tif ngay ky.

Diéu 3. C4c 6ng (ba): Ch4nh Vin phong UBND tinh, Thi trudng cdc S4,
ban, nganh tinh, Chd tich UBND c4c huyén, thi xd chiu trdch nhiém thi hanh
Quyét dinh nay.

TM. UY BAN NHAN DAN Tmﬂ

Noi nham A ius L

- Bd Nbi vu; VP, Chinh phi;

- Cuc KTVB (B6 Tu Phip);

- CT, PCT;

- Poan PBQH; TT. HPND tinh;
- Nhu Piéu 3;

- S8 Noi vu: 10 ban;

- S Tu phdp;

- TT. Cong bdo;

- LBVP, CVNG; w
- Luu: VT.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH BINH PHUGC Poc lap - Tu do - Hanh phiic

QUY CHE
Vin ho4 cong s& tai cdc co quan hanh chinh, don vi sy nghiép
ctia nha nudc trén dia ban tinh Binh Phudc
(Ban hanh kem theo Quyét dinh s6° 52 /2007/QD-UBND
ngay 34 thdng AO ndm 2007 ciia UBND tinh)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va ddi tugng diéu chinh

Quy ché& nay quy dinh vé trang phuc, giao ti€p va ing X cla cin by, cong
chifc, vién chitc khi thi hanh nhiém vu, bai tri cong sd tai cdc ¢d quan hanh chinh, don
vi su nghiép ctia nha nudc trén dia ban tinh Binh Phudc bao gbm:

1. S3, ban, nganh tinh (gém cdc Phong, ban chuyén mén va cic don Vi truc
thudc), don vi su nghiép tryc thugc UBND tinh. _

& ﬁy ban nhan din cdc huyén, thi xa (gdm cdc Phong, ban chuyén mon va cac
don vi truc thudc).

3. Uy ban nhén din cdc xa, phudng, thi trdn,

Piéu 2. Nguyén tic thyc hi¢n viin hod cong s¢

Viéc thuc hién vin hod cong sd tudn thii cdc nguyén tic sau day:

1. Phit hop véi truyén thdng, ban sic van hod dan toc va dicu kién kinh té€ - xa
ho1;

2. Phi hop v6i dinh hudng xay dung ddi ngi can bo, cong chifc, vién chic
chuyén nghiép, hi€n dai;

3. Phi hdp véi cic quy dinh ciia phdp ludt va muc dich, yéu cdu cdi cdch hanh
chinh, chii truong hién dai hod nén hanh chinh nha nude.

Piéu 3. Muc dich

Viéc thuc hién vin hod cong sd nhim cdc muc dich sau ddy:

1. Bio dam tinh trang nghiém va hiéu qud hoat dong cla cdc co quan hanh
chinh nha nudc;

2. Xay dung phong cdch @ng xi chuidn muc cia cin bo, cong chifc, vién chic
trong hoat dong cdng vy, hudng tdi muc ti€u x4y dung doi ngil cdn bd, cong chic, vién
chitc c6 phdm chit dao ditc t5t, hoan thanh xuat sdc nhiém vu dudc giao.

Diéu 4. Cac hanh vi bi cAm

]. Hut thudc 14 trong phodng lam viéc;

2. S& dung d6 udng c6 con tai cong sd, trir trudng hdp duge syt ddng ¥ ctia lanh
dao cd quan, don vi vao céc dip lién hoan, 1€ tét, ti€p khdch ngoai giao;
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3. Qudng cdo thuong mai tai cong sd.
Chuong 11
TRANG PHUC, GIAO TIEP VA UNG XU
CUA CAN B(Q, CONG CHUC, VIEN CHUC
Muc 1
TRANG PHUC CUA CAN BQ, CONG CHUC, VIEN CHUC

Piéu 5. Trang phuc

1. Khi thuc hién nhiém vu, cdn bd, cdng chitc, vién chirc phdi 4n midc gon gang,
lich su.

2. C4n bd, cdng chitc, vién chifc ¢6 trang phuc riéng thi thuc hién theo quy dinh
cua phap ludt.

Piéu 6. Lé phuc

L& phuc ciia cdn bd, cong chirc, vién chic 1a trang phuc chinh thifc duge si
dung trong nhitng budi 1€, cudc hop trong thé, cdc cudc ti€p khiach nudc ngoai.

1. L& phuc ctia nam can b, cong chiic, vién chic : bd comple, 4o so mi, cravat.

2. L& phuc cla nit cdn bd, cong chic, vién chic: do dai truyén thong, bd
comple ni.

3. PGi vdi cén bd, cong chife, vién chifc 12 ngudi dan toc thi€u sd, trang phuc
ngay hoi dan tdc cling coi la 1€ phuc.

Piéu 7. Thé cin bd, cong chife, vién chidc

1. Can bd, cong chiic, vién chifc phdi deo thé khi thuc hi€n nhi€¢m vu.

2. Thé cén bd, cong chitc, vién chic phdi ¢ tén cd quan, don vi, dnh, ho va tén,
chitc danh, s6 hiéu cia cdn bd, cong chirc, vién chic.

3. Miu thé va cich deo thé déi vdi cdn bo, cdng chire, vién chirc thyc hién theo
quy dinh cua B9 Noi vu.

Muc 2
GIAO TIEP VA UNG XU
CUA CAN BO, CONG CHUC, VIEN CHUC

Piéu 8. Giao ti€p va ng xui

Cén bd, cong chitc, vién chitc khi thi hanh nhiém vu phdi thuc hién ciac quy
dinh vé nhitng viéc phii 1am va nhitng viéc khong dugc 1am theo quy dinh ctia phdp
luit.

Trong giao ti€p va itng xi¥, cdn by, cdng chifc, vién chitc phdi c6 thdi do lich su,
ton trong. Ngbn ngi giao ti€p phai r& rang, mach lac; khong néi tuc, néi ti€ng I6ng,
quét nat.

Piéu 9. Giao ti€p va ng xi¥ v4i nhiin din

Trong giao ti€p va ing x& vdi nhdn din, cdn bd, cong chifc, vién chitc phdi nha
nhiin, ling nghe y ki€n, gidi thich, huéng din rd rang, cu thé vé cic quy dinh lién
quan dén gidi quy€t cong viéc.



Can bd, cong chifc, vién chiic khéng duge c6 thdi d6 hich dich, nhiing nhiéu, gy kho
khan, phién ha khi thu'c hién nhiém vu.

Piéu 10. Giao tiép va wng xit véi ddng nghiép

Trong giao ti€p va ng xit v4i déng nghiép, cin bd, cong chifc, vién chic phai
co thdi d6 trung thuc, than thién, hdp tic.

Diéu 11. Giao ti€p qua dién thoai

Khi giao ti€p qua dién thoai, cdn bd, cong chitc, vién chitc phdi xung tén, co
quan, don vi ndi cong tdc; trao ddi ngidn gon, tip trung vao ndi dung céng viéc; khong
ngit dién thoai dot ngot.

Chuong I
BAI TRi CONG SG
Muc 1
QUOC HUY, QUOC KY

Diéu 12. Treo Quéc huy

Qudc huy duge treo trang trong tai phia trén cong chinh hodc toad nha chinh.
Kich ¢3 Quéc huy phdi phd hgp vdi khong gian treo. Khong treo Quéc huy qui ci
hodc bi hu hdng.

Diéu 13. Treo Qudc ky

1. Qudc ky dudc treo noi trang trong truée cong s& hoic tod nha chinh. Quéc ky phai
ding tiéu chuan vé kich thudc, mau sic da dugc Hién phap quy dinh.

2. Viéce treo Quéc ky trong cic budi 1€, dén ti€p khich nudc ngoai va 1& tang
tuéin theo quy dinh vé& nghi I& nha nudc va dén ti€p khach nue ngoai, 8 chic 12 tang.

MUC 2
BAI TRI KHUON VIEN CONG SG

Diéu 14 . Bién tén cd quan

1. Cd quan, don vi phdi c6 bién tén dugc dit tai cdng chinh, trén d6 ghi 15 tén
goi day dd bing ti€ng Viét va dia chi ctia cd quan, don vi theo quy dinh.

2. Céch thé hién bi€n tén cd quan, don vi thuc hién theo quy dinh ciia B6 Noi
vu.

Diéu 15. Phong lam viéc

Phong lam viéc phadi c6 bién tén ghi 10 tén ddn vi, ho va tén, chitc danh cdn bo,
cong chifc, vién chic.

Viéc sdp x€p, bai trf phong lam viéc phdi bdo ddm gon gang, ngin nip, khoa
hoc, hgp ly.

Khéng 1ap ban thd, thip huong, khong dun, ndu trong phong lam viéc.




Piédu 16. Khu vuc dé phuong tién giao thong

Cd quan, don vi c6 trdch nhiém b tri khu vire dé phuong tién giao thong cla
cdn bd, cong chitc, vién chic va ctia ngudi dén giao dich, lam viéc. Khong thu phi gui
phuong tién giao thong clia ngudi dén giao dich, lam viéc.

Chuong IV
16 CHUC THUC HIEN

Piédu 17. Thi trudng cdc cd quan, don vi quy dinh tai Piéu 01 chiu trach nhi€¢m
rién khai thuc hién Quy ch& nay, dong thdi thutng xuyén kiém tra, gidm sdt, dinh gid
viéc thuc hién cac ndi dung trong Quy ch& d8i vdi cdn bd, cong chic, vién chirc cia
cd quan, don vi minh.

S& Noi vu 6 trdch nhiém kiém tra, gidm sit viec thuc hién Quy ch€ vin hod
cong sd tai cdc cd quan hanh chinh, don vi su nghiép cua nha nuéc trén dia ban tinh
va hudng din thdng nhit miu thé, cich deo thé ddi v6i can bo, cong chirc, vién chifc
va cach thé hién bién tén cd quan, don vi theo quy dinh cia B6 Noi vu./.

M. UY BAN NHAN DAN TINH
CHU TICH

I



