UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH PAK LAK Poc 1ap - Tu do - Hanh phiic
Sb: 2182/QP-UBND Buon Ma Thuot, ngay 19 thang 8§ nam 2009
QUYET PINH

Vé viéc cong bd bd thii tuc hanh chinh thudc thim quyén
gidi quyét cia S& Giao duc va Dao tao tinh Pak Lak

UY BAN NHAN DAN TINH

Cin ctr Luat to chic Hoi dong nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can ctr Quyét dinh s6 30/2007/QD-TTg ngay 10 thang 01 nam 2007 ctia Thi twéng
Chinh phu phé duyé¢t P€ an don gian hod thu tuc hanh chinh trén cac linh vuc quan ly
nha nudce giai doan 2007 — 2010;

Cén clr Quyét dinh s0 07/QD-TTg ngdy 04 thang 01 nam 2008 cia Thu tudng
Chinh phu phé duyét Ké hoach thuc hi¢én D& &n don gidn hod tha tuc hanh chinh trén
cac linh vuc quan 1y nha nudc giai doan 2007 — 2010;

~ Can cir Cong van sO 1071/TTg-TCCV ngay 30 thang 6 nam 2009 thong bao y
ki{en chi an cua Thf} tudng Chinh phu vé€ viéc cong bo bo thu tuc hanh chinh thudc
tham quyén gidi quyét cia cac S&, ban, nganh trén dia ban tinh.

Xét dé nghi cua Giam dbe So Gido duc va Dao tao va T6 trudng "1:6 cong tac
thuc hién B¢ an 30 cua Chu tich Uy ban nhan dan tinh, tai To trinh so6: 362/TTr-
GDDT-TCTPA30, ngay 17 thang 8 nam 2009,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay bg thu tuc hanh chinh thude tham
quyén giai quyét cua S& Gido duc va Pao tao.

1. Truong hop thu tuc hanh chinh néu tai Quyét dinh nay dugc co quan nha nudce
c6 thAm quyén stra ddi, bd sung hodc bii bo sau ngay Quyét dinh nay c6 hiéu luc va
cac thu tuc hanh chinh mo1 dugc ban hanh thi 4p dung theo ding quy dinh cta co
quan nha nudc c6 tham quyén va phai cap nhat dé cong bd.

2. Trudong hop thi tuc hanh chinh do co quan nha nuéce c6 tham quyén ban hanh
nhung chua duogc cong bo tai Quyét dinh nay hodc c6 sy khéac bi¢t gitta ndi dung thu
tuc hanh chinh do co quan nha nudc c6 tham quyén ban hanh va thu tuc hanh chinh
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dugc cong bb tai Quyet dinh nay thi dugc ap dung theo dung quy dinh cua co quan
nha nudc cd tham quyén va phai cap nhat dé cong bd.

Piéu 2. S& Gido duc va Pao tao c6 trach nhiém chu tri, phdi hop véi To cong tac
thyc hién D& 4n 30 ctia Cha tich Uy ban nhan dén tinh thudng xuyén cap nhat dé trinh
Uy ban nhan dén tinh céng bd nhitng thi tuc hanh chinh trén tai khoan 1 Diéu 1 Quyét
dinh nay. Thoi han cap nhat hodc loai bo tha tuc hanh chinh ndy cham nhat khong qua
10 ngay ké tir ngay van ban quy dinh thi tuc hanh chinh c6 hiéu luc thi hanh.

DPdi voi cac tha tuc hanh chinh néu tai khoan 2 Piéu 1 Quyét dinh nay, S¢ Giao
duc va DPao tao c6 trach nhiém chu tri, phéi hop voi T cong tac thyc hién Pé 4n 30
ciia Chu tich Uy ban nhan dén tinh cdp nhat dé trinh Uy ban nhan dan tinh cong bd
trong thoi han khong qua 10 ngay ké tir ngay phat hién c6 sy khac biét giita noi dung
thi tuc hanh chinh do co quan nha nudc c6 thAm quyén ban hanh va thii tuc hanh chinh
dugc cong b tai Quyét dinh nay hodc thu tuc hanh chinh chua dugc cong bo.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

? Piéu 4. Chanh van phong Uy ban nhén dan tinh, Giam dbc S¢ Gigo duc va Do tao,
T6 truong T6 cong tac thyc hién DE an 30 cua Chu tich Uy ban nhan dan tinh, Thu
trudng cac S&, ban, nganh cap tinh chiu trach nhi€ém thi hanh Quyét dinh nay./.

Noi nhén: TM. UY BAN NHAN DAN
- Nhu didu 4; CHU TICH

- Chinh phu (b/c);

- TCT chuyén trach CCHC TTg (b/c);

- Thuong tryc Tinh uy;

- Thuong tryc HDND tinh;

- Poan PBQH tinh; (ba ky)

- UBMTTQVN tinh;

- Chu tich, cac PCT UBND tinh;

- CVP, cac pho CVP UBND tinh;

- UBND céc huyén, thanh phd;

- Thanh vién TCTDA 30;

- B4o Pak Lk, Pai PT-TH tinh; Lir Ngoc Cu
- Website tinh;

- TT Thong tin — Cong bao;

- Cac BPCV VP UBND tinh;

- Luu: VT, TCTDA30.



BO THU TUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA SO GIAO DUC VA PAO TAO TINH PAK LAK

(Ban hanh kém theo Quyet dinh s6 2182 /QD-UBND ngay 19 thing 8 nam 2009 ciia
Uy ban nhdn dan tinh Pak Lak)

PHAN I.

DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SO GIAO DUC VA PAO TAO TINH PAK LAK

STT Tén tha tuc hanh chinh

I. Linh vire Quy ché thi - tuyén sinh

1 | Thanh lap truong trung hoc pho thong

2 | Sat nhép, chia tach truong trung hoc pho théng (dé thanh 1ap truong méi)

3 | Pinh chi hoat dong trudng trung hoc phd thong

4 | Giai thé truong trung hoc pho thong

5 | Quy trinh cip gidy phép thanh ldp co s& (trung tdm) tin hoc, ngoai ngir

6 | Cap phép day thém cap trung hoc pho thong

7 | Cong nhan truong trung hoc pho thong dat chuan Qudc gia

8 | Tham dinh d¢ an thanh 1ap trudng trung hoc phd thong

9 | Cong nhan truong mam non dat chuan Qudc gia

10 | Cong nhan trudng Tiéu hoc dat chuin Quéc gia

11 | Cong nhan trudng trung hoc pho thong co so dat chuan Qudc gia
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12 | Thi tuc chuyén trudng dbi véi hoc sinh trung hoc phd thong

13 | Thu tuc xin hoc lai tai truong khac ddi vai hoe sinh trung hoc phé thong

14 | Thu tyc xin hoc lai tai 16p dau cap trung hoc pho thong

15 | Thu tuc tiép nhan hoc sinh Viét Nam vé nudc cip trung hoc pho thong

16 | Thi tuc tiép nhan hoc sinh nguoi nudc ngoai cap trung hoc phd thong

17 | Pang ky du thi dai hoc, cao déng

18 | Ctr tuyén vao pho théng dan tdc noi tra

19 | Cu tuyén vao dai hoc, cao déng

II. Linh vire tiéu chuédn nha gido, cin b quan ly gido duc

20 | Thuyén chuyén gido vién tir cac tinh khac vé

21 | Tuyén dung vién chtrc ngach gido vién trung hoc phd thong

22 | Xét tang nha gido nhan dan, nha gido uu ta.

III. Linh vuce hé thong vin bang, chirng chi

23 | Piéu chinh chi tiét ho tich trén van bang, ching chi

24 | Cap ban sao van bang, chimg chi tir s6 gbc

IV. Linh vue giai quyét khiéu nai, t6 cao




25 | Thu tyc tiép dan

26 | Thu tyc xtr Iy don thu

27 | Thu tuc giai quyét khiéu nai 1an 1

28 | Tha tuc giai quyét khiéu nai 1an 2

29 | Tha tuc giai quyét tb cao va Phong, chéng tham nhiing

PHAN I1

NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH THUQC THAM
QUYEN GIAI QUYET CUA SO GIAO DUC & PAO TAO PAK LAK

I. LINH VU'C QUY CHE THI, TUYEN SINH
1. Thii tuc thanh 1ap truong trung hoc phé thong
a) Trinh tu thuc hién:
Budc 1: UBND huyén, thanh phé truc thudc tinh hoac c4 nhan ndp hd so.

Buoc 2: S& Gido duc va Pao tao kiém tra hd so ; Thu nhan hoé so (néu hé so
hop 1€) viét giay bi€én nhan; Néu ho so chua hop 1€ : trd lai ho so, Huong dan cho T6
chtrc, cd nhan lam lai ho so.

Bugc 3: Trinh UBND tinh ra quyét dinh (thong qua S& Noi vu). UBND tinh
thong bao két qua.

b) Cach thuc thyc hién: Nop h6~50’ tryc tiép hodc giri bang dudng buu dién vé
tai S& Gido duc va Pao tao (S0 8 Nguyén Tat Thanh, TP. Bu6n Ma Thudt, Bak Lak).

¢) Thanh phan, s6 lugng ho so: Don xin thanh 18p truong; Luén ching kha thi;
Dé an to churc va hoat dong; So yéu 1y lich cua nguoi du kién b6 tri 1am Hiéu trudng
tai truong m&i thanh 1ap. S6 lugng ho so: 04 (bd, ban chinh)

d)Thoi han giai quyét: 45 ngay lam viéc, ké tir ngdy nhan du hd so hop 1¢.
d) Déi tugng thuc hién tha tuc hanh chinh: T6 chirc, ca nhén.

e) Co quan thyc hién thu tuc hanh chinh: S& Gido duc va Pao tao.
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g) Két qua thuc hién thi tuc hanh chinh: Quyét dinh hanh chinh.
h) L¢ phi: Khong.

i) Tén mau don, mau to khai: Khong.

k) Yéu cau, diéu kién thyuc hién thi tuc hanh chinh: Khong.

1) Céan ctr phap 1y caa thu tuc hanh chinh:

- Piéu 9. diéu 10, diéu 11, diéu 12 cta Diéu 1& truong Trung hoc co sd, truong
trung hoc pho thong va trudng phd théng co nhiéu cip (ban hanh kém theo Quyét
dinh s6 07/2007/QD-BGDDT ngay 02/4/2007 cta Bo truong Bo GD&PT v/v Thanh
1ap trudng trung hoc phd thong).

2. Sap nhép, chia tach truwong trung hoc pho thong dé thanh lap truong
mai

a) Trinh tu thuc hién:
Budc 1: UBND huyén, thanh phé truc thudc tinh hodc ¢4 nhan ndp hd so.

Budc 2: So Gi4o duc va Pao tao kiém tra hd so :Thu ‘nhefm hd so (néu hd so
hop 1¢) viét giay bién nhan; Néu ho so chua hop I¢ : trd lai ho so, hudng dan cho t6
chtrc, cd nhan lam lai ho so. Trinh UBND tinh ra quyét dinh (thong qua S& Noi vu).

Budc 3: Thong bao két qua khi UBND tinh c6 vin ban thong bao vé S¢ Giao
duc va DPao tao.

b) Cach thire thue hién: Nop h6~so truc tiép hodc gui bang dudng buu dién vé
tai s& Gido duc va bao tao (S0 8 Nguyén Tat Thanh, TP. Bu6n Ma Thudt, Pak Lak).

¢) Thanh phan, s6 luong hd so: Pon xin Sap nhap, chia tach truong dé thanh
1ap truong moi; Luan ching kha thi voi nhig ndi dung chu yéu quy dinh tai diéu 9
ctia Piéu 1€ truong trung hoc co so, truong Trung hoc pho thong va truong pho thong
c¢6 nhiéu cip hoc; Pé an to chirc va hoat dong; So yéu 1y lich ctia ngudi du kién b tri
lam Hiéu trudng tai truong mai nhap, trudng vira tach hodc trudng méi thanh 1ap. S6
luong ho so: 04 (b, ban chinh).

d)Thoi han giai quyét: 45 ngay lam viéc, ké tir ngdy nhan du hd so hop 1¢.
d) Péi tuong thyc hién thu tuc hanh chinh: T chirc

e) Co quan thyc hi¢n thu tuc hanh chinh: S& Gido duc va Pao tao.

g) Két qua thyc hi¢n thu tuc hanh chinh: Quyét dinh hanh chinh.

h) L¢ phi: Khong.

i) Tén mau don, mau t& khai: Khong.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong.

1) Céan cu phap 1y cua thu tuc hanh chinh:
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- Piéu 9 diéu 10, diéu 11, diéu 12 cua Diéu‘lé tr}x(‘)rng Trung hoc co so, tru’()ng
trung hoc pho thong va truong phd thong c6 nhi€u cap (ban hanh kém theo Quyét
dinh s6 07/2007/QD-BGDDT ngay 02/4/2007 cua Bo truong Bo Gido duc va Pao
tao).

3. Pinh chi hoat dong truomg trung hoc pho thong

a) Trinh tu thuc hién:

Bu’c’yc 1: Thanh tra S‘é’ Gido duc va Pao tao tién hanh thanh tra; thanh tra nop
bao cao két qua thanh tra vé S& Gido duc va bPao tao.

Bude 2: S& Gido duc va Pao tao, td chirc thim dinh ’(léy v kién cac don vi co
lién quan). S& Gido duc va Dao tao trinh UBND tinh ra quyét dinh (thong qua S& Noi
vu).

Budc 3: S¢ Gido duc va Do tao chuyén Quyét dinh caia UBND tinh.

b) Cach thic thuc hién: Thanh tra S& Gido duc va DPao tao bao céo két qua
thanh tra bang van ban.

¢) Thanh phén, s6 luong hd so: Nhing cin ¢t vi pham cac quy dinh phap luat
vé X phat hanh chinh trong linh vyc giao duc phai dinh chi (cac bang chung vi
pham). Ho so thanh tra caa Thanh tra S¢ Gido duc va Dao tao vé 1y do cua viée dinh
chi hoat dong cua truong. Két luan cta cudc hop v&i cac don vi c6 lién quan do S&
Gido duc va Pao tao chi tri (qua van ban). SO luong hd so: 05 (bo, ban chinh).

d) Thoi han giai quyét: khong quy dinh cu thé.

d) DPoi tuong thuc hién tha tuc hanh chinh: T6 chire.

¢) Co quan thuc hién thu tuc hanh chinh: S& Gido duc va Pao tao.
g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh hanh chinh.
h) L¢ phi: Khong.

i) Tén mau don, mau to khai: Khong.

k) Yéu céu, diéu kién thyc hién thi tuc hanh chinh: Khong.

1) Can cu phap ly cta thu tuc hanh chinh:

- D%éu 13 cua Diéu‘lé truong Trung hoc co sg, truong trung hoc phd thong va
truong phd thong cd nhiéu cap (ban hanh kém theo quyét dinh s6 07/2007/QD-
BGDDT ngay 02/4/2007 cua B9 truéng B Gido duc va bao tao.



4. Thi tuc gii thé trwomg trung hoc pho thong

a) Trinh tu thuc hién:

Budc 1: T6 chirc, ca nhan ndp hd so dé nghi giai thé nha trudng tai S Gido
duc va Pao. Thanh tra S& Gido duc va dao tao tién hanh thanh tra h6 so dé nghi giai
thé nha truong cua t6 chirc, ca nhan va kién nghi véi S¢ Gido duc va DPao tao.

Budce 2. S& Gido duc va Pao tao to chirc tham dinh, 1€iy v kién cac don vi ¢6
lién quan. S& Gido duc va Pao tao xay dung phuong an giai thé nha truong.

Budc 3. S¢ Giao duc va dao tao trinh UBND tinh quyét dinh giai thé truong
trung hoc pho thong (thong qua S6 Noi vu). UBND tinh ra quy€t dinh giai thé nha
truong va thong bao két qua.

b) Cach thuc thuc hién: HO so xin giai thé nha trudng cia to chirc ca nhan
dugc gui: truc ti€p hodc bang duong buu dién.

¢) Thanh phan, s6 luong hd so: Pon cua t6 chirc, ca nhan xin giai thé truong;
Nhirng can ctr vi pham cua nha truong dan dén viéc giai thé nha truong hodc nhimg
muc tiéu, ndi dung hoat dong trong quyet dinh thanh lap khong phu hop véi yéu cau
phat trién Kinh té - X3 hoi hodc; Ho so thanh tra cia Thanh tra S& Gido duc va Pao
tao; Phuong an giai thé nha truong (S6 GD&DT); Két luan cta cude h9p vol caq don
vi ¢0 lién quan do S& Gido duc va dao tao chu tri (qua bién ban). S6 lugng ho so:
05 (bd, 2 ban chinh va 3 ban sao).

d) Thoi han giai quyét: khong c6 quy dinh cu thé.

d) DPoi tuong thuc hién tha tuc hanh chinh: C4 nhan, to chire.

¢) Co quan thuc hién thu tuc hanh chinh: S& Gido duc va Pao tao.

g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh hanh chinh.

h) L¢ phi: Khong.

i) Tén mau don, mau to khai: Khong.

k) Yéu céu, diéu kién thyc hién thi tuc hanh chinh: Khong.

1) Can ctr phap ly cua thu tuc hanh chinh:

- D%éu 14 cua Diéu‘lé truong Trung hoc co sg, truong trung hoc pho thong va
truong pho thong c6 nhiéu cap (ban hanh kém theo quyét dinh s6 07/2007/QD-
BGDDT ngay 02/4/2007 cua B9 truéng Bo Gido duc va bao tao).

5. Cap gidy phép thanh lap Co sé tin hoc, ngoai ngir ( hoiic Quyét dinh
thanh lap trung tam tin hoc - ngoai ngir )

a) Trinh tu thuc hién:

Budc 1: Cong dan, co quan, to chirc dén Vian phong S Gido duc va Pao tao
ndp ho so.



Budc 2: Cong dan, co quan, td chtrc dén lién hé xin m& Co sé dao tao tin hoc -
ngoai ngir hodc thanh 1ap Trung tdm tin hoc - ngoai ngit phai xuit trinh gidy to tuy
than (d6i voi ngudi dai dién co quan, to chuc thi phai c6 gidy gidi thiéu cua Thu
trudng co quan, to chirc do).

Budce 3: Can b tiép dan phai nim rd cac noi dung hd so cta cong dan dé tiép
nhan dé xir 1y, neu khong thudc thAm quyén thi huong dan coéng dan dén ding co
quan c6 thim quyén dé dugc xem xét, giai quyét.

b) Cach thtrc thuc hién: Tr1~,1’c t1§:p tai bd phan “mot cua” — Van ph()r}g S& Giao
duc va Pao tao (dia chi: 08 Nguyén Tat Thanh, TP. Buon Ma Thuot, BakLak).

¢) Thanh phan, sb lwong ho so: To trinh thanh 1ap co so (trung tim). Pon xin
thanh 1ap co s¢ ( trung tam) c6 xac nhan cua UBND dia phuong noi dét co so, trung
tam. D€ an thanh 1ap co sé (trung tdm). SO lugng ho so: 02 b ( d61 voi hod so xin mdb
co s¢ ); 06 bd (doi vai ho so xin thanh 1ap trung tam).

d) Thoi han giai quyét: sau 30 ngay .

d) Déi tugng thuc hién tha tuc hanh chinh: T6 chirc, ca nhén.

e) Co quan thyc hi¢n thu tuc hanh chinh: S& Gido duc va Pao tao

g) Két qua thyc hién thi tyc hanh chinh: Quyét dinh hanh chinh (Gidy phép
thanh 1ap co s&, Quyét dinh thanh 14p trung tam).

h) L¢ phi: Khong.

i) Tén mau don, mau to khai: 01 mau bia.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong.

1) Can cu phap ly cta thu tuc hanh chinh:

- Quyét dinh s6 31/2007/QD-BGD&DT ngay 04/06/2007 cua Bo Gido duc va

Dao tao vé viéc Ban hanh Quy ché t6 chirc va hoat dong cta trung tim ngoai ngi -
tin hoc.

- quét dinh s6 30/2008/QD-BGD&DT ngay 06/06/2008 cua Bo Gido duc va
Pao tao v€ viéc Ban hanh Quy dinh vé t6 chuc dao tao, boi dudng, ki€m tra va cap
chung chi ngoai ngir - tin hoc theo chuong trinh gido duc thuong xuyén.



SO GIAO DUC VA PAO TAO
PHONG GIAO DUC THUONG XUYEN

............................................

HO SO THANH LAP
CO SO TIN HOC - NGOAI NGU

( tén cha co s6')

Dia chi : (dia di€m dat co sd, sO nha , duong pho, thon , xa, huyén, tinh.

Buon Ma Thuot, Ngay  thang  nam 2009
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6. Cap phép day thém cip trung hoc pho thong

a) Trinh tu thuc hién:

Budc 1: Ca nhan, to chirc chudn bi ddy du hd so hop 18 can ndp theo quy dinh.
Nop hd so tai phong Gigo duc Trung hoc - SO Gido duc va Dao tao, dia chi: sO 8

Nguyén Tat Thanh, Buon Ma Thudt. Can bo tiép nhan hod so kiém tra, néu ho so
khong hop 1€ thi huéng dan ngudi ndp hoan thién theo quy dinh.

Thoi gian nop hé so: Vao cac ngay trong tuan thir thir 2 dén thir 6 (sang: tur
8h00 dén 10h30, chiéu: 14h00 dén 16h).

Budce 2: Nhan két qua tai phong Giéo duc Trung h,()c - So Giao duc va Pao tao
theo dia chi trén vao cac ngay trong tudn thur thr 2 dén thir 6 (sang: tr 8h00 dén
10h30, chiéu: 14h00 dén 16h).

b) Cach thuc th}rc hién: Nop hé so truc tiép tai phong Gido dug Trung hoc S&
Gido duc & DPao tao s6 08 Nguyén Tat Thanh, TP. Buén Ma Thudt, Pak Lak.

¢) Thanh phan, sé luong }}6 s0: Bon dé nghi cip phép day thém, trong d6 néu
rd: Tén co s¢ day thém, Di@ diém, SO phong hoc, tinh trang phong hoc, Danh sach
gido vién (néu dai dién la to chuc), Thuc hién day thém: ghi rd chuong trinh day,
moén day, so 1op, sd hoc sinh, Hoc phi, Y kién cua co quan quan ly nhan sy, t6 chirc;
Vin bang tot nghiép, glay chirng nhan GV day gidi cap truong va cac danh hi¢u thi
dua nam hoc trudc hen ké; Bién ban xét dé nghi cua Ban quan 1y day thém caa don vi
¢ c4 nhan dé nghj cap phep; Don dé nghi hoc thém cua hoc sinh duoc phu huynh ki;
Thoi khoa biéu day thém. S6 lugng ho so: 2 bo.

d) Thoi han giai quyét: 7 ngay 1am viéc ké tir khi nhan du ho so hop 8.

d) Béi twong thuc hién thu tuc hanh chinh: T chirc, ca nhan.

¢) Co quan thuc hi¢n thu tuc hanh chinh: S¢ Gido duc & Pao tao.

g) Két qua thyc hién tha tuc hanh chinh: Cap gidy phép.

h) L¢ phi: mirc 1€ phi 5% chi cho co quan cap phép day thém dé chi cho cong
tac quan ly thanh tra, ki€ém tra.

i) Tén mau don, mau to khai: Pon xin mé 16p day thém.

k) Yéu cau, diéu kién thyuc hién tha tuc hanh chinh: Khong.

1) Can ctr phap 1y caa thu tuc hanh chinh:

- Quyét dinh s6 03/2007/QD-BGDDT, ngay 31/01/2007 cua Bo Gido duc va
bao tao ban hanh quy dinh vé day thém hoc thém.

- Quyét dinh s6 24/2007/QD-UBND, ngay 25/07/2007 caa UBND tinh Dik
Lak.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

PON XIN MO LOP DAY THEM
(Cép Trung hoc phd thong)

Kinh gtri: Phong Gido duc Trung hoc — S& Gido duc va Pao tao bik Lik

Hovatén: .......ooooiiiiiiiii e, (1)

Nghé nghiép: Gido vién BO mON:................... (2) Loép dang
day:...cccoeeennen. (3)

DPon

12 PP P SUPRUPRRUPRRPION (4)
S6 nam giang day trong nganh ido duC: .........coeveveiveveeeeeeeeeeeeee e, (5)

D3 dat gido vién day gidi CAp:......cvveeeeeene... (6) Nam:......... (7)

Sau khi xem x¢ét cac quy dinh cia UBND tinh, S& Gido duc va Pao tao, t61 lam
don nay dé nghi cac cap xem xét cho t61 dugc mé 16p day thém. Néu dugce to1 s€ chap
hanh moi quy dinh vé hoc thém va day thém cua céc cap quan ly.

NGUOI LAM bON XAC NHAN CUA HIEU TRUONG
(Ghi ro ho va tén) (Ghi ré ho, tén va déng dau)
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7. Cong nhan truong trung hoc pho thong dat chuin Quadc gia

a) Trinh tu thuc hién:

* Phong GD&DT chun bi céac loai hd so sau:

- Bién ban kiém tra danh gia cia Hoi dong huyén.

- Ban d& nghi duoc xét cong nhan truong dat chuan qubc gia cuia UBND
huyén.

- B4o céo thuc hién 5 tiéu chuan qui dinh trong chuong II cia Quy ché.

- So d6 céac khéi cong trinh ctia nha trudng.

- Phong GD&DT nop hd so xin cong nhan tai phong GDTrH - So GDPT, dia
chi: s6 8 Nguyén Tat Thanh, Buén Ma Thuot.

Cén bo tiép nhan ho so kiém tra, néu h(if) s0 khong hop 1€ thi hudng dan nguoi
nop hoan thién theo quy dinh.Thoi gian ndp hod so: Vao cac ngay trong tuan thur thir 2
dén thu 6 (Sang: tir 8h00 dén 10h30, Chicu: 14h00 dén 16h).

* S Gido duc va ddo tao chuin bi céac loai hd so sau:

- S6 GD&DT tham dinh hd so va tham muu cho UBND tinh ra quyét dinh
thanh lap Hoi dong cap tinh

- Tién hanh t6 chtrc kiém tra co sd, xét & nghi UBND ra quyét dinh cong
nhan.

- S6 GDDT chu tri phf)i hop voi cac so ¢6 lién quan theo quyét dinh thanh 1ap
Hoi dong cua UBND tinh d€ tién hanh kiém tra, xet d€ nghi truong trung hoc co so
dat chuan quéc gia.

‘ - S GD&DPT lam vin ban trinh chii tich UBND cap tinh quyét dinh va cip
bang cong nhan .

- To chitc giao nhan bang céng nhan trudng dat chuan qubc gia.

b) Cach thirc thyc hién: Phong Giao dyc va Dao tao nop hd so hodc giri qua
du’érng,: Bu:l} dién va nhan két qua truc tiép tai S& Giao duc va Dao tao, dia chi: so 8
Nguyen Tat Thanh, Bu6n Ma Thudt.

- ©) Thénh phan, s6 luong hd so: Ban dévnghi duogc xét cong nhan truong dat
chuan quoc gia; Bao cao thyc hién 5 ti€u chuan qui dinh trong chuong II cua Quy
ché; So do cac khoi céng trinh, cua nha truc‘rng;‘Bién béq ki€ém tra, van ban Qé nghi
truong trung hoc dat chuén quoc gia cua Hoi dong xet d€ nghi cap huyén, cap tinh;
Bién ban kiém tra cua Hoi dong tinh; Van ban d€ nghi UBND tinh cong nhén truong
trung hoc dat chuan quoc gia cua Hoi dong xet dé nghi cap tinh ( S¢ Giao duc va Dao
tao chiu trach nhiém). S6 lugng ho so: 6 bo.

d) Thoi han giai quyét: khong quy dinh cu thé.
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- Tién hanh klem tra, xét co s& dé nghi cong nhan trong pham vi 10 ngay ké tur
khi UBND tinh c6 quyét dinh thanh 1ap Hoi dong cong nhan truong chuan qudc gia
guri cac don vi.

- S0 Gido dyc va Dao tao s€ giao bang coéng nhan cho Phong Gido duc va Pao
taosau 7 ngay ké tur khi c6 quyét dinh cong nhan cia UBND tinh .

d) DPoi tugng thuc hién tha tuc hanh chinh: T6 chire.

e) Co quan thyc hi¢én thu tuc hanh chinh: S& Gido duc va Pao tao.

) Két qua thuc hién thu tuc hanh chinh: Quyét dinh hanh chinh (Quyét dinh
cua UBND tinh Cong nhan truong chuan quoc gia).

h) L¢ phi: Khong

i) Tén mau don, mau t& khai: Khong

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong.

1) Can cu phap ly ctia thu tuc hanh chinh:

- Nghi dinh s6 15/ND-CP ngay 02/3/1993 vé& nhiém vu, quyén han va trach
nhiém quan 1y Nha nudc cia Bo, co quan ngang bd do Chinh pht ban hanh.

- Nghi dinh sb 29/CP ngay 30/3/1994 vé nhiém vu, quyén han va t6 chic bo
may cua B) Gido duc va Bao tao do Chinh phu ban hanh.

- Quyét dinh s6 23/2000/QD-BGD&DT ngay 11/7/2000 ban hanh dicu 18
truong pho thong.

- Quyet dinh s6 27/2001/QD-BGD&DBT ngay 05/7/2001 vé viéc ban hanh quy

ché truong trung hoc dat chuan qudc gia 2001-2010.

- Quyét dinh s6 08/2005-QD-BGD&DT ngay 14/3/2005 vé viéc sira doi bo
sung Quy ché truong trung hoc dat chuan quéc gia 2001-2010.

- Cong van s6 3481/GDTrH ngay 06/5/2005 vé viéc Huong dan cu thé quy ché

truong trung hoc dat chuan quoc gia 2001-2010.

8. Tham dinh dé an thanh lap truong trung hoc pho thong

a) Trinh tu thuc hién:

Budc 1: Cong dan, co quan, td chirc dén Tru S& Gido duc va Pao tao ndp ho so

(Hd so thanh 1ap truong theo diéu 11 ctia Quyét dinh 07/2007/QD-BGD&DT ngay
02/04/2007).

Budc 2: Tham dinh: S& gido duc va Pao tao tiép nhan ho so, kiém tra ho so. S&
gido duc chu tri t6 chic cudc hop vdi cac so, nganh lién quan (S6& KHDT, TC,
TNMT, XD, No6i vu, UBND huyén c6 truong thanh 1ap; td6 chirc, cdc nhan do1 voi tu
thuc). S& Gido duc va PBao tao hoan chinh ho so sau cudc hop lién nganh.

Budce 3: S Gido duc va Pao tao trinh UBND tinh ho so thanh 1ap truong.
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‘ b) Cach thic thuc hién: Gui hd S0 tryc tiép tai S& Giao duc va Pao tao, l}oéc
bang duong buu dién, dia chi: 08 Nguyén Tat Thanh, TP. Buén Ma Thudt, bak Lak.

,c) Thélnh phén, ) lugng ho so: Pé 4n to chire va hoat dong; luan ching kha
thi; SO luong ho so: 04(bg, ban chinh)

d) Thoi han giai quyét: 30 ngay tir khi S¢ Gido duc va Pao tao nhan du hd so
xin thanh 13p truong.

d) DPoi tuong thuc hién tha tuc hanh chinh: T6 chire, ca nhan.
e) Co quan thyc hi¢n thu tuc hanh chinh: S& Gido duc va Pao tao.

g) Két qua thuc hién thu tuc hanh chinh: H6 so thanh 1ap truong THPT da
duoc tham dinh.

h) L¢ phi: Khong.

i) Tén mau don, mau to khai: Khong.

k) Yéu céu, diéu kién thyc hién thi tuc hanh chinh: Khong.
1) Can ctr phap ly cua thu tuc hanh chinh:

- prét dinh 07/2007/QD-BGD&DT ngay 02/04/2007 cua B6 Gido duc va
Dao tao vé ban hanh Diéu 1€ truong Trung hoc pho thong.

9. Cong nhan trwong mam non dat chuin Qudc gia.
a. Trinh tu thuc hién:

Budc 1: Nha truong, nha tré tu kiém tra danh gia.Uy ban nhan dan cap x3 kiém
tra (Xem trinh ty ki€ém tra *).

Budc 2: Uy ban nhan dan cip huyén tham dinh.
Budc 3: Uy ban nhan dan cép tinh thim dinh va cap bang.
(*)Trinh ti kiém tra:

+Nghe bdo cao chung cua nha truong, nha tré theo céc tiéu chuan truong mam
non dat chuan quoc gia muc do 1 hodac muc do 2.

+ Kiém tra theo cac tiéu chuan:
- Kiém tra cac ho so so sach:

- Dy gio, khao sat chét lugng (Té chuc cac hoat dong cham soc gido duc tré; To
chirc moi truong gido duc trong va ngoai 16p;Su tham gia cua tré trong qué trinh hoat
dong)

- Kiém tra co s& vat chat, thiét bi cua nha truong, nha tré.

- Thu thap ¥ kién ¢4 nhén, t6 chirc trong va ngodi nha trudng, nha tré.
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+ Lép bién ban kiém tra, danh gia nha truong, nha tré vé timg tiéu chuan va két
luén tong hop céc ti€u chuan.

b. Céch thirc thyc hién: Nop ho so truc tiép ta_ii Phg‘)ng Gi4o duc Tiéu hoc - Mam
non, S& Gido duc — Pao tao Bak Lak, S6 08 Nguyén Tat Thanh, TP Buén Ma Thudt.

c. Thanh Phﬁn, §6 lwong hd so: Bao cao cua nha truong, nha tre dé nghj dugc
cong nhén chuan Qudc gia. To trinh d€ nghi cong nhan do Chu tich Uy ban nhan dén
cap huyén ky. Bién ban kiém tra truong mam non dat chuan quoc gia cap huyén. So
luong hé so : 02 (bJ).

d. Thoi han giai quyét:

+ Tién hanh kiém tra, xet co sO dé nghi cong nhén trong pham vi 30 ngay ké tur
khi UBND tinh c6 quyét dinh thanh 1ap Hoi dong cong nhan trudng chuan qudc gia
gui cac don vi.

+ S6 GDDT s¢ giao bang cong nhan cho Phong GD&DT sau 7 ngay ké tir khi
c6 quyéet dinh cong nhan cia UBND tinh .

d. Dbi tuong thuc hién thu tuc hanh chinh: Té chuc.

e. Co quan thyc hi¢n thu tuc hanh chinh: S& Gido duc va Pao tao

g. Két qua cua viéc thuc hién thu tuc hanh chinh:

+ Quyét dinh hanh chinh.

+ Vin ban chap thuan: Biéu trung cua truong Mam non dat chuan Qudc gia mirc
do 1 va 2 theo theo cong van huong dan s6 8915/BGDDT-GDMN

+ Bang: Quy dinh mAu bang cong nhan trudng Mam non dat chuan Qudc Gia
theo Nghi dinh s6 50/2006/ND-CP ngay 19/5/2006 ctia Chinh phu

Ngoai quy dinh vé thu tuc, dé cong nhén 1 trudng mam non, nha tré dat chuan
quéc gia phai dap ung du cac tiéu chuan cua Quy ché Cong nhin trudng Mam non
dat chuan Qudc gia .

Quy chq Cong nhan truong Mam non dat chuan Qudc gia (ban hanh kém theo
quyét dinh s6 36/2008/QD-BGD-PT ngay 16 thang 7 nam 2008 cua B Trudng Bo
GD&DT

h. L¢ phi: khong.

i. Tén n}?lu don, mau to khai: Mau bién ban kiém tra danh gia kem theo cong van
hudng dan so 915/BGDBT—GDMN ngay 26/09/27008 c@a Bo GD-DT vé viéc chi dao
xay dung va cong nhan truong Mam non dat chuan Qudc gia.

k. Yéu cau, diéu kién thuc hién thu tuc hanh chinh: khong

1. Can ctr phap ly cta thu tuc hanh chinh:

- Quyét dinh s6 36/2008/QD-BGDDT ngay 16 thang 7 ndam 2008 cua B Trudng
B6 GD&DT Ban hanh Quy ché cong nhan truong mam non dat chuan quoc gia
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10. Cong nhén truong Tiéu hoc dat chuian Quéc gia

a) Trinh tu thuc hién :

Bude 1 : Nha trudng va Hoi dong Gido duc xa, phuong, thi trin tién hanh kiém
tra, danh gia theo cac tiéu chun truong tiéu hoc dat chuan Quéc gia. Xet thay truong
da dat chuép, Chu tigh UBND,cép Xa 1§1m van ban dé nghi UBND huyén, thanh pho
thudc tinh t6 chtrc tham dinh két qua kiém tra, danh gia.

Budc 2 : Doan ,kiém tra cip huyén ‘Eién hanh tham dinh lgét qua kiém tra, danh
gia cua cap xa, xet thay truong da dat chuan, Chu tich UBND cép huyén lam van ban
dé nghi UBND tinh, t6 chirc tham dinh két qua, danh gia.

Budc 3 : Poan kiém tra cap tinh (gom dai dién cac co quan chtrc nang c6 lién
quan do Chu tich UBND cap tinh chi dinh) tién hanh tham dinh két qua ki€ém tra,
danh gia cua cap xa va cap huyén, bao cao két qua tham dinh cho Chu tich UBND
cap tinh. X¢ét thay truong da dat chuan ¢ mirc do nao, Chu tich UBND cap tinh ra
quyét dinh cong nhan va cap Bang cong nhan truong tiéu hoc dat chuan quoc gia &
muc do do.

‘ b) Cach thuc thuc hién : N(f)p,h?) 50" tryc tiép tai phong Gido duc Tiéu hoc -
Mam non, S& Gido duc va Pao tao, s6 08 Nguyén Tat Thanh, TP. Buén Ma Thuot.

¢) Thanh phén s6 luong hd so: Bado cao cua nha truong theo tung ndi dung da
dugc quy dinh vé€ xay dung truong tiéu hoc dat chuan quéc gia. Vin ban dé nghi
kiém tra cong nhan truong tiéu hoc dat chuan qudc gia ctia Chu tich UBND x4, cau
Chu tich UBND huyén (TP). Bién ban kiém tra murc chat luong téi thiéu. Bién ban
kiém tra Truong ti€u hoc dat chuan qudc gia. SO luong hd so : 02 (bJ).

d) Béi tugng thuc hién tha tuc hanh chinh : T6 che.

e) Co quan thyc hién thu tuc hanh chinh: S& Gido duc va Pao tao.

g) két qua thyc hién thi tuc hanh chinh: Bang céng nhan.

h) L¢ phi : Khong

i) Tén mau don, mau t& khai : Khéng

k) Yéu cau, diéu kién thyuc hién thu tuc hanh chin : Khong

1) Can ctr phap ly cta thu tuc hanh chinh:

- Quyét dinh s6 32/2005/QD-BGD&DT ngay 24/10/2005 cua B Giao duc va
bao tao Ve viéc ban hanh Quy ché cong nhan truong ti€u hoc dat chuan qudc gia.

11. Cong nhén truong trung hoc phé thong co sé dat chuin Qudc gia

a) Trinh tu thuc hién:

Budc 1: Phong GD&DT chuén bi céac loai hd so sau:
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- Bién ban kiém tra danh gia ctia Hoi dong huyén.

- Ban d& nghi duogc xét cong nhan truong dat chuan qubc gia cia UBND
huyén.

- Bdo c4o thuc hién 5 tiéu chuan quy dinh trong chuwong II ctia Quy ché
- So dd cac khdi cong trinh cua nha trudng.

- Phong GD&DT nop hé so xin cong nhén tai phong GDTrH - S¢ Gido duc va
bao tao, dia chi: s6 8 Nguyén Tat Thanh, Buén Ma Thudt.

Can b tiép nhan ho so kiém tra, néu hd 80 khong hop 1¢ thi hudng ‘d§n nguoi
nop hoan thién theo quy dinh. Thoi gian ndp ho so: Vao cac ngay trong tuan thur thir
2 dén thur 6 (Sang: tir 8h00 dén 10h30, Chiéu: 14h00 dén 16h)

Budc 2: S¢ Giao duc va Bao tao chuan bi cac loai ho so sau:

- S GD&PT tham dinh hd so va tham muu cho UBND tinh ra quyét dinh
thanh 1ap Hoi dong cap tinh.

- Tién hanh t6 chtrc kiém tra co sd, xét d& nghi UBND ra quyét dinh cong
nhan.

- S& Gido duc va DPao tao chu tri phdi hop véi cac so co lién quan theo quyét
dinh thanh 1ap HO1 dong cua UBND tinh dé€ tién hanh kiém tra, xét dé€ nghi truong
trung hoc co s¢ dat chuan quoc gia.

- S& Giao duc va DPao tao lam van ban trinh chu tich UBND cép tinh quyét dinh
va cap bang cong nhan .

Budc 3: To chitc giao nhan bang cong nhan trudng dat chuan quéc gia.

b) Cach thtrc thyc hién: Phong Gido duc va Pao tao ndp hd so hodc giri qua
duong Buu dién va nhan két qua truc ti€p tai S& Gido duc va Pao tao, dia chi: s6 8
Nguyen Tat Thanh, Bu6n Ma Thudt.

¢) Thanh phan, sé luong hd so: Ban dé nghi dugc xét cong nhan trudng dat
chuan qubc gia; Bao cdo thuc hién 5 tiéu chuan qui dinh trong chuong II ciia Quy ché
: So dd cac khéi cong trinh ciia nha truong; Bién ban kiém tra, van ban dé& nghi
truong trung hoc dat chuin qubc gia ciia Hoi dong xét dé nghi cap huyén, cip tinh;
Bién ban kiém tra ciia Hoi dong tinh; Vin ban dé nghi UBND tinh cong nhan truong
trung hoc dat chuan quéc gia cua Hoi ddng xét dé nghi cip tinh ( s GD&PT chiu
trach nhiém). Sb lugng hd so: 6 bd.

d) Thoi han giai quyét:
- Tién hanh kiém tra, xét co so dé nghi cong nhan trong pham vi 10 ngay ké tir

khi UBND tinh c6 quyét dinh thanh 1ap Hoi déng céng nhan trudng chuan quéc gia
guri cac don vi.
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- So Giao duc va Dao tao sé giao bang cong nhan cho Phong Gido duc va Pao
taosau 7 ngay ké tur khi c6 quyét dinh cong nhan cia UBND tinh .

d) Péi tuong thuc hién tha tuc hanh chinh: T chirc

e) Co quan thyc hi¢n thu tuc hanh chinh: S& Gido duc va Pao tao.

g) Két qué thyc hién thi tuc hanh chinh: Quyét dinh hanh chinh (Quyét dinh
cua UBND Tinh Cong nhan truong chuan quoc gia).

h) L¢ phi: Khong

i) Tén mau don, mau to khai: Khong

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong.

1) Can cu phap ly cta thu tuc hanh chinh:

- Nghi dinh s6 15/ND-CP ngay 02/3/1993 vé nhiém vu, quyén han va trach
nhiém quéan 1y Nha nudc ciia B, co quan ngang bd do Chinh pht ban hanh.

- Quyét dinh s6 23/2000/QD-BGD&DT ngay 11/7/2000 ban hanh diéu 18
truong pho thong.

- Quyét dinh s6 27/2001/QD-BGD&DT ngay 05/7/2001 vé viéc ban hanh quy

ché truong trung hoc dat chuan qudc gia 2001-2010.

- Quyét dinh s6 08/2005-QD-BGD&DT ngay 14/3/2005 vé viéc sira doi bo
sung Quy ché truong trung hoc dat chuan quoc gia 2001-2010.

- Cong van sb 3481/GDTrH ngay 06/5/2005 vé viéc Huéng dan cu thé quy ché
truong trung hoc dat chuan quoc gia 2001-2010.

12. Chuyén trudng ddi véi hoc sinh Trung hoc phé thong

a) Trinh tu thuc hién:

Bugc 1: Cong dan dén tryc tiép tru s¢ S¢ Gido duc va Pao tao, bd phén tiép
nhén va trad ho so (goi tat 1a bo phan "mot ctra") lam thu tuc chuyén truong .

Budce 2: Cong dan, co quan, t6 chire nop hé so tai Bo phén "mot cua" cua So
Gi4o duc va Pao tao, kiém tra h6 so, néu ho so day du hop 18 thi tiép nhan ho so, ghi

phiéu hen cho cong dan; néu hd so con thiéu hodc cé sai xot thi huéng dén cong dan
b sung.

Budc 3: Ho so chuyén truong cua cong dan sau khi tiép nhan dugc ghi so:
“Nhan va chuyén hd so"; chuyén phong chuyén mén lam gioi thiéu chuyén truong
theo qui dinh. Phong chuyen mon sau khi lam gi6i thiéu chuyén truong, chuyén toan
b0 hd so vé bod phan "mot cua' ' dé tra cho cong dan.

b) Qéch thirc thuc hién: Truc tiép tai tru s& SO Gido duc & Pao tao: S6 08
Nguyén Tat Thanh, TP Buon Ma Thuot (dién thoai bd phan "mdét cura":05003 818
897).
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¢) Thanh phan, sé lugng hd so: DBon chuyén truong do cha me hodc nguoi
giam ho ky; Hoc ba (Ban chinh); Bing t6t nghi€p cap hoc dudi (ban cong chung);
Bén sao gidy khai sinh; Gidy chimg nhan trang tuyén vao 16p dau cip THPT quy dinh
cu thé loai hinh trudong duoc tuyén (cong lap hodc ngoai cong 1ap); Gidy gioi thiéu
chuyén truong doHi¢u truong nha truong noi di cap; Gidy gioi thiéu chuyen truong
do Giam doc S& Gido duc & Pao tao noi di cap (Trudng hop ddi véi cap THPT xin
chuyén tir Tinh, thanh phd khac dén); Céc gidy to hop 18 dé dugc hudng ché d6 uu
tién, khuyén khich trong hoc tip, thi tuyén sinh, thi t6t nghiép (néu c6).; Ho khau
hoac giéy chirng nhan tam tra dai han hodc Quyét dinh diéu dong cong tac cua cha
hoac mehodc ngudi gidm ho tai noi sé chuyén dén vai nhirng hoc sinh Chuyén noi cu
tri dén tir tinh, thanh phd khac; Gidy xac nhén cua chinh quyén dia phuongnoi hoc
sinh cu tri voi nhiing hoc sinh ¢6 hoan canh dac biét khé khan vé gia dinh.Sb luong
ho so: 01 bo

d) Thoi han giai quyét: trong 3 ngay lam viéc.

d) Péi tuong thyc hién thu tuc hanh chinh: ¢4 nhan.

¢) Co quan thyc hi¢n thu tuc hanh chinh: S& Gido duc & Pao tao.

g) Két qua thyc hién thu tuc hanh chinh: Truong hop ho so day du va hop 18,
S& Giado duc & Dao tao cap gidi thi¢u chuyén truong.

h) L¢ phi: Khong.

i) Tén mau don, mau t& khai: Khong

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong.

1) Can cu phap ly cta thu tuc hanh chinh:

- Quyét dinh s6 51/2002/QD-BGD&DT ngay 25/12/2002, Quyét dinh cua Bo
truong B GD&DT vé viéc ban hanh " Quy dinh chuyén truong, tiép nhan hoc sinh
tai cac truong THCS va THPT".

13. Xin hoc lai trudomg khac d6i véi hoc sinh Trung hoc phé thong

a) Trinh tu thuc hién:

Budc 1 Cong dé}n dén truc tiép tru s& SO Gido duc va Qéo tao, b0 phan tiép
nhan va trd ho so (goi tat la bo phan "mot ctra") lam thu tuc chuyén truong .

Budc 2: Cong dan, co quan, t6 chirc nop hd so tai BO phén "mot cira”" cua So
Gi4o duc va Pao tao, kiém tra ho so, néu hd so day du hop 1é thi tiép nhan ho so, ghi

phiéu hen cho cong dan; néu hd so con thiéu hodc c6 sai x6t thi hudng din cong dan
b sung.

Buéc 3: Ho so chuyén truong cua cong dan sau khi tiép nhan duoc ghi so:
“Nhan va chuyén hd so"; chuyén phong chuyén mén lam gioi thiéu chuyén truong
theo qui dinh. Phong chuyen mon sau khi lam giéi thiéu chuyén truong, chuyén toan
b6 hd so vé bd phan "mot cira" dé tra cho cong dan.
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’ b) Cach th1,3:c thue hién: Truc tiép tai tru s& SO Gido duc & Pao tao ik Lik:
S6 08 Nguyén Tat Thanh, TP Buén Ma Thuot (di¢n thoai by phan "mot ctra":05003
818 897).

¢) Thanh phan, sé luong hé so: Pon xin hoc lai do hoc sinh ky. Hoc ba cua lop
hodc cap hoc dé hoc (Ban chinh). Ban sao gidy khai sinh (hop 1¢). Bang tt nghiép
cap hoc dudi (ban cong ching). Gidy xéac nhan cta chinh quyén dia phuong noi cu
tra Ve viéc chap hanh chinh sach, phap luat cua nha nudc. Gidy ching nhén tring
tuyén vao 16p dau cap THPT quy dinh cu thé loai hinh trudng dugc tuyén (cong 1ap
hodc ngoai cong 1ap). Gidy gioi thi¢u chuyen truong do HiGu truong nha truong noi
di cap. (dé thuan loi trong viéc sap xép hoc sinh vao 1p can co tlep nhén cua hi¢u
truong truong den hoc). Giay gioi thiéu chuyen truong do Giam ddc So Gido duc &
bao tao noi di cap (Truong hop d6i voi cap THPT xin chuyén tir Tinh, thanh phd
khac dén). Cac giay to hop 1¢ dé dugc huong ché d6 wu tién, khuyén khich trong hoc
tap, thi tuyén sinh, thi t5t nghiép (néu cd). Ho khau hodc gidy ching nhan tam tru dai
han hoac Quyet dinh diéu dong cong tac cua cha hodc mehodc ngudi giam ho tai noi
s& chuyén dén véi nhitng hoc sinh chuyén noi cu tri dén tir tinh, thanh phd khéc.
Gidy x4c nhén cta chinh quyén dia phwong noi hoc sinh cu tr ( v6i nhimg hoc sinh
¢6 hoan canh dic biét kho khan vé gia dinh. Sd luong ho so: 01 bo.

d) Thoi han giai quyét: trong 3 ngay lam viéc.
d) DPoi tuong thuc hién tha tuc hanh chinh: ca nhan.
¢) Co quan thyc hi¢n thu tuc hanh chinh: S& Gido duc & Pao tao.

g) Két qué thyc hién thi tuc hanh chinh: Trudng hop ho so ddy di va hop 1¢,
S¢ Gido duc & Dao tao cap gidi thiéu chuyén truong.

h) L¢ phi: Khong.

i) Tén mau don, mau t& khai: Khong

k) Yéu cu, diéu kién thyc hién thi tuc hanh chinh: Khong.
1) Can cu phap ly ctia thu tuc hanh chinh:

- Quyét dinh s6 5 1/2002/Qb-BGD&DT ngay 25/12/2002, Quyét dinh cia Bo
truong Bo GD&DT vé viéc ban hanh " Quy dinh chuén truong, tiép nhan hoc sinh tai
cac truong
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14. Xin hoc lai tai 16p dau cap trung hoc pho thong
a) Trinh tu thuc hién:

Budc 1: Chuan bi ddy du ho so hop 1é can ndp theo quy dinh. Nop hd S0 Xin
hoc lai tai phong “mot ctra” - S& Giao duc & Pao tao, dia chi: s6 8 Nguyén Tat Thanh,
Buon Ma Thuot.

Budc 2: Can bd tiép nhan ho so kiém tra, néu hd so khong hop 1é thi hudng
dan nguoi nop hoan thién theo quy dinh.Thoi gian nop hd s0:Vao cac ngay trong tuan
tir thir 2 dén thir 6 (Sang: tir 8h00 dén 10h30, Chiéu: 14h00 dén 16h)

’ Bu’s’rc 3:, Nhan két qua tai phong “mot cua” - S& Giao dug: & Dao tao, ,dja chi:
s0 8 Nguyén Tat Thanh, Buén Ma Thuét. Vao cac ngay trong tuan tu thir 2 dén thir 6
(Sang: tir 8h00 dén 10h30, Chiéu: 14h00 dén 16h)

b) Cach thuc t}n_rc hién:~ N@p hd so xin hoc lai phong “mdt ctra” - S& Giao duc
& Dao tao, dia chi: s6 8§ Nguyén Tat Thanh, Buén Ma Thuot.

¢) Thanh phan, sé luong ho so: Pon xin hoc lai do hoc sinh ky. Hoc ba cua 16p
hodc cap hoc da hoc (ban chinh). Bang tot nghiép cua cap hoc duoi (ban cong
chtng). Gidy ching nhan tring tuyén 16p 10 do S6 Giao dyuc & Dao tao cap. Gidy xéc
nhan cua chinh quyen dia phuong noi cu tra vé viéc chdp hanh chinh sach va phap
luat cia nha nudc. S6 lugng hd so: 01 bd

d) Thoi han giai quyét: 02 ngay 1am viéc ké tir khi nhan da hd so hop 16
d) DPoi tuong thuc hién tha tuc hanh chinh: cd nhan

¢) Co quan thuc hi¢n thu tuc hanh chinh: S& Gido duc & Pao tao

g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh hanh chinh

h) L¢ phi: Khong

i) Tén mau don, mau to khai: Khong

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong.

1) Can cu phap ly cta thu tuc hanh chinh:

- Quyét dinh s0 51/2002/QD-BGD&DT, ngay 25/12/2002 cua Bo Gio duc &
Pao tao V€ viéc ban hanh "Quy dinh ch}lyén truong va tiép nhan hoc sinh hoc tai cac
truong trung hoc co s¢ va trung hoc pho thong"

15. Thi tuc tiép nhan hoc sinh Viét Nam vé nwéc cap trung hoc pho thong
a) Trinh tu thuc hién:
Budc 1: Chuan bij day di ho so hop 18 can ndp theo quy dinh

Budc 2: Nop ho so xin tiép nhan vao hocrtai truf(‘mgNTHP’T Viét Nam tai phong
“mot ctra” - S& Gido duc & Pao tao, dia chi: s6 08 Nguyén Tat Thanh, TP Buén Ma
Thuot.

22



Cén bo tiép nhan ho so kiém tra, néu ho so khong hop 1¢ thi huong dan nguoi nop
hoan thién theo quy dinh. Thoi gian ndp ho so: Vao cac ngay trong tuan thir thir 2 dén
thtr 6 (Sang: tir 8h00 dén 10h30, Chiéu: 14h00 dén 16h)

B}J:c'rc 3 Nhan két qua tai phong “mdt ctra” - S& Gido duq & Pao tao, dia} chi: s6
8 Nguyén Tat Thanh, Bu6n Ma Thuét. Vao cac ngay trong tuan thu thir 2 dén thtr 6
(Sang: ttr 8h00 dén 10h30, Chiéu: 14h00 dén 16h)

b) Cach thuc thuc hién:~ N@p ho so xin hoc lai phong “mdt ctra” - S& Giao duc
& Pao tao, dia chi: s60 8 Nguyén Tat Thanh, Buon Ma Thudt.

c¢) Thanh phﬁn, sb luong ho so: Pon xin hoc lai do do cha me hoidc nguoi gidm
ho ky. Hoc ba (ban gdc va ban dich sang tiéng Viét). Gidy ching nhan tot nghiép cia
16p hoic bac hoc dudi tai nude ngoai (ban gbe va ban dich sang tiéng Viét). Bﬁng t6t
nghi¢p bac hoc dudi tai Viét Nam trudce khi ra nude ngoai (neu c6). Ban sao gidy khai
sinh, ké ca HS duoc sinh ra ¢ nuéc ngoai. HO khau hodc gidy chimg nhan tam tra dai
han ctia cha me hodc nguoi giam ho. SO luong ho so: 01 bo

d) Thoi han giai quyét: 4 ngay lam viéc ké tir khi nhan du hd so hop 1¢.
d) DPoi tuong thuc hién thu tuc hanh chinh: cé nhan.

e) Co quan thyc hi¢n thu tuc hanh chinh: S& Gido duc & Pao tao

g) Két qua thyc hi¢n thu tuc hanh chinh: Quyét dinh hanh chinh

Diéu kién dé ra Quyét dinh hanh chinh: Theo Quyét dinh s6 51/2002/QP-
BGD&DT, ngay 25/12/2002 ctia Bo truong Bo GDDT:

- Trudng tiép nhan HS t6 chirc kiém tra trinh d6 HS.

- Nhitng mén hoc khéng c6 theo chuong trinh gido duc Viét Nam, yéu cau HS
phai hoan thanh ndi dung ciia mon hoc do6 va co6 kiém tra sau kho4 hoc.

h) L¢ phi: Khong

i) Tén mau don, mau to khai: Khong

k) Yéu cu, diéu kién thyc hién thi tuc hanh chinh: Khong.
1) Can cu phap ly ctia thu tuc hanh chinh:

- Quyét dinh s0 51/2002/QD-BGD&DT, ngay 25/12/2002 cua Bo Gido duc &
bao tao VE viéc ban hanh "Quy dinh chyyén truong va ti€ép nhan hoc sinh hoc tai céac
truong trung hoc co s¢ va trung hoc pho thong"

16. Thi tuc tiép nhan hoc sinh ngwoi nwée ngoai cap trung hoc phd thong
a) Trinh tu thuc hién:
Buédc 1: Chuan bi day di ho so hop 18 can ndp theo quy dinh

Budc 2: Nop hd so xin tiép nhan vao h(_)c, tai tru:c‘rng THPT Viét Nam tai
phong “mot cura” - S& Gido duc & Dao tao, dia chi: s6 08 Nguyén Tat Thanh, TP Buon

23



Ma Thuot.Can bd tiép nhan hd so kiém tra, néu hd S0 khong hop 1€ thi hudng dg’m
nguol nop hoan thién theo quy dinh.Thoi gian ndp ho6 so: Vao cac ngay trong tuan
thtr thtr 2 dén thir 6 (Sang: tir 8h00 dén 10h30, Chic¢u: 14h00 dén 16h)

, Bu:c'zc 3:,Nhén két qua tai phong “mot ctra” - S& Gido duq & DPao tao, di,a chi:
s0 8 Nguyen Tat Thanh, Buon Ma Thu6t. Vao cac ngay trong tuan thur thir 2 dén tha
6 (Sang: tir 8h00 dén 10h30, Chiéu: 14h00 dén 16h)

b) Céach thl’Ig thuc hiéin:N(:)p hd so xin hoc lai phong “mot ctra” - S¢ Gido duc &
bao tao, dia chi: s6 8 Nguyén Tat Thanh, Bu6n Ma Thudt.

c¢) Thanh phan s6 lugng ho so: Pon xin hoc lai do do cha me hodc nguoi giam
ho ky. Ban tom tat Iy lich. Ban sao va ban dich sang tiéng Viét cac gidy chimg nhan
can thiét theo quy dinh tai diéu 13 cua quy dinh nay (c6 cong ching hoac xac nhén
cua co quan co tham quyén ctia nude giri dao tao). Hoc ba (ban goc va ban dich sang
tiéng Viét). Gidy ching nhan suc khoe (do co quan y té c6 tham quyén cua nudc giri
dao tao trude khi dén Viét Nam khong qua 6 thang). Anh ¢ 4x6 (chup khong qué 6
thang tinh dén ngay ndp ho so). S6 lugng ho so: 01 bd

d) Thoi han giai quyét: 4 ngay lam viéc ké tir khi nhan du hd so hop 1¢.

d) DPoi tuong thuc hién thu tuc hanh chinh: ca nhan.

e) Co quan thyc hi¢n thu tuc hanh chinh: S& Gido duc & Pao tao

) Két qua thuc hién tha tuc hanh chinh: Quyét dinh hanh chinh

Diéu kién dé ra Quyét dinh hanh chinh: Theo Quyét dinh s6 51/2002/QP-
BGD&DT, ngay 25/12/2002 ctua B truong Bo Gido duc & DPao tao:

- Trudng tiép nhan HS t6 chirc kiém tra trinh do HS.

- Nhitng mén hoc khong c6 theo chuong trinh gido duc Viét Nam, yéu cau HS
phai hoan thanh ndi dung ciia mon hoc d6 va co6 kiém tra sau kho4 hoc.

h) L¢ phi: Khong

i) Tén mau don, mau t& khai: Khong

k) Yéu cu, diéu kién thyc hién thi tuc hanh chinh: Khong.
1) Can cu phap ly cta thu tuc hanh chinh:

Quyet dinh sb 51/2002/QD-BGD&DPT, ngay 25/ 12/2002 cua Bo Gido duc &
Dao tao V& viéc ban hanh "Quy dinh chuyen truong va tiép nhan hoc sinh hoc tai cac
truong trung hoc co s& va trung hoc phd thong"
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17. Pang Ky duw thi dai hoc, cao ding
a) Trinh tu thuc hién:

Budce 1: Cong dan, co quan, td chirc 1am ho so dang ky du thi dai hoc, cao
dang bao gdm: Phiéu ding ky du thi dai hoc, cao dang nim......(trong d6 c6 bi dung,
phiéu s 1, phiéu sb 2). Cac gidy ching nhan uu tién (néu c6). Hai anh ¢& 4x6 méi
chup trong vong 6 thang.

Budc 2: Cong dan dén ndp ho so ding ky du thi tai cac dia diém theo quy dinh
cua S& Giao duc va bPao tao.

Budc 3: Lanh dao tiép dan hoac can bo tiép dan s& huéng dan, thu nhan ho so.

b) Cach thirc thuc hién: Nop hd so tai cac dia diém theo quy dinh cua S& Gido
duc va Pao tao va nhan céc loai gidy bao tuyén sinh tai noi nop ho so.

¢) Thanh phan, s6 lugng ho so: 01 b
d) Thoi han giai quyét: khoang tir 10/3 dén 30/8 hang nam.
d) Péi tugng thuc hién tha tuc hanh chinh: T6 chirc, ca nhén.
e) Co quan thyc hién thu tuc hanh chinh: S¢ Giao duc & Pao tao
g) Két qua thyc hién thi tuc hanh chinh: thé dy thi, gidy béo diém thi hodc giay
ching nhan két qua diém thi (n€u trén diém san), gidy bao trang tuyén (n€u trang tuyén)
h) Lé phi: Theo Théng tu Lién tich s6 28/2003/BTC-BGD&DPT ngay 04/4/2003
cua lién Bo Tai chinh va Bo Giao duc — Pao tao.
1) Tén mau don, mau to khai: Phiéu dang ky dy thi dai hoc, cao dang (Theo cong
van s0 892/BGD&DT-DH&SDH ngay 31/01/2009 cua Bo Gido duc va Pao tao)
~ k) Yéu céu, dicu kién thyc hién thu tuc hanh chinh: tinh dén thoi diém dy thi
da tot nghi¢p THPT, BTTHPT, TCCN, TCN.
1) Can cu phap ly cta thu tuc hanh chinh:
- Thong tu Lién tich sO 28/2003/TTLT BTC-BGD&DT ngay 04/4/2003 Quy

dinh ché do thu va st dung phi du thi, dy tuyén (1& phi tuyén sinh) vao cic co s¢ gido
duc - dao tao thudc hé théng gido duc qudc dan

- Cong van hudng din tuyén sinh hang nim cua Bo Gido duc va Pao tao
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18. Cir tuyén vao pho thong dan tdc ndi tri
a) Trinh tu thuc hién:

Déi tuong duogc cir tuyén phai lam cac loai hd so sau: Don xin hoc ¢6 xac nhén
cua Uy ban nhan dan x4, phuong, thi tran (sau day goi tat 1a UBND cap xd); Ly lich
do Uy ban nhéan dan cap x4 xac nhan; Phiéu kham sirc khoé do bénh vién cap huyén
tr¢ Ién cap Ban sao khai sinh hop 1¢. Ban chinh hoc ba. Bing t6t nghiép THCS hoic
bang t6t nghiép bo tic THCS hoac gidy chimg nhan t6t nghiép tam thoi trong nam du
tuyén do S& Gido duc cap. Gidy xac nhan thude d6i trong duoc hudng chinh sach wu
tién, khuyén khich do co quan c6 thim quyén cap. Hai anh ¢& 3cmx4cm (kiéu anh
ching minh nhan dan).

Céac co quan : S& Gido duc & Pao tao giao chi tiéu tuyén sinh hang niam.
Truong PTDTNT Huyén cung Phong GDDDT huyén dé xuit véi UBND huyén
thanh 1ap hoi dong tuyén sinh( coi thi, chdm thi) sau d6 phan chi tiéu cho cac xa.
Truong PTDTNT tinh dé xuét thanh lap HoO1 déng tuyén sinh, S¢& Giao duc & Pao tao
ra quyét dinh HDTS(Coi thi, cham thi, ra dé). Cac xa tién hanh so tuyén d6i véi
PTDTNT huyén; Cic huyén So tuyén dbi voi trwong PTDTNT tinh. Truong
PTDTNT thu hd so hoc sinh theo mau qui dinh cua qui ché tuyén sinh. T6 chuc thi
tuyén va xét tuyén. Pbi vdi PTDTNT huyén: Hoi dong tuyén sinh huyén cir tuyén
theo chi tiéu phan cho cac x4. 1ap danh sach trung tuyén bao céo cho S GD&DT.
Déi v6i truong PTDTNT tinh : Hoi df)ng tuyén sinh trudng lap danh sach tring tuyén
trinh S¢ Gido duc & Dao tao duyét, néu c6 hoc sinh kinh tring tuyet ( trong 5%) trinh
qua UBND tinh duyét cac d6i twong nay. UBND huyén ra quyet dinh hoc sinh tring
tuyén ddi véi truong PTDTNT huyén; S6 GD&DPT ra quyét dinh tring tuyén vao
truong PTDTNT tinh. Truong PTDTNT nhén hoc sinh vao hoc.

b) Cach thirc thuc hién:
Giao ndp ho so tai truong PTDTNT.
Céc truong PTDTNT ndp S& GD&DT danh sach trung tuyén.

c¢) Thanh phan, s6 luong hd so: Thanh phan ho so tuyén sinh bao gdbm : Pon
xin hoc ¢6 xac nhan cua Uy ban nhan dan x4, phuong, thi tran (sau day goi tat 1a
UBND cép xd); Ly lich do Uy ban nhan dan cap x3 x4c nhan; Phiéu kham stc khoé
do bénh vién cap huyén tro 1én cap. Ban sao gidy khai sinh hop 1¢; Ban chinh hoc ba.
Bang t6t nghiép THCS hodc bang tét nghiép bo tic THCS hodc gidy chimg nhan tot
nghiép tam thoi trong nam dy tuyén do S& Gido duc cap. Gidy xac nhan thudc dbi
tuong duoc hudng chinh sach wu tién, khuyén khich do co quan c6 thim quyén cp.
Hai anh ¢& 3cmx4cm (kiéu anh ching minh nhan déan). S6 luong ho so: 1 bd

Péi véi truong PTDTNT tinh : Bién ban dé nghi tring tuyén cua Ho1 dong
tuyén sinh; Danh sach diém thi cta thi sinh; danh sach dé nghi tring tuyén.

Déi voi truong PTDTNT huyén : Gui danh sach diém thi va danh sach dé trung
tuyén.
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d) Thoi han giai quyét: Pugc thuc hién trong thoi gian hé ( Két thuc vao thang
7 hang nam)

d) DPoi tuong thuc hién thu tuc hanh chinh: ca nhan.

e) Co quan thyc hi¢n thu tuc hanh chinh: Truong PTDTNT

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh hanh chinh cia UBND
huyén

h) L¢ phi: Khong

i) Tén mau don, mau to khai: Khong

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong.

1) Can cu phap ly cta thu tuc hanh chinh:

- Nghi dinh s6 178/2007/ND- CP ngay 03 thang 12 nam 2007 cua Chinh phu

quy dinh chtrc ning, nhiém vu, quyén han va co cdu to chtrc ciia bd, co quan ngang
bo;

- Nghi dinh sé 32/2008/ND- -CP ngay 19 thang 3 nam 2008 cua Chinh phu quy
dinh chtrc ning, nhiém vy, quyén han va co ciu té chic ctia Bo Gido duc va Pao
tao;

- Nghi dinh sO 75/2006/ND-CP ngay 02 thang 8 nam 2006 cua Chinh phu quy dinh
chi tiét va huéng dan thi hanh mot s6 di€u cia Luat Giao duc;

- Quyét dinh s6 12/2006-QD-BGD&DT ngay 05/4/2006 v/v ban hanh quy ché
tuyén sinh vao truong THCS, THPT.

- Quyét dinh s6 07/2007/QD-BGDDT ngay 02 thang 4 ndm 2007 ctia Bo truéng
B6 Gido duc va bao tao Ban hanh Diéu 1¢ truong trung hoc co s, truong trung hoc
pho thong va truong phd thong ¢ nhiéu cap hoc;

- Quyét dinh s6 49/2008-QD-BGD&DT ngay 25/8/2008 v/v To chirc va hoat
dong cua truong phd thong dan toc ndi tru.

19. Cir tuyén vao dai hoc, cao dang:
a) Trinh tu thuc hién:

Budce 1: Cong dan, co quan, t6 chire 1am ho so dang ky xét tuyen ctr tuyén di
hoc Dai hoc, Cao dang bao gém: Pon dang ky hoc theo ché do cur tuyen (theo bleu
mau 1). Ban sao ¢ ~cong chung bang tot nghiép THPT (hodc trung cap). Néu tot
nghiép vao nam tuyen sinh, ndp ban sao c6 cong ching gidy chimg nhén tam thoi,
khi nhap hoc phai xuét trinh ban chinh. Ban sao c¢6 cong chimg hoc ba 19p cubi cap
hodc ban sao két qua hoc tap va cac gidy chimg nhan uu tién khac (néu c6). Ban sao
gidy khai sinh. Gidy xac nhan ho khau thuong tra ¢ 5 ndm nam lién tuc tinh dén nam
tuyén sinh do cong an cp xi cip (kém theo ban sao hd khau thuong trt). Gidy kham
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stc khoé do Bénh \{ién Pa khoa huyén tr¢ 1én cép. Hai anh c& 4x6 mdi chyp trong
vong 6 thang. So yéu 1y lich c6 chung nhan ctia Uy ban nhan dan xa. Mot phong bi
dan tem va ghi rd dia chi lién lac cua nguoi dang ky theo hoc

Budc 2: Cong dan dén Hoi dong tuyén sinh (HDTS) theo ché do cu tuyén cap
huyén (phong Noi vu - Lao dong thuong binh xa hdi huyén) d€ ndp ho so.

Budce 3: Lanh dao tiép dan hoac can bo tiép dan s& huéng dan, thu nhan ho so.

b) Céch thtrc thuc hién: HDTS cép huyén hop xét chon, 13p to trinh dé cir va
nop tat ca hd so, bién ban hop xét cho HDTS cép tinh (S Gido duc va Pao tao co
quan thuong truc caa HPTS cap tinh). HDTS cap tinh hop xét, chon ctr, ra quyét dinh
cur hoc sinh di hoc.

¢) Thanh phan, s6 lugng ho so: 02 bd

d) Thoi han giai quyét: khoang tir thang 7 dén thang 10 hang nam.
d) Déi tugng thuc hién tha tuc hanh chinh: T6 chirc, ca nhén.

e) Co quan thyc hién thu tuc hanh chinh: S¢ Giao duc & Pao tao .

g) Két qua thuc hién thu tuc hanh ghinh: UBND tinh ra Quyét dinh va S¢ Gido
duc — Dao tao co trach nhiém thong bao két qua cog khai trén cac phuong tién thong tin
dai ching va gt vé dia phuong.

h) L¢ phi: Khong.

1) Tén méuv don, mau to khai: Pon ding ky di hoc theo ché do cir tuyén, gidy
ching nhan hg khau thuong tri

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong.

1) Can cu phap ly cta thu tuc hanh chinh:

- Luat ....;

- Nghi dinh 134/2006/ND-CP ngay 14/11/2006 cua Chinh phu quy dinh ché do
vao cac co so giao duc trinh do dai hoc, cao dang, trung cap thudc h¢ thong gido duc
quoc dan.

- Théng tu Lién tich sO 13/2008/TTLT-BGDDT-BLDTBXH-BTC-BNV-UBDT
ngay 07/4/2008 hudng dan thuc hién mdt s6 dieu cua Nghi dinh 134/2006/ND-CP.

Biéu miu 1
CONG HOA XA HOI CHU NGHIA VIET NAM
Doclap — Tw do — Hanh phuc
PON PANG KY HQC THEO CHE PQ CU TUYEN NAM................
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2. Ngay, thang, Nam SINN: ........cccciiiiiiiiieeiee e e e e e e e e e eereeeenne oo
I D 7. s I (0 PR
4

T61 xin cam doan nhitng 101 khai trén 1a dting sy that. Néu sai t6i xin chju
trach nhiém xu 1y theo Quy ché Tuyén sinh ctia Bo Gido duc va Pao tao. Sau khi tdt
nghiép dai hoc, cao dang s& chip hanh su diéu dong bd tri cong tac ctia Uy ban Nhan
dén tinh. Néu khong chép hanh sy diéu dong, hodc khong lam viéc du thoi gian theo
quy dinh, t6i c6 trach nhiém bdi hoan hoc bong, chi phi theo quy dinh ctia Nha nudec.

Khi can bao tin cho ai, theo dia chi NAO?.......oveveeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
Dién thoai:.......ccooovvvvviiiinn,
....... , ngay .... thang .... nam .......
Chir ky cua hgc sinh

Bi€éu mau 2

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap—=Tw do— Hanh phic
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GIAY CHUNG NHAN HQ KHAU THUONG TRU
(Dé xét tuyén vao truong PH, CD theo ché dd cir tuyén)

Cong an huyén (thanh phd):..............coooeiiiiiiiiii. tinh.....................
chimg nhan anh (Chi)........cooiii i e
| 1 T 10
Sinh ngay:........ thang.....ndm........
Noisinh: Xa.........ccooevennn. huyén............oooeiiiiiini tinh................oll
Ho khau: thén (budn)..................... x3 (phuong, thi tran)............c.ccoveeeeinn....
huyén (thanh phd)........cooevviieiieii . R e
Pi c6 ho khau thuong tra tai xa (phudng) chung tdi tir ngay....... thang.....nam.......
dén nay.
Theo s6 dang ky ho khau so:...... cap ngdy...... thang........ nam.......
.................. ,ngay......thang.......nam.........
TRUONG CONG AN HUYEN

II. LINH VUC TIEU CHUAN NHA GIAO, CAN BO QUAN LY GIAO DUC

20. Thuyén chuyén gido vién tir cac tinh khac vé
a) Trinh tu thuc hién:

Buoc 1. S& Gido duc va Dao tao kiém tra hd so: Thu nhan ho so (néu ho so hop
1¢) viét gidy bién nhan; Néu ho so chua hop I¢ : tra lai ho so, Huéng dan cho T6
churc, ca nhan lam lai ho so tryc tiép hoac bang cong van

Budc 2. S Gido duc va dao tao hop Hoi dong xét thuyén chuyén; Lap van ban
dé nghi S& N6i vu xem xé&t, ti€p nhan.

Budce 3: S¢ Gido duc va Pao tao thong bdo cho cd nhan, don vi ma cd nhan dang
cong tac bict lam thu tuc thuyén chuyén.

b) Cach thuc thyc hién: Pon vi quan 1y cong chiic, cd nhan c6 nhu cau thuyén
chuyén ndp ho so thuyén chuyén:

- Nop truc tiép.
- Gui bang buu dién.
¢) Thanh phan, sb lugng hd so:

- Thanh phan hé so gom :
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+ Pon xin thuyén chuyén phai coy kién dong y cho di lién hé cong tac ciia cac
co quan quan ly gido duc tir truong dén S6 GD&DT, S¢ Noi vu.

+ So yéu 1y lich (dan anh 4x6) theo mau quy dinh, €6 xac nhan cua Uy ban
nhan dan x3 phuodng, thi tran noi cu tra hoac clia co quan, to chic noi ngudi d6 dang
cong tac, hoc tap.

+ Ban sao giay khai sinh.

+ Ban sao cac van bang, chung chi, va bang két qua hoc tép, Quyét dinh tuyén
dung va quyét dinh cong nhan hét han tip su, gidy chimg nhan thudc ddi tuong duoc
hudng wu tién trong thuyén chuyén (néu co).

+ Gidy chimng nhan strc khoe do co quan y té c6 tham quyén cap huyén trd 1én
cap. Giay chung nhan suc khoe c6 gia tri trong 6 thang tinh dén ngay ndp ho so du
tuyén.

+ Ban tg nhan xét qua trinh cong tac (c6 chiing nhan ctia co quan dang quan
ly)

+ 86 luwong hd so: 01 (bo)

- S6 luong hd so: 04 (bd); ban chinh

d)Thoi han giai quyét: Trong thang 8 hang nam néu hd so hop 1¢.

d) DPoi tuong thuc hién thu tuc hanh chinh: ca nhan.

¢) Co quan thyc hi¢n thu tuc hanh chinh:

+ Co quan ¢6 thAm quyén quyét dinh theo quy dinh: S& Noi vu

+ Co quan truc tiép thuc hién TTHC: S¢ Gido duc va Dao tao.

+ Co quan phdi hop (néu cd): Pon vi co so truc thude S& Gido duc va dao tao

g) Két qua thyc hién thi tuc hanh chinh: Quyét dinh .

h) L¢ phi: Khong.

i) Tén mau don, mau to khai: Khong.

k) Yéu céu, diéu kién thyc hién thi tuc hanh chinh: Khong.

1) Can cu phap ly cta thu tuc hanh chinh:

- Nghi dinh 116/2003/NB-CP ngay 10/10/2003 cta Chinh phu vé tuyén dung,
st dung va quan ly can bg, cong chirc trong cac don vi sy nghiép.

- Nghi dinh s6 121/2006/ND-CP ngay 23/10/2006 cta chinh phi sir doi bo
sung mot s diéu cuia Nghi dinh 116/2003/ND-CP.
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21. Tuyén dung vién chirc ngach gido vién trung hoc phé thong
a) Trinh tu thuc hién:

Budcl: Thong bao phuong an tuyén dung vién chirc ngach gido vién phd thong
trén cac phuong ti¢n thong tin dai ching.

- V& phuong an tuyén dung (xét hoic thi)
- Vé thoi gian phat hanh ho so, thoi gian nhan hd so.
- Cong khai chi tiéu bién ché xét hoic thi tuyén

Budc 2: Nhan ho so; Kiém tra ho so, nhan hd so (néu ho so hop 18) viét gidy
bién nhan.Néu ho so chua hop 1€ thi tra lai, huéng dan cho cé nhan lam lai ho so; Xt
1y dit li¢u thi hoac xét tuyén.

Budc 3: Hoi dong xét tuyén 1ap van ban dé nghi S& Noi vu ra quyét dinh cong
nhan danh sach dy tuyén, danh sach trung tuyén. S6 Gido duc va Pao tao cong khai
danh sach dy tuyén, danh sach tring tuyén, ra quyét dinh tuyén dung va thong bao
cho nguoi trang tuyén nhan két qua.

b) Cach thirc thuc hién:

Nguoi du tuyen truc tlep nop hd so cho Hoi ddng xét tuyén cong chirc tai S&
GD-PT Pik Lik - S6 08 Nguyén Tat Thanh,T.p BMT

¢) Thanh phan, s6 luong ho so:
- Thanh phan hé so gom :
+ Pon xin dy tuyén.

+ So yéu Iy lich (dan anh 4x6) theo mau quy dinh, c6 xac nhan cia Uy ban
nhan dan x3 phudng, thi tran noi cu trd hoac clia co quan, to chic noi ngudi d6 dang
cong tac, hoc tap.

+ Ban sao gidy khai sinh.

+ Ban sao cac van béng, ching chi, va bang két qua hoc tap phu hop véi yéu
cau cla ngach du tuyén, gidy chimg nhan thudc ddi twong dugc huéng wu tién trong
tuyén dung (néu c6).

+ Gidy chimg nhan strc khoe do co quan y té c6 thim quyén cap huyén tro 1én
cap. Gidy chung nhan suc khoe co gia tri trong 6 thang tinh dén ngay ndp ho so du
tuyén.

+ Ban cam két ciia ngudi du tuyén vé tinh hop phép cua cic ban sao gidy to
trong ho so du tuyén. Khi trang tuyén thi mang ban chinh dén co quan tuyén dung dé
doi chiéu.
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- S6 lugng hod so: 01 (b6) o 1y lich va gidy kham strc khoé ban
chinh con céc loai gidy to khac 1a ban sao

d)Thoi han giai quyét: 30 ngay ké tir ngdy tiép nhan ho so.
d) DPoi tuong thuc hién tha tuc hanh chinh: C4 nhan.
e) Co quan thyc hi¢n thu tuc hanh chinh:
+ Co quan ¢6 thAm quyén quyét dinh theo quy dinh: UBND tinh
+ Co quan truc tiép thuc hién TTHC: S¢ Gido duc va Dao tao.
+ Co quan phdi hop (néu cd): S¢ Noi vu
) Két qua thuc hién tha tuc hanh chinh: Quyét dinh hanh chinh.
h) L¢ phi: co.
i) Tén mau don, mau to khai: c6
k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: cé.
m) Can ctr phap 1y cua thu tuc hanh chinh:
- Nghi dinh 116/2003/ND-CP ngay 10/10/2003 cta Chinh pha vé tuyén dung,
st dung va quan 1y can bg, cong churc trong cac don vi su nghiép.
- Nghi dinh s6 121/2006/ND-CP ngay 23/10/2006 cta chinh phi sir doi bo
sung mot s di€éu cuia Nghi dinh 116/2003/ND-CP
- Quyét dinh s6 62/2007/QD-BGDDT, ngay 26/10/2007 ciia BO GD&DT quy
dinh v€ ndi dung va hinh thurc tuyén dung gido vién trong cac co sé gido duc pho
thong cong 1ap va trung tadm gido duc thuong xuyén
- Thong tu lién tich s6 07/2009/TTLT-BGDDT-BNV, ngay 15/4/2009 lién Bo:
Bo GD&DT va Bo N(:)i vu hudng dan thuc hi,én ,quyén tu chu, tu chiu trach nhi€ém vé
thuc hién nhiém vu, t6 chirc bo may, bién ché déi véi don vi su nghi€p cong lap gido
duc va bao tao.

22. Xét ting danh hi¢u Nha gidao Nhin dan, Nha gido Uu ta.
a. Trinh tu thuc hién:

Budc 1. Chuan bi hd so theo quy dinh, tiéu chuan. Nop hd so : hd so ca nhan
ndp cho Hoi ddng xét duyét cip co so. Hoi ddng cap co s xét duyét, lay phiéu tin
nhiém, 13p to trinh.

Budc 2: Nop hd so vé cho Vian phong Sé (thudng truc Hoi dong thi dua cip
tinh) 08 Nguyén Tat Thanh, T.p Budén Ma Thuot. Hop Hoi dong cip tinh dé xét duyét
va trinh Ho1 déng cép B0 Giao duc va Dao tao.
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Budc 3: Két qua s& dugc Hoi dong cip Nha nude ra quyét dinh va S Gido duc
va Pao tao c6 trach nhiém thong bao két qua dén tirng ca nhan (phdi hop véi don vi
co s& to chirc trao tang).
b. Céch thirc thyuc hién: Nop hd so va nhan két qua tai S¢ Gido duc va bao tao.

c. Thanh phan , s6 luong hd so: T trinh dé nghi phong ting Nha giao nhan
dan, Nha gido uu ti. Danh sach dé nghi xét ting Nha gido nhan dan, Nha gido uu td.
Bién ban kiém phiéu bau Nha gido nhan dan, Nha gido uu ta. Bio cdo qué trinh xét
ting Nha gido nhan dan, Nha gido wu td. Ban khai thanh tich dé nghi xét ting Nha
giao nhan dan, Nha gido vu ti. Ban khai sang kién, cai tién k¥ thuat hodc ap dung
cong nghé méi, cong trinh nghién ctru khoa hoc. Tém tit hd so ca nhan dé nghi xét
ting Nha gido nhan dan, Nha gido uu t1. Mau hd so ca nhan (theo mau) tai phu luc
mau xét ting Nha gido nhan dan, Nha gido vu td cia Thong tu 22/2008/TT-
BGD&DT ngay 23/04/2008 ctua Bo truong Bo Gido duc va Pao tao.

d. Thoi han giai quyét: Thoi gian nhdn ho so : tir ngay 01/03 dén ngay 15/04
ciia ndm x¢t tdng (ndm chan, hai ndm mot lan). Thong bao két qua vao dip 20/11.

d. Boi tuong thuc hién thu tuc hanh chinh: td chire, ca nhan
e. Co quan thyc hi¢n thu tuc hanh chinh: S& Gido duc va Pao tao

‘ g. Két qua cua viéc thyc hién tha tuc hanh chinh:Quyét dinh hanh chinh va
Bang chimng nhéan.

h. Phi, 1€ phi: khong

i.~Tén mau d~0’n, to khai:Mau 1.1; Mau 1.2; Mau 2.1; Mau 2.2; Mau 3.1; Mau
3.2; Mau 3.5; Mau 3.6 ban hanh theo Thong tu 22/2008/TT-BGD&DPT ngay
23/04/2008 cua B trudng B6 Giao duc va Pao tao.

k. Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Dng thu tuc, hod so day du
va n0p dung thoi gian quy dinh.

l. Can ct phap ly cta thu tuc hanh chinh:
- Luat Thi dua Khen thudng;

- Quyét dinh ctia B trudng Thong tu 22/2008/TT-BGD&DT ngay 23/04/2008
cua B¢ truéong Bo Gido duc va bao tao.
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mau 1.1

(Phai viét tay)
. . , , Anh
BAN KHAI THANH TICH DE NGHI (3 x 4)

XET TANG DANH HIEU NHA GIAO NHAN DAN
I- SO LUQC TIEU SU BAN THAN

2- Ngay, thang, nam SINN: ........ccoiiiiiiiiiiicce e e e e eneeas
3= NGUYEI QUAN: ..eeieeiiiiieeeiieeeeiiieeeeeiteeeeiteeeeiiteeeeabeeeessaeesessaeeeensaeesensseeesassseessnnsneesnns
Ao TTU QUAN ittt e ettt e e ettt e e e et ee e e bt ee e e ssaeee e nsaeeeensseaesansseeeennsneeeanns
e DAN EOC: it e e e e ee e e et ————eeaeerat———————arana

A [ 10 ) 1 T - o PSR
7- ChUC VU hI€N NAY: oeeiiiieiiiee et et e e et e e e tae e e e sneae e e enreeeennnneas
8- Trinh d0 dA0 ta0: ..cvvveieiieeeee e Chuyén nganh: ...............
0- Ngay vao ngANh @140 dUC: ...coccuiiiieiiiie ettt et e et e e e esereeeenaaee s
10- S6 nam truc tiép giang day (ghi rd thoi GIan): .....c.oveveeveeeeeeeeeeeeeeeeee e

12- S6 nam dat gido vién gioi hodc chién si thi dua sau khi dugc phong ting danh
hi¢u Nha gido uu ti (ghi s6 nam va tung nam; gui kém ban sao quyét dinh hoac giay
chung nhan):

a) Cap truong hodc cap co s0O... ...oceeuneeenn. nam; gom cac nam:

b) Cap huyén hodc cap co s& (d61 vé1 GD Mam non, Ti€u hoc): ............. nam;
gom cac nam:

13- Ky luat (thoi gian, hinh thue, 1y do):
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II- QUA TRINH CONG TAC TRONG NGANH GIAO DUC
( Ghi 10 ting qua trinh )

Thoi gian Nhiém vy dugc giao, chirc vy, noi cong tac

Tir nam duoc phong ting danh hiéu Nha gido vu ti dén nay

Thoi gian Nhiém vu dugc giao, chirc vy, noi cong tac

I1I- NHUNG THANH TiCH DAT BUGC BOI CHIEU VOI TIEU
CHUAN NHA GIAO NHAN DAN

L1-Dao AUC: ..o

2- Tai ning sw pham xuit sic, c6 cong 16n do6i véi sw nghiép gido duc ciia dan tdc
(ttr nam dwgc phong ting danh hi¢u Nha giao wu ta dén nay)

- Thanh tich dong gop doi moi sy nghiép giao duc:

...................................................................................................................................

. Sang kién, giai phap, cong trinh nghién ctru khoa hoc phuc vu sy nghiép giao duc:
(tén, nam, hoi dong khoa hoc cip tinh, bo, cp Nha nudc danh gia xép hang - giri kém
ban sao bién ban nghi¢m thu).



.........................................................................................................................................

......................................................................................................................................

3. C6 anh huodng rong rai trong nganh va trong xa hoi
- Dong gop boi dudng doi ngii gido vién gioi, gitp d& dong nghiép vé chuyén
mon va nghién ctr khoa hoc:

-Uy tin, anh hudng cua Nha gido wu ta doi véi hoc sinh, dong nghiép, véi
nganh va xa hoi:

Xac nhan, danh gia cia don vi Ngay thang nam 200...
Nguoi khai (ky tén)
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Mau 1.2
BAN KE KHAI (Phai viet tay)
SANG KIEN, CAI TIEN KY THUAT HOAC AP DUNG CONG NGHE MOI
GIAO TRINH, CONG TRINH NGHIEN CUU KHOA HOC PE NGHI XET TANG

DANH HIEU NHA GIAO NHAN DAN

|3 (oI TR 155 o SRR

DON VI CONG tAC: oot e e e e e enaeas

Nam Tén - Noi dung chinh Cép danh gia
Xép hang

I- Sang kién, cdi tien:

I1- Giao trinh: (ké khai gido trinh chu bién)

III- Cong trinh Nghién ctru khoa hoc:

Panh gia va xac nhan cia S GD&DT Ngay thang  nam 200...
cua truwong truc thudgc B Nguoi khai (ky tén)

38




TOM TAT NOI DUNG

Mau1l.3
(Phai viét tay)

SANG KIEN, CAI TIEN KY THUAT HOAC AP DUNG CONG NGHE MOI
CONG TRINH NGHIEN CUU KHOA HOC PUGC HOI PONG KHOA HOC CAP

TINH, BO, NHA NUOC BDANH GIA, XEP HANG,

PE NGHI XET TANG DANH HIEU NHA GIAO NHAN DAN

( Ké tir sau ndm nhan danh hiéu Nha gido uu t0)
HO VAN oo

Pon vi cONG tAC: .ooooeiviiiiiieeece e,

................................

I- Sang Kkién, cdi tién

- Tén séng kién, cai tién

- Nam thuc hién

- Noi dung sang kién

- Hi€u qué chung va hiéu qua trong GD&DT

- Cap danh gia

- Xép hang

I1- Cong trinh nghién ciru khoa hoc

- Tén dé tai nghién ctru khoa hoc

- Nam thuc hién

- Noi dung dé tai (tom tat)
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- Nam nghi¢m thu

- Cap nghiém thu, danh gia

- Véan ban nghiém thu

- Hiéu qua ap dung chung cta dé tai

- Hi€u qua cua d¢ tai 4p dung trong gido duc va dao tao

Xac nhan ciaa S¢ GD-DT Ngay thang  nam 200...
cia truong truc thugc By Nguoi khai (ky tén)
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Mau 2.1

(Phai viét tay)
BAN KHAI THANH TiCH PE NGHI
XET TANG DANH HIEU NHA GIAO UU TU Anh
(3x4)

[- SO LUGC TIEU SU BAN THAN

- Ngay thdng nam SINN: ......c.oooiiiiiiiiie e e e
3= NGUYEI QUAN: ...evviiiiieeeeiiiieeee e ettt e e e e ettt eeeeeesetbreeeeeesssaaeeeeeesasssaeeaeeessssneeeesannssees
el ) e | s USSR
e DIAN EOC: ettt e e e e e e raa—————
6= INOT CONE TAC: 1niiiieeeiiiieeette e ettt e ettt e e ettt e e ettt ee e et e e e sstaeeesntaeeeensaeeeansseeesnnsneesannns
7- ChUC VU NIEN DAY .oeieiiiiiiieeiie ettt ettt et e e et e e s aaeeeaveesnsaeeenseas
8- Trinh d0 da0 tao0: ...ccvvveeeiieeeeee e, Chuyén nganh: ...........ccceeeee
9- Ngay vao nganh @10 dUC: .....ccuiiiiiiiiieeiiie ettt e e et e e eereee e
10- S6 nam truc tiép giang day (ghi 18 thoi ZIan): .......ovveeeeeeeeeeeeeeeeee oo
11- S6 nam dat gido vién giodi hodc Chién si thi dua:

(ghi s6 nim va ting nam, gi kém ban sao quyét dinh hodc gidy ching nhan):

a) Cap truong hodc cap co so: ................. nam; gom cac nam:
b) Cap huyén hodc cap co s& do1 vai GD Mam non, Ti€u hoc ............. nam;
gom cac
10F:1 10 LU PP UUR PP PPPPPPP
c¢) Cap tinh, thanh pho, B ............. nam; gdbm cac nam:
12- Ky luat (thoi gian, hinh thirc, 1y do): ..o,
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II- QUA TRINH CONG TAC TRONG NGANH GIAO DUC
( Ghi 10 tirng qua trinh )

Thoi gian Nhiém vy dugc giao, chirc vy, noi cong tac

1I- NHUNG THANH TiCH BPAT PUGC POI CHIEU VOI TIEU CHUAN
NHA GIAO UU TU
1- Pao duvc:

......................................................................................................................................
......................................................................................................................................

2- Tai nang su pham, c6 cong trong sy nghi¢p gido duc

- Chit luong, hiéu qua giang day:

DN, CD,

........................................................................................................................................

- B4i dudng hoc sinh gidi (s6 luong hoc sinh gidi cac cap)
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......................................................................................................................................

.....................................................................................................................................

......................................................................................................................................

- Sang kién, cai tién k¥ thuat hodc ap dung cong nghé méi, gido trinh, cong
trinh nghién ctru khoa hoc phuc vu su nghiép gido duc (tén, nam ap dung, hdi dong
cac cap danh gia, x€p loai, gir1 kém ban sao bién ban nghiém thu).

......................................................................................................................................
......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

- Gido trinh bién soan, cong trinh nghién ctru khoa hoc phuc vu su nghié€p gido
duc (b61 vo1 TCCN, DN, Cb,bH)

(Tén, ndm, cap Hoi dong khoa hoc danh gia xép loai- giri kém ban sao bién ban nghiém
thu)

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

......................................................................................................................................

43



3- Anh hudng ctia Nha giao dbi vai hoc sinh, dong nghiép, v6i nganh va xa

hoi:

- Béng gbop boi dudng ddi ngii gido vién giodi:

- Uy tin anh huong cua nha gido doi voi hoc sinh, dong nghiép, voi nganh va xa
hoi
Xac nhan, danh gia caa don vi Ngay thang nam 200...

Nguoi khai (ky tén)
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Mau 2.2
(Phai viét tay)
BAN KE KHAI
SANG KIEN, CAI TIEN KY THUAT HOAC AP DUNG CONG NGHE MOI
PE NGHI XET TANG DANH HIEU NHA GIAO UU TU

(D6i véi: GD MN, TH, THCS, THPT, GDTX, TCCN, DN)

|3 (oI T 155 o SRR

Pon vi cong tac:
O VI COME TAC: .evieeutiieeiiieeeitieeiteeeiee et e et eestteestbeeessaeesaaeesaseeenaeesnseeesnseesnnseens

Nam Tén - Noi dung chinh Cép danh gia
Xép hang

I- Sang kién, cai tién

II- Ap dung cong nghé méi
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Panh gia va xac nhan cia S¢ GD&DT Ngay thang  nam 200...

cua truwong truc thugc Bo Nguoi khai (ky tén)
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Mau23
(Phai viét tay)
BAN KE KHAI
SANG KIEN, CAI TIEN KY THUAT HOAC AP DUNG CONG NGHE MOI
GIAO TRINH, CONG TRINH NCKH DE NGHI XET TANG
DANH HIEU NHA GIAO UU TU

( Béi voi: Cao dang, Pai hoc)
HO VA TN et eeeeaaas

Pon vi cong tac:
ON VI COMEZ TAC: .evieiiieiiiieeiieeeieeeeteeeiteeeteeesateesteeesebeeesnbeessaeesaseeennseesnseeas

Nam Tén - Noi dung chinh Cép danh gia
Xép hang

I- Sang kién, cai tién, hodc ap dung cong nghé méi

II- Giao trinh
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I1I- Cong trinh NCKH

Panh gia va xac nhan cia S¢ GD&DT Ngay thang  nam 200...

cua truwong truc thugc Bo Nguoi khai (ky tén)
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Mau 3.1

(Phdi dénh may)
HOI PONG XET TANG CONG HOA XA HOI CHU NGHIiA VIET NAM

DANH HIEU NGND-NGUT Poc 1ap - Tw do - Hanh phuc
Ponviivviieieeeeeeee. ,ngay thang nam 200....

Tinh, BO: ....oovvvvviiannnns

TO TRINH
Pé nghi phong ting danh hiéu Nha gido nhan dan

Kinh givi: Hbi dong xét ting danh hiéu Nha gido nhan din, Nha gido wu
ta

.........................................................................

I- Trén co s& dé nghi cua HOi dong cap duoi, HOi dong
....................................... da hop ngay ... thang .... ndm 200....d61 chiéu voi tiéu

nguoi.

Trong qua trinh x¢t tang danh hiéu Nha gido nhan dan Hoi dong chung toi bao
dam xét chon dang doi tuong, ti€éu chuan va quy trinh da quy dinh trong Thong tu s6
........ /2008 /TT-BGDDT ngay ...... thang nam 2008 .

2- S6 luong Nha gido dé nghi phong ting danh hiéu Nha gido nhan dan:

...........

(C6 danh sach kem theo)

Nhirng nha gido dwoc dé nghi phong ting danh hiéu Nha gido nhan dan
trén la nhirng nha giao tiéu biéu thugc cac nganh hoc (chuyén nganh) cia dia
phuong (truwong). Trinh Hoi dong xét duyét.
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Y kién x4c nhan veé viéc chap
hanh chu trwong, chinh sach
cua Dang, phap luit ctiia Nha
nuwoc cua UBND dia phwong

(Ky tén, dong dau)
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TM. HQI PONG
CHU TICH

(chit ky, ddu ctia don vi)

THU TRUONG PON VI
(Ho va tén)



MAu 3.2

(Phai danh may)
HOI PONG XET TANG CONG HOA XA HOI CHU NGHIA VIET NAM
DANH HIEU NGND-NGUT Poc 1ap - Tw do - Hanh phic

............ ,ngay thang nam 200...

TO TRINH
Pé nghi phong ting danh hiéu Nha gido wu ti
Kinh giri: Hoi dong xét ting danh hiéu NGND-NGU'T

- Trén co s& dé nghi cia HOi dong cap dudi, HO1

dOng......ocvvieiiciiienicniciccicee. d@ hop ngay......... thang...... nam 200..... doi
chiéu vai tiéu chuan, xét duyét va dé nghi phong tang danh hi¢u: Nha giao wu tu
(o] 1o L nguoi

Trong qua trinh xét tdng danh hiéu Nha gido vu ti, Hoi ddéng ching toi bao
dam xét chon dung doi tuong, ti€u chuan va quy trinh da quy dinh trong Thong tu
SO eeeieenn /2008./TT-BGDDT ngay......... /....3.../2008

2- S6 lugng Nha giao dé nghi phong ting danh hiéu Nha gido wu ta:

.....

.................

(C6 danh sach kem theo)

Nhirng nha giao dwoc dé nghi phong ting danh hiéu Nha gido wu ti trén 1a
nhitng nha gido tiéu biéu thugc cac nganh hgoc (chuyén nganh) cia dia phwong
(truwomg).

Trinh Hoi ddng xét duyét.
Y kién x4c nhan vé viéc chip TM. HQI PONG

hanh chu trwong, chinh sach CHU TICH
cia Dang, phap luit cia Nha e .
nuée cia UBND dia phwong (chit ky, dau cua don vi)
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(Ky tén, dong dau) THU TRUONG PON V]

(Ho va tén)

Miu 3.5
(Phai viét tay)

HOI PONG XET TANG CONG HOA XA HOI CHU NGHIA VIET NAM
DANH HIEU NGND-NGUT Poc 1ap - Tw do - Hanh phuc

.............. ,ngay thang nam 200...

Pon
174 LU
Tinh, Bo:
BIEN BAN KIEM PHIEU BAU NHA GIAO NHAN DAN

1- Hoi dong xét tang danh hiéu Nha giao nhan dan, Nha gido uu td: ..........coeevveeenn.
duogc thanh 14p theo quyét dinh $O: ...vvvveeeveeeeeeeeeens ngay......./....../200..... cua
2- Hoi dong hop ngay.............. T / 200.......... bau danh hiéu Nha gido nhan
dan.
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3- SO thanh vién dugc bau vao ban kiém phicu: ................. nguodi, gobm cac ong ba
sau:

-Truéng ban kiém phiéu:

- Cac uy vién

L ettt ettt e ettt e e te e tte et e e b eeen b e e tae et e eneeenbe e seeenseennteenseennaeenseens
ettt et et e —e e bt ettt e bt eaate e bt aate et e e st eebe e tae e teeanteenteensteenteeanteeseennes
K F OO ST PO PUTOPRORUPPOPRPPON

4- Tong s6 thanh vién trong Hoi ddng theo quyét dinh: .........cocoueee...... nguoi.

- S6 thanh vién Hoi dong tham gia bo phifu: .........ovevveveeeeeeeennee. nguoi
- S6 thanh vién Hoi dong khong tham gia bo phiéu: ................. nguoi.

Ly do
- S6 phiéu phat cho cac thanh vién HOi dONg: ........cvveveeveeeeeeean phiéu
-Séphituthu ve hop 1&: e phiéu
-S6 phiu thu vé khong hop 1&: . oo phiéu.

6- Két qua kiém phiéu bau danh hiéu Nha gido nhan dan :
(Ghi du s6 nha gido trong danh sach bo phiéu, xép thir ty theo sd phiéu tir cao - thap)

S6 Ho va tén Chtic vu - Noi cong tac S6 | Tylé
TT Nam sinh phicu | o,
dat

( Ty 18 % = S6 phiéu dat / Tong s6 thanh vién trong quyét dinh thanh 1ap Hoi dong).

7- S6 Nha gido c6 s6 phiéu dat tir 2/3 tong s thanh vién Hoi dong tré 1én: ....... nguoi.
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CAC UY VIEN BAN KIEM PHIEU TRUONG BAN KIEM PHIEU
(Ky tén) (Ky tén)
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Mau 3.6 ,
(Phai viét tay)

HOI PONG XET TANG CONG HOA XA HOI CHU NGHIA VIET NAM
DANH HIEU NGND-NGUT Poc 1ap - Tw do - Hanh phuc
............... ,ngay thang nam 200...
Pon Vi,
Tinh, BO: w.oovvvviiiinnn.

BIEN BAN KIEM PHIEU BAU NHA GIAO UU TU

1- Ho1 dong xét tang danh hi¢u Nha gido nhan dan, Nha gido uu th: ........cccveennene
duoc thanh 1ap theo quyet dinh sO: ......cceevvvveviieeieenne. ngay......./....../200..... cua
2- Hoi dong hop ngay.............. [oveereaann /200.......... bau Nha giao uu ta.
3- S6 thanh vién dugc bau vao ban kiém phiéu: ................. nguoi, gom cac ong ba
sau:
- Truong ban kiém phiéu
- Cac uy vién
L ettt ettt et et e et e e ate et e e et e e teeenbe e bt e en b e e nateenbeennteenseeanteenteenneas
ettt h e et h ettt b e st e bt et e e bt e e bt e she e et e e bt e st e e sateebeesaaes
K F OSSOSO P SO TPUTUPRORUPROPRPON
4- Tong so thanh vién trong Hoi dong theo quyét dinh: ............c.ec..e. nguoi.
- S6 thanh vién HQ1 dong tham gia bo phi€u: .......ccccvvvevieeiiiieenene. nguoi
- S6 thanh vién Hoi dong khong tham gia bd phicu: ................... nguoi.
Ly do
- S6 phiéu phéat cho cac thanh vién HO1 dong: .........ccceeveevveeennnenn. phiéu
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-Séphibuthu v hop1&: e, phiéu

- S6 phiéuthu vé khong hop 181 oo phiéu.
5- S6 nha gido trong danh sach bo phiéu xét ting danh hiéu Nha gido uu tu..............
nguoi
6- Két qua kiém phiéu bau Nha gido wu tu:

(Ghi du sb nha gido trong danh sach bo phiéu, xép thit tu theo s6 phiéu tir cao - thip)

S6 Ho va tén Chitc vu - Noi cong tac SO | Tylé
TT Nim sinh phicu | o,
dat

( Ty 18 % = S6 phiéu dat / Tong s6 thanh vién trong quyét dinh thanh 1ap Hoi dong).

7- S6 Nha gido c6 s6 phiéu dat tir 2/3 tong s6 thanh vién Hoi dong tré 1én: ........
nguwoi.

CAC UY VIEN BAN KIEM PHIEU TRUONG BAN KIEM PHIEU
(Ky tén) (Ky tén)
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Mau 3.7a

(Phai danh may)
HOI PONG XET TANG CONG HOA XA HOI CHU NGHiA VIET NAM
DANH HIEU NGND-NGUT Poc 1ap - Tw do - Hanh phuc
................................................................ ,ngay thang nam 200...
BAO CAO
QUA TRINH XET TANG DANH HIEU NHA GIAO NHAN DAN, NHA GIAO
UUTU

Kinh givi: Hoi dong xét ting danh hiéu Nha gido nhan dan, Nha giso wu
ta

.......................................................................................................

- Thwe hi¢u thong tw sé:......‘..../2008/"11T-BGDDT ngay .../ /2008 cua By
Giao duc va Dao tao hwéng dan vé tiéu chuén, quy trinh, thi tuc va ho so xét
tang danh hiéu Nha gido nhan dan, Nha gido wu td, Hoi dong xét tang danh hi¢u
Nha gido nhan dan, Nha ido WU tl...ccueicrveiniveicnsercnsnicssnrcssessssanesssassssnnes da trién
khai cac buéc theo quy dinh, két qua nhu sau:
I- Thanh lap Hoi dong - Pho bién Thong tw hwéng din:
- Quyét dinh thanh lap Hoi dong sb ........... ngay........ [ovianen. /200.., Hoi dong
COerennnnn thanh vién.

- Thoi gian, thanh phan, sé luong don vi, ngudi tham dy pho bién Thong tu:

.........................................................................................................................................

I1- Hoi dong so duyét va thim do du luén:

- Téng s6 nha gido du diéu kién dua vao danh sach so duyét xét tang danh hiéu Nha
gido nhan dan, Nha gido wu tu: ........ nguoi.

- S6 nha gido c6 s phiéu dat tir 2/3 tong s6 thanh vién Hoi dong tré 1én dé nghi xét
tdng danh hi¢u Nha gido nhan dan, Nha gido uu tu: ........ nguoi.

- Két qua so duyét da tham do y kién cua .......... don vi.
-Téng hop ¥ kién tham do

I1I- Hoi ddng bé phiéu tin thanh:
57



- Tong s6 nha gido trong danh sach b phiéu tan thanh dé nghi xét ting danh hiéu

Nha giao nhan dan, Nha gido uwu tu: ........ nguoi.
- S6 nha gido c6 sb phiéu dat tir 2/3 tong sb thanh vién Hoi dong tro 1én dé nghi xét
tang danh hi€¢u Nha gido nhan dan, Nha gido uu tu: ........ nguoi.
- S6 nha gido c6 s6 phiéu dat dudi 2/3 tong sb thanh vién Hoi dong dé nghi xét ting
danh hiéu Nha gidao nhan dan, Nha gido uvu tu: ........ nguoi.
- S6 nha gido du diéu kién dugc Hoi déng x¢ét tang danh hiéu Nha gidao nhan dan, Nha
gldo wu tl ..ovvveeen, deé nghi 1én HG1 dong xét tang danh hiéu Nha gido nhan dan,
Nha gido uu tl.....ccvveeeennens

1- Nha gido nhan dan: .............. nguoi.

2-Nha gidouu t:...eeeeeereeneee. nguoi, chia ra:
GD MAM NON: ..., ngudi  Day ngh&: ..o nguoi
GD Tiéu hoC: .o, nguol  GDTHCN: ..., nguoi
GD Trung hoc: ....oovveiviieeiienee, ngudi  Cao AANG: ..o, nguoi
GD Thuong xuyén....................... nguoi  Paithoci....ooovviiiiii nguoi
CB quanly: ..cccooveer v, nguoi

IV. S6 lwgng Nha gidao nhan déan, Nha gido vu ta da dwgc phong tang tir nam
1988 den nay:

1. Nha gido uvu tl:...cceeevveeennnns nguoi
2. Nha giao nhan dan.................. nguoi
TM HOI PONG
(Ky tén, dong dau)
THU TRUONG DON VI

(Ho va tén)
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Mau 3.7B

(Phai danh may)
HOI PONG XET TANG CONG HOA XA HOI CHU NGHIA VIET NAM
DANH HIEU NGND-NGUT Poc 1ap - Tw do - Hanh phuc

.............. ,ngay thang nam
BO,Nganh.........ocooeeveverirrnnnene, 200...

BAO CAO
QUA TRINH XET TANG DANH HIEU NHA GIAO
NHAN DAN, NHA GIAO UU TU

Kinh givi: Hoi dong cAp Nha nudéc

xét ting danh hiéu Nha gido nhan dan, Nha gido wu ta

Thuc hi¢u Thong tu S /2008/TT-BGDDT ngay ..../ /2008 cua Bo Giao
duc va bPao tao huong dan vé tiéu chuan, quy trinh, thu tuc va ho so xét tdng danh
hiéu Nha gido nhan dan, Nha gido uu tu, Ho1 déng x€t tdng danh hi¢u Nha gido nhan
dan, Nha gido uu ti BO, Nganh ........ccccoeviiiiiiiiiieeeeee e da trién khai
cac budc theo quy dinh, két qua nhu sau:

I- Thanh lap Hoi dong - Pho bién Thong tw hwéng din:

- Quyét dinh thanh lap Hoi dong sb ........... ngay........ [oviane. /200..., Hoi dong
COerrrnnn. thanh vién.

- Thoi gian, thanh phan, sé luong don vi, ngudi tham dy pho bién Thong tu:

.........................................................................................................................................

..................

+ Nha gido vu t:....ooeeeeienne nguoi
+ Nha gido nhan dan................. nguoi

II- Hji dong so duyét va thim do du luin:

- Tong s6 nha gido trong danh sach so duyét:



- Tong s6 nha gido co sd phiéu dat tir 2/3 tong s6 thanh vién Hoi dong trd 1én:

+ Nha gido uvu t:....cooveeeenne nguoi
+ Nha gido nhan dan:................. nguoi
- Két qua so duyét da tham do y kién cua .......... don vi

I11- Hoi ddng bé phiéu tian thanh:

- Tong s nha gido trong danh sach bé phiéu tan thanh:

+ Nha gido uvu tli...eeeeeeeeeeene. nguoi
+ Nha gido nhan dan.................. nguoi
- S6 nha gido du diéu kién dwoc Hoi ddng cap Bo, NZAN ....weceeeeceercrenerenesenesenaes

dé nghi 1én Hoi dong cap Nha nudc 1a:

+ Nha gido nhan dan......................... nguoi

+ Nha 2140 vu tli..eeeeeiieeeeiieeee, nguoi, chia ra:
GD MAM NON......eeeeeeeereeren. nguoi  Dayngh€:.......cooviviiiiiiiiiee, nguoi
GD Ti€u hoc: ..oveeeeeeeeeeene. ngudi  GDTHCN: ..o, nguoi
GD Trung hoc: .....ccoeeviveeeirieeneee, ngudi  Cao dANG: oo, nguoi
GD Thuong xuyén.............cc......... nguoi  Paihoci....cooviieiiii nguoi
CB quanly: ..ccoooeveet v, nguoi

IV. S6 lwong Nha giao nhan dén, Nha gido vu ti cia B9, Nganh da dugc phong
tang tir naim 1988 dén nay:
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TM. HQI PONG
CHU TICH

(chit ky, ddu ciia don vi)

THU TRUGNG PON VI
(Ho va tén)

III. LINH VUC HE THONG VAN BANG, CHUNG CHI
23. Piéu chinh chi tiét ho tich trén vin bang, chirng chi
a) Trinh tu thuc hién:

Budce 1: Buong su (hodc nguoi dai dién hop phap) truc tiép den B0 phén tiép
nhan va hoan tra két qua (B phan “mot cira”) dé nop don theo miu va cac gidy to
minh chung.

Budc 2: Can bo phu trach tai B phan “mét cira” c6 trach nhiém tiép nhén,
xem xét va kiém tra giéy t0 minh ching, dé: Néu noi dung tha tuc hanh chinh thudc
tham quyén ctia S& Gido duc va Pao tao thi ghi ndi dung yéu cau vao s tiép nhén hd
50, viét phiéu hen. Néu ndi dung caa thu tuc hanh chinh khong thudc tham quyen cua
So Giao duc va Dao tao thi huong dan duong sy dén ding co quan c6 thim quyén dé
dugce xem xét, giai quyét.

Budc 3: Ngudi duoc phin cong giai quyét yéu cau caa thi tuc hanh chinh can
clr Bang ghi tén - ghi diém Iru trir So Giao duc va Dao tao va cac glay to minh chimg
cia duong sy dé: Néu yéu cau ctia duong sy 13 chinh dang thi dé nghi Giam dbe So
Gido duc va Pao tao ra quyét dinh chinh sira ndi dung trén vin bang ching chi da
cap. Néu yéu cau cua duong su khong co co so phap 1y thi chuyén toan bd ho so vé
Bo phén tiép nhan va hoan tra két qua cling v&i vin ban néu rd nguyén nhén.
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b) Cach thirc thuc hién: Truc tiép tai BO phan tiép nhélr} va hoan t1~‘é1 ké"g qua (Bo
phan “mdt cua”) thudc S& Gido duc va Pao tao, dia chi: SO0 08 Nguyén Tat Thanh,
Tp. Buon Ma Thuot, Bak Lak.

¢) Thanh phan, s6 luong hd so: 01 bo hd so, gbm Pon dé nghi chinh stra ndi
dung h¢ tich trén van bang, ban sao gidy khai sinh, quyét dinh cai chinh ho tich cia
UBND cép huyén, ban sao hoc ba, cic loai gidy xac nhdn, xdc minh cta don vi
truong hoc, co quan, dia phuong noi cu tru .

d) Thoi han giai quyét thu tuc hanh chinh: 03 ngay.
d) DPoi tuong thuc hién tha tuc hanh chinh: C4 nhan.
¢) Co quan thuc hién thu tuc hanh chinh: S& Gido duc va Pao tao .

g) Két qua thuc hién thu tuc hanh chinh: Quyét dinh chinh stra ho tich trén van
bang.

h) Phi, 1¢ phi: Khong.
N i) Tén mﬁu don, to khai: Pon dé nghi chinh stra néi dung ho tich trén van béng
(Mau s6 02, Bé an Cai cach hanh chinh tai S6 GD&DT Dak Lak).
k) Yéu cau, diéu kién thyuc hién thi tuc hanh chinh: Khong.
1) Can ctr phap 1y caa thu tuc hanh chinh:
- Quyét dinh s6 33/2007/QD-BGDDT ngay 20/06/2007 cua Bo truong Bo Gido

duc va Pao tao ban hanh Quy ché vin bang, ching chi ctia hé théng gido duc quéc
dan.

- Quyét dinh s0 423/QD-UB ngay 21/02/2008 vé viéc phé duyét Dé an cai cach
tha tuc hanh chinh theo co ché M
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Mau 02

PON PE NGHI
PIEU CHINH BANG

(THCS; THPT; BT THCS; BT THPT)

HO VA T8I - oo
NGAY SINN © ..o
Hoc sinh Tru0ng :...........ccoooovviiiiiiiiiieeeeeeeeeeeeeeeeeeeeeeeeeee
HOT AONE thi t ..o
Ky thi khéa
NZAY...ccovveeeeeeennns thang..................... NAM.........oooeeeeeennnnnne
HO SG GOM CO : PHAN DO BO PHAN NHAN VA
Bing Can diéu chinh va TRA KET QUA GHI:

1. H6 so diéu chinh Bang;

2. Gidy khai sinh ban chinh

(Photocopy cong chitng); Ma SO hO SO : .oeeeeeee..
3. Hoc ba THCS (hodc BT THCS,

THPT, BT THPT Photocopy cong chitng); Ngayndphd so: ...............
4. Quyét dinh thay doi, cai chinh ho tich;
5. Ban Photocopy ho khau d€ d6i chi€u; Ngay hen tra két qua:..........
* Néu diéu chinh Bing THPT(BT THPT)

phédi kém 01 bdn Ngay nhan két qua.:.........

Photocopy cdng chitng biing THCS).
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CONG HOA XA HOI CHU NGHIA VIET NAM Mau 02

Ddc 1ap — Ty do — Hanh phuc

PON PE NGHI
diéu chinh bing: ................ .(*) xem huéng dén
Kinh giti : Sé Gido duc va Pao tao tinh PdkLdk
Phong Gido duc huyén (TP) :.........ccccoevvviiiiiiiiiinnnnnnnnnn.
TTUONG: «.ccooeeeviiiieee ettt e e e e e e e eeeaeae
Toi xin trinh bay m{t viéc nhu sau :
Toi tén t01 12 (Viét Chit in hoa €O dAU): ..........ccoeeeeeeeeeiieeieeeiieeeeeeeeeeeee e

Ngay sinh: ............ [oveveeaannnn. [oveveeaaannn. Gi6i tinh (nam, NT):..eeeeereriieciieeee,

Nguy€n 12 hQe SINh tIUGNE = ...uueiiiii e
Da dy thi ky thi t6t nghiép (THCS,THPT...):....cc.ccveuvnen... Khéa ngay: ..............

Noi dung ho tich trong vin biing da dugc cap :
F HO VA T8I oo

+ Ngay sinhi...oooeeiiiieeee, Gidi tinh: ...,

Nay toi dé nghi dieu chinh lai ho tich trong van bang nhu sau:
FHO VA tEN & e, Gioitinh: .....cooeeeiiiiiie,

F NEAY SINN 1 oot e e e e eeaaaaae

A
an.
.
........................................................................................................................
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T61 cam doan 101 khai trén la dung sy that va xin chiu trach nhi€ém truGc phip
luat.

Nguoi lam don
(ky va ghi ro ho tén)
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XAC NHAN CUA TRUONG ¢ oo,

XAC NHAN CUA PHONG GD-DT huyén (thanh phé): ............

Truong da kiém tra, diéu chinh trong sé danh bj va

khdng dinh ho tich diing ciia hoc sinh c6 bing, dé nghi

Sé GD & PT diéu chinh nhu sau :

HO VA 18N e, Ngay sinh: / /
Ngay sinh.............. thdang............. NAM....nennnnn.
DA 1GC i, s GiGi tinh ..o,
Noi sinh : Huyén ...........cccven... Tinh..eeeceeeeecnenannn,
vy NGAY o thdang............ nam 200......

HIEU TRUONG (hogc GP trung tém GDTX)

(Phong Gido duc va Pao tao
chi xdc nhdn khi hoc
sinh xin diéu chinh bing
THCS, BT-THCS)
Cdin cit xdc nhédn cia Truong THCS ........................

D61 chiéu véi ho so hoc sinh, phong Gido duc-PT:

dd dinh chinh vao ho so goc dang luu trit tai phong.
Dé nghi S6 GD & PT diéu chinh bing THCS cho

ROC SIRMA: ...

s NEAY e thdng........... ndam 200...
TRUONG PHONG GD & PT

Hudng dén:

(*)Ghi THPT hoac BTTHPT, THCS , BTTHCS;

(**) Cic Iy do din dén sai s6t vé h tich cé thé la: Do gia dinh khai béo lam gidy
khai sinh khac- Xa (phwong) da cdp ban sao khai sinh khong ding s6 goc. Do nha
trwong khéng déi chiéu gidy khai sinh- hoc ba- hé khau hodc sai soét khi ddnh

may,.v.v.;

Trong phdn xdc nhdn ciia nha truong, phong Gido duc& Dao tao cé ndi dung
ddnh mdy sdn, néu cé ¥ nao khéng phiv hop thi gach bé;

Ho so kém theo dé kiém tra déi chiéu va lwu tai S¢ GD & PT:
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1. Bang can diéu chinh;

2. Pon dé nghi diéu chinh bang (theo mdu 02 ciia SGD-PT Bd’de:k) co xac nhdan
cua tru@’ng THPT hqdc THCS ‘hodc TTGDTX (noi hoc nam CL‘téi cdap hgdc noi du"
thi); Doi voi viéc dieu chinh bang THCS(BTTHCS) thi don dé nghi diéu chinh bang
can co xac nhan cua PGD-DT Huyén(TP);
3. ?Gid’y khai sinh ban chinh photo cong chirng.(Lwu y truong hop diéu chinh do thay
doi hg tich: nguoi dudi 15 tuoi thi phai c6 phan ghi chii thay doi, cai chinh h¢ tich
mat sau gidy khai sinh;

Ngueoi thay déi hé tich du 15 tuéi tré lén phai nop ban sao quyét dinh thay doi,
cdi chinh ho tich do UBND cap Huyén (TP)cap.

Néu diéu chinh bang vi ly do khdc thi phdi c6 cdc vin ban xdc nhdn, xdc minh
cua truong hoc, co quan, dia phuwong noi cu tru.
4. Hoc ba THCS (hoac BT THCS, THPT, BT THPT) ¢ cdc thong tin vé Ho tén, ngay
sinh ,noi sinh...nhw trong Giay khai sinh ban chinh (photocoopy céng churng).
5. Néu diéu chinh bang THPT(BTTHPT)thi phai kém 01 ban photocoopy Bang
THCS(BTTHCS) co cac thong tin vé ho tich trén Bang dung nhu trén giay khai sinh.

6. Bian Photocoopy hé khédu dé So kiém tra doi chiéu.

Thoi gian va noi ndp don: Bo phdn Hanh chinh tiép nhdn va trd ho so — So GD
& DT Dak Lak.. So 8 Nguyén Tat Thanh, Thanh pho Buon Ma Thudt vao cdc ngay tur
thir 2 dén thir 6 hang tudn,; Dién thoai: 05003.818897

Dién thoai ciia ngudi nop don (néu co):.........c.cccooeveeunen...
24. Cép ban sao viin bang, chirng chi tir so goc
a) Trinh tu thuc hién:

Budce 1: Duong sy (hodc nguoi dai dién hop phap) tryc tiép den B6 phan tiép
nhan va hoan tra két qua (B6 phan “mot cira”) dé ndp don theo miu va cac gidy to
minh chung.

Budc 2: Céan bd phu trach tai B§ phan “mot ctra” c¢6 trach nhi¢m tiép nhan,
xem xét va kiém tra gidy t& minh chimg, dé: Néu noi dung thi tuc hanh chinh thudce
tham quyén cua S& Gido duc va Pao tao thi ghi ndi dung yéu cau vao sb tiép nhan hd
s0, viét phiéu hen. Néu ndi dung ctia tha tuc hanh chinh khong thudc thim quyén cia
S¢ Gido duc va Pao tao thi huéng din duong su dén dung co quan c6 tham quyén dé
dugce xem xét, giai quyét.

Budc 3: Ngudi duge phan cong giai quyét yéu cau cua thi tuc hanh chinh cin
cr Bang ghi tén - ghi diém luu trir tai S& GD&PT va cic gidy to minh ching cua
duong sy dé: Néu yéu cau ciia duong sy 13 chinh dang thi dé nghi Giam déc S Gido
duc va Pao tao bak Lak cép ban sao van béng theo mau cua Bo Giao duc va Pao tao.
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Néu yéu cau cua duong su khong c6 co s& phép 1y thi chuyén toan bo ho so vé Bo
phén ti€p nhan va hoan tra két qua cung véi van ban néu rd nguyén nhan.

b) Cach thirc thuc hién: Truc tiép tai B0 phan tiép nhan va hoan tra két qua (Bo
phan “mdt ctra”) thudc S& Gido duc va Pao tao, dia chi: S6 08 Nguyén Tat Thanh,
Tp. Buon Ma Thudt, Pak Lak.

¢) Thanh phan, s6 luong ho so: 01 bg ho so, gom: Bon dé€ nghi cap ban sao van
bang, ban sao hoc ba, cac loai gidy xdc nhan, xac minh cta don vi truong hoc, co
quan, dia phuong noi cu tru ...

d) Thoi han giai quyét thu tuc hanh chinh: 03 ngay.
d) Béi twong thuc hién thu tuc hanh chinh: C4 nhan.
¢) Co quan thuc hién thu tuc hanh chinh: S& Gido duc va Pao tao.
g) Két qua thuc hién thu tuc hanh chinh: Ban sao vin bang.
h) Phi, 1& phi: 5000 ddng / ban sao.
1) Tén mau don, t khai: Pon dé nghi cip ban sao van bang (Miu s6 01a,01b ;
D¢ an Cai cach hanh chinh tai S& Giao duc va Pao tao).
k) Yéu cau, diéu kién thyuc hién thi tuc hanh chinh: Khong.
1) Céan cur phap 1y caa thu tuc hanh chinh:
- Quyét dinh sd 33/2007/Qb-BGDDT ngay 20/06/2007 cua Bo truong Bo Giao

duc va Pao tao ban hanh Quy ché vin bang, ching chi ctia hé théng gido duc quéc
dan.

- Quyét dinh s0 423/QD-UB ngay 21/02/2008 vé viéc phé duyét Dé an cai cich
tha tuc hanh chinh theo co ché Mot ctra tai S& Giao duc va Dao tao.

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phtic

ANH
3X4
C6 dong dau
giap lai

PON PE NGHI CAP BAN SAO BANG TOTNGHIEP :.....................
Kinh giri :  Sé Gido duc va Pao tao tinh Pak Lak

TO1 tén 14 : (Viét Chif in hoa €O dAU)......oceeeeeee e
Sinhngay i Giditinh:...........oooiii,
Noi sinh (Huyén, Tinh) : ..o e



Hocsinhtruong :..........oooiiiiiiiiiiia, Huyén (TP):....ccooiiiiii
Di tham dy ky thi Tot nghiép :............... Khoangay:.............oooiiiiinnn,
Tai hoi dong thi . ......oooeiieiiiiniiiei Huyén (TP):...eeeeeieeieeee,
Sdbaodanh:........... Phong thi $6: ... ; Pi1én thoai (néu [o0) U ;
Tbi da dugc cap bang TN chinh thirc mang s6 hidu:...........cooevueeiniiniiiil]
Do S& Gido duc & Pao tao cap ngay: ......thang...... nam........ Xép loai tot
nghiép:............

R 2 T

......................................................................................................

..........

Nay t6i lam don nay kinh dé nghi S6 GD&DT cap lai cho tdi s6 ban sao
la:.........ban; To6i cam doan 101 khai trén 1a dung su that, néu sai t6i hoan toan chiu
trach nhi€m trudc phap luat.

.y NEAY ..., thang........ nam 200.....
Ngwoi lam don ky tén
(ky tén va ghi 10 ho tén)

PHAN XAC NHAN
Cuia UBND hoic Cong an Xa (Phuong)
(néu bi mat (hong) bang chinh: Xdac nhan Iy do mét (héng)
DANG): e

................................................................

.................................

................................................................

..............................................................
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Huwéng din:

* Ngueoi yéu cau cdp ban sao c¢é thé chuyén don nay qua buu dién; kém 01 bdn sao
CMND c6 cong chung; Anh dé dan vao ban sao bang, so anh bang so6 ban sao yéu
cau cap va lé phi cap ban sao theo qui dinh ciia UBND Tinh,

* Nguroi yeu cau cdp ban sao, néu ¢é ban chinh vin bang thi ndp don nay kém 01
ban photo bang(.xudat trinh van bangchinh);

* Moi chi tiét nguoi yéu cau cdp ban sao liéen hé tai dia cfzi.' Bo6 phan tié:p nhan va
tra ho so, So Gido duc va Dao tao tinh PakLak, 08 Nguyén Tdt Thanh, TP. Buon Ma
Thuot. BT: 0500. 3818 897.

Mau 01b

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

..............................................

.....................................................

- Can cu s6 dang bd va ho so luu trit tai trudong.

- Xét dé nghi don xin xac nhén qua trinh hoc tap cta hoc sinh tai truong

XAC NHAN



S N N ZAY 1. e

NOT SINN C

1/ La hoc sinh tai trudong va qué trinh hoc tap nhu sau :

Lop......... Nam hoc : 19.....-19.... Xep loai Hoc luc :........ Hanh kiém :
Lop......... Nam hoc : : Xép loai Hoc luc :........ Hanh kiém :
Lop......... Nam hoc : : Xép loai Hoc luc :........ Hanh kiém :
Lop......... Nam hoc : : Xép loai Hoc luc :........ Hanh kiém :
Lop......... Nam hoc : : Xép loai Hoc Iuc :........ Hanh kiém :
2/ Tham dy ky thi Tot nghiep t...oooveeeeieeieiieei, Namhoc:..............

Pa Tt nghiép va nhan bang chinh thirc tai trudng chiing t6i.

Va0 s cAp bang $6 t....evuueeennnn. ngay ...... thang....... 10F:10 1 P
ME SO VAN DANG T,
3/ Gidy nay c6 gia tri 3¢ So GD&DT xem xét cap lai vin bang dén ngay....thang...

nam 200...
........ ,ngay........thang.......ndm 200...
HIEU TRUONG
(Ky va dong dau)

LINH VUC GIAI QUYET KHIEU NAI, TO CAO
25. Thi tuc tiép dan:
a) Trinh tu thuc hién:

Budc 1: Cong dan dén Tru so tiép cong dan cua S6 GD&DT va phong tiép dan
cua Thanh tra S GD&DT dé khi€u nai, to cdo.

Budc 2: Yéu cau coéng dan den khiéu nai, t6 cdo xut trinh glay to tuy than,
trinh bay trung thuc su viéc, cung cip tai liu lién quan dén noi dung khiéu nai, t6 cdo
(cu dai dién dé trinh bay véi nguoi tiép cong dan trong truong hop c¢6 nhiéu nguoi
khiéu nai, t6 cdo vé cung noi dung).

Budce 3: Lanh dao tiép dan hodc can bo tiép dan s& nam rd cac ndi dung khiéu
nai, to cao cua cong dan; néu ndi dung khiéu nai, t6 cdo cua cong dan thudc tham
quyen giai quyét cia Thanh tra S6 GD&DT thi tiép nhan dé xir 1y, neu khong thudc
tham quyén thi hudng dan cong dan dén ding co quan c6 thim quyén dé dugc xem
x€ét, giai quyet
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b) Cach thirc thuc hién:

Cong dan ~dén }(hiéu nai, to céo tai: Phong Tiép de‘u} — Thanh tra S GD&DT,
dia chi: 08 Nguyén Tat Thanh, TP. Bu6n Ma Thu¢t, Pak Lak.

¢) Thanh phan, sb lugng ho so: khong.

d) Thoi han giai quyét: Huéng dan cong dan truc tiép trong ngay.

d) DPoi tuong thuc hién tha tuc hanh chinh: td chirc, ca nhan.

¢) Co quan thyc hi¢n thu tuc hanh chinh: Thanh tra S6 GD&DT bik Lik.

) Két qua thyc hién thu tuc hanh chinh: Néu noi dung khiéu nai, t6 céo cua
cong dan thudc tham quyen giai quyét ctia Thanh tra S& GD&PT thi tiép nhan dé xur
1y, neu khong thude tham quyén thi hudng dan cong dan dén dung co quan c6 tham
quyén dé duoc xem xét, giai quyét.

h) L¢ phi: Khong.

i) Tén mau don, mau to khai: Khong.

k) Yéu cu, diéu kién thyc hién thi tuc hanh chinh: Khong.
1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat Khiéu nai td cao ngay 02/12/1998, Luat stra d6i b6 sung mot s6 diéu cia
Luat Khiéu nai, t6 cao nam 2004 va 2005;

- Nghi dinh 136/ND-CP ngay 14/11/2006 cua Chinh phu: V/v quy dinh chi tié:[
va huong d:éln thi hanh mot s6 Qiéu cﬁa’Lueflt Khiéu nai, t0 cao va cac Luat stra doi, bo
sung mot s diéu cua Luat Khi€u nai, t6 cdo.

- Quyét dinh s0 30/2007/QD-UBND ngay 23/8/2007 cia UBND tinh Bk Lak.
“V/v ban hanh quy dinh cong tac ti€p cong dan trén dia ban tinh Pak Lak”.

26. Thu tuc X ly don thu:
a) Trinh tu thuc hién:

~ Budc 1: Cong dan gui don khiéu nai, t6 cdo dén Thanh tra S& GD&PT Pik
Lak (guri don truc ti€p hoac qua buu dién).

Budc 2: Thanh tra S& GD&DT tiép nhan don khiéu nai, t6 cdo ctia cong dén,
phan loai don, nghién cru ndi dung don va xur Iy theo quy dinh ctia phép luat.

Buoc 3:

~ -bon khiéu nai, t& cao thudc tham quyén giai quyét thi Thanh tra S6 GD&DT
ti€p nhan va thu 1y giai quyét theo quy dinh cua phép luat;

- Pon khjéu nai, to cao khong thudce tham quyén giai quyét cua Thanh tra S¢
GD&DT: + D61 voi don khiéu nai: Thanh tra S GD&DPT hudéng dan cong dan gui
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don dén ding co quan c6 tham quyen dé giai quyet theo quy dinh. + D01 v6i don t6
cao: Thanh tra S6 GD&DT chuyen don t6 céo den co quan co tham quyén xem xét,
giai quyét va Thong bao chuyén don cho nguoi tb céo biét.

b) Cach thirc thuc hién:

~Cf)n’g dan gui don khjéu nai, td céo dén Thar}h tra Sé& GD&DT, dia chi: 08
Nguyén Tat Thanh, thanh phd Buén Ma Thudt, tinh PBak Lak.

¢) Thanh phan, sb lugng hd so:

- Thanh phé“m hd so: Pon thu khiéu nai, t6 cio.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 10 ngay lam viéc.

d) Déi tugng thuc hién tha tuc hanh chinh: t6 chirc, ca nhan.

e) Co quan thyc hi¢n thu tuc hanh chinh: Thanh tra S6 GD&DT Pk Lik.
g) Két qua thuc hién thu tyc hanh chinh:

- Bon khleu nai, t6 cao ctia cong dan thudc tham quyen giai quyét thi Thanh
tra SO GD&PT tiép nhan va thong bao thu 1y giai quyét theo quy dinh cua phap
luat;

- Pon khiéu nai, t cao khong thudc tham quyén giai quyét ctia Thanh tra SO
GD&DT:

+ P6i voi don khiéu nai: Thanh tra S6 GD&DPT hwéng din cong dan gui don
dén dung co quan c6 thim quyén dé giai quyét theo quy dinh.

+ Doi voi don t6 cao: Thanh tra S6 GD&DT chuyén don to cio dén co quan co
tham quyén xem xét, giai quyét va thong bao chuyén don cho nguoi t6 cdo biét.

h) L¢ phi: Khong.

i) Tén mau don, mau to khai:

- Pon khiéu nai;

- Pon t cho;

k) Yéu cau, diéu kién thyc hién thi tuc hanh chinh: Khong.
1) Can cu phap ly cta thu tuc hanh chinh:

- Luat Khiéu nai td cao ngay 02/12/1998, Luat stra d6i bo sung mot s6 diéu cia
Luat Khiéu nai, t6 cao nam 2004 va 2005;

- Nghi dinh 136/ND-CP ngay 14/11/2006 cua Chinh phu: V/v quy dinh chi tié:[
va huong d:éln thi hanh mot so Qiéu cﬁa’Lueftt Khiéu nai, t0 cao va cac Luat stra doi, bo
sung mot s6 diéu cua Luat Khiéu nai, t6 cdo.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tuw do — Hanh phuc

....... ,ngay ....thang ....nam.......
PON KHIEU NAI
KANR UL ot e (1)
Hovatén: ..., (2); Ma s6 ho so: .............. (3)
D 1 1 o] ¥ L
KEGU DAL oot 4)
NOT AUNE KNIU N8 ..o (5)
(Tai liéu, chimg tir kém theo — néu c6)
NGUOI KHIEU NAI

(Ky va ghi 10 ho tén)

(1) Tén co quan, to chirc, c4 nhan c6 tham quyén giai quyét khiéu nai.
(2) Ho tén cta nguoi khiéu nai,

- Néu la dai di¢n khi€u nai cho co quan, t6 churc thi ghi r0 chiric danh, tén co quan, to
chirc ma minh dai dién.

- Néu la nguoi dugc uy quyén khiéu nai thi ghi r6 theo iy quyén cta co quan, td
chirc, ca nhan nao.

(3) Noi dung nay do co quan giai quyét khiéu nai ghi.

(4) Khiéu nai lan dau (hodc lan hai) d6i véi quyét dinh, hanh vi hanh chinh cua ai?
(5) Noi dung khiéu nai

- Ghi tom tét su viéc dan dén khiéu nai;

- Yéu cau (dé nghi) ctua nguoi khiéu nai (néu co);

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

....... ,ngay .......thang .......nam......

PON TO CAO
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Kinh gui: ..o (1)
TN 01 L7 .ot e e e e e e e e e e e earaee e e
DA ChI: s

T6i lam don ndy té cao hanh vi vi pham phap ludt cta: ......cooevveveeveeeeeeeens

To1 xin cam doan nhiing nd1 dung to cdo trén la ding su that va chiu trach nhi¢m
trude phap luat néu co tinh to cdo sai.

NGUOI TO CAO
(Ky, ghi 10 ho tén)

(1) Tén co quan tiép nhan t6 cio.
(2) Ho tén, chtrc vu va hanh vi vi pham phap luat ctua nguoi bi t6 céo.

(3) Nguoi, co quan c6 thAm quyén giai quyét t cdo xac minh, két luan va xu 1y
nguoi ¢ hanh vi vi pham theo quy dinh ctia phap luat.

27. Thii tuc gidi quyét khiéu nai lan 1:
a) Trinh tu thuc hién:

Budc 1: Nguoi khiéu nai 1an dau phai khiéu nai véi nguodi dd ra quyét dinh
hanh chinh hoic co quan c6 can bd, cong chitc c6 hanh vi hanh chinh ma ngudi khiéu
nai c6 can ctr cho rang quyét dinh, hanh vi d6 1a trai phap luat, xAm pham quyén, loi
ich hgp phap cua minh.

Budc 2: Nguoi giai quyét khiéu nai 1an dau phai thu 1y giai quyét va thong bao
bang vin ban cho nguoi khiéu nai biét; truong hop khong thy 1y giai quyét thi phai
néu 1 1y do va tra 10i bang van ban cho nguoi khiéu nai biét.

Budce 3: Nguoi giai quyét 1an dau phai ra quyet dinh giai quyet khiéu nai bang
van ban va gui quyét dinh nay cho ngudi khleu nai, ngudi bi khiéu nai, nguoi co
quyén va loi ich lién quan. Quyét dinh giai quyét khiéu nai phai dugc cong bd cong
khai.

b) Cach thire thyc hién: Tryc tiép tai Thanh S6 GD&DT Pik Lak, dia chi: SO 8
Nguyén Tat Thanh, thanh phd Buén Ma Thudt, tinh DBak Lak.

¢) Thanh phan, sb lugng hd so:
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- Thanh phan: Don khiéu nai hodc ban ghi 16i khiéu nai; Van ban tra 1oi cia
nguoi bi !{hiéu nai; Bién ban tham tra xac minh, két luan, két qua gidm dinh, bién ban
gap go doi thoai; Cac tai licu c6 lién quan.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét:

- Thoi han giai quyét khiéu nai lan dau khong qua 30 ngay, ké tur ngay thu ly
dé giai quyét; d6i voi vu viée phure tap thi thoi han giai quyet khiéu nai c6 thé kéo dai
hon, nhung khong qua 45 ngay, ké tir ngay thu 1y dé giai quyét.

- O vung sau, vung xa di lai kho khan thi thoi han giai quyét khiéu nai lan dau
khong qua 45 ngay, ké tir ngay thu ly dé giai quyét; ddi voi vu viée phtre tap thi thoi
han giai quyet khiéu nai c6 thé kéo dai hon, nhung khong qua 60 ngay, ké tir ngay thu
Iy dé giai quyét.

d) Péi tuong thuc hién thu tuc hanh chinh: t6 chirc, c4 nhan.

e) Co quan thyc hi¢én thu tuc hanh chinh: Thanh tra S6 GD&DT Pik Lik.

) Két qua thuc hién tha tuc hanh chinh: Quyét dinh giai quyét khiéu nai 1an 1.

h) L¢ phi: Khong.

i) Tén mau don, mau to khai:

- Don khiéu nai;

k) Yéu cu, diéu kién thyc hién thi tuc hanh chinh: Khong.

1) Can cu phap ly cta thu tuc hanh chinh:

- Luat Khiéu nai t0 cdo ngay 02/12/1998, Ludt sira d6i bo sung mot s6 dicu cia
Luat Khicu nai, t0 cao nam 2004 va 2005;

- Nghi dinh 136/ND-CP ngay 14/11/2006 ctia Chinh phu: V/v quy dinh chi tié:[
va hudng d;“m thi hanh mot so (jiéu cﬁa,Lu@t Khiéu nai, t0 cao va cac Luat stra doi, bo
sung mot s diéu cuia Luat Khi€u nai, t6 cdo.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

....... ,ngay ....thang ....nam .......
PON KHIEU NAI
KANR UL oo e e e (1)
HO VA TN oot (2); Ma s6 ho so: .............. (3)
8D 1 -1 e] 1) O
KEU DT vttt s e e eene e ereeeees (4)



.........................................................................................................................

(Tai lidu, ching tir kém theo — néu co)

NGUOI KHIEU NAI
(Ky va ghi 10 ho tén)

(1) Tén co quan, t6 chtic, ¢4 nhin ¢ tham quyén giai quyét khiéu nai.
(2) Ho tén ctia nguoi khiéu nai,

- Néu la dai di¢n khi€u nai cho co quan, t6 churc thi ghi r0 chiric danh, té€n co quan, to
chirc ma minh dai dién.

- Néu la nguoi dugce uy quyén khi€u nai thi ghi rd theo uy quyén cta co quan, to
churc, ca nhan nao.

(3) Noi dung nay do co quan giai quyét khiéu nai ghi.

(4) Khiéu nai lan dau (hodc lan hai) d6i véi quyét dinh, hanh vi hanh chinh cua ai?
(5) Noi dung khiéu nai

- Ghi tom tit sy viéc dan dén khiéu nai;

- Yéu cau (dé nghi) ctua nguoi khiéu nai (néu co);

28. Thii tuc giai quyét khiéu nai lan 2:
a) Trinh tu thuc hién:

Budc 1: Trong thoi han 30 ngay, ké tir ngay hét thoi han giai quyét khiéu nai
lan dau ma nguoi khiéu nai khong duogc giai quyét hodc ké tir ngay nhén dugc quyet
dinh giai quyet lan dau ma nguoi khiéu nai khong dong ¥ thi co quyen khiéu nai dén
ngudi c6 tham quyen giai quyet khiéu nai 1an hai 1a tha truéng cap trén truc tiép cua
ngudi giai quyét lan dau; d6i v6i ving sau, vung xa di lai khé khan thi thoi han noi
trén c6 thé kéo dai hon nhung khong qua 45 ngay.

Budc 2: Trong thoi han 10 ngay, ké tir ngdy nhan dugc khiéu nai thudc tham
quyen giai quyét cua minh va khong thuc mot trong cac truong hop quy dinh tai
Diéu 32 cua Luat Khiéu nai, to céo, nguoi giai quyét lan hai phai thu ly dé giai quyet
va thong bao bang van ban cho nguoi khiéu nai, nguoi giai quyét khiéu nai 1an dau
biét; truong hop khong thu 1y dé giai quyét thi phai thong bio bang vin ban cho
nguoi khiéu nai va néu 1 1y do.

Budce 3: Nguoi giai quyét khiéu nai lan hai phai ra quyét dinh giai quyét khiéu
nai bang van ban. Quyét dinh giai quyét khiéu nai 1an hai phai dugc gui cho nguoi
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khiéu nai, ngudi bi khiéu nai, ngudi giai quyét khiéu nai 1an dau, nguoi co quyén, loi
ich lién quan.

b) Cfich t’hﬁ’C thuc hién: TI'LI,TC tiép tai Thanh tra S& QD&DT bak Lak, dia chi:
S6 8 Nguyén Tat Thanh, thanh phé Buén Ma Thudt, tinh Dak Lak.

¢) Thanh phan, s6 lugng hd so:

Thanh phan: Pon khiéu nai hodc ban ghi 101 khiéu nai; Van ban tra 10i cia
nguoi bi !{hiéu nai; Bién ban tham tra x4c minh, két luan, két qua gidm dinh, bién ban
gap g0 doi thoai; C4c tai li€u co lién quan;

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét

- Thoi han giai quyét 1an hai khong qua 45 ngay, ké tur ngay thu ly dé giai quyét;

d6i voi vu viéc phuc tap thi thot han giai quyet khiéu nai c6 thé kéo dai hon, nhung
khong qué 60 ngay, ké tir ngay thu 1y dé giai quyét.

- O ving séu, vung xa di lai kho khan thi thoi han giai quyét khiéu nai 1an hai
khong qua 60 ngay, ké tir ngay thu ly dé giai quyét; ddi voi vu viée phuc tap thi thoi
han giai quyet khiéu nai c6 thé kéo dai hon, nhung khong qua 70 ngay, ké tir ngay thu
Iy dé giai quyét.

d) Déi tugng thuc hién tha tuc hanh chinh: t6 chirc, ca nhén.

¢) Co quan thyc hién thu tuc hanh chinh: Thanh tra S6 GD&DPT Pk Lak.

g) Két qua thyc hién thu tuc hanh chinh: Quyét dinh giai quyét khiéu nai 1an 2.
h) L¢ phi: Khong.

i) Tén mau don, mau to khai:

- Pon khiéu nai;

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong.

1) Can cu phap 1y caa thu tuc hanh chinh:

- L}lat Khié:u nai té cdo ngay 02/12/1998, Luat stra doi bd sung mot sb diéu cua
Luat Khiéu nai, to6 cao nam 2004 va 2005;

- Nghi dinh 136/ND-CP ngay 14/11/2006 cua Chinh phu: V/v quy dinh chi tié:[
va huong dan thi hanh mdt s6 di€u cta Luat Khicu nai, t6 cdo va cac Luat stra do6i, bod
sung mot s diéu cua Luat Khiéu nai, to cdo.

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 1ap — Tu do — Hanh phuc
....... ,ngay ....thang ....nam .......
PON KHIEU NAI
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Kinh gui 1
NN GUILT e

Hovatén: ..., (2); Ma s6 ho so: .............. (3)
DA ChI: s
KREEU D8I vttt ettt e e et ee e ee e, 4)
NO1 dung Khi€U Nal ....eveeeiiiieiieecee e e %)

(Tai liéu, chtng tir kém theo — néu cd)

NGUOI KHIEU NAI
(Ky va ghi 10 ho tén)

(1) Tén co quan, to chirc, c4 nhan c6 tham quyén giai quyét khiéu nai.

(2) Ho tén cta nguoi khiéu nai,

- Néu 1a dai dién khiéu nai cho co quan, td chure thi ghi 1o churc danh, tén co quan, t0
chirc ma minh dai dién.

- Néu 1a ngudi duge uy quyén khiéu nai thi ghi rd theo ty quyén cua co quan, to
chirc, ca nhan nao.

(3) Noi dung nay do co quan giai quyét khiéu nai ghi.

(4) Khiéu nai 1an dau (hodc 1an hai) d6i voi quyét dinh, hanh vi hanh chinh cua ai?
(5) Noi dung khiéu nai

- Ghi tom tat su viée dan dén khiéu nai;

- Yéu cau (dé nghi) ctia ngudi khiéu nai (néu co);

29. Thii tuc giai quyét té cio:
a) Trinh tu thuc hién:

Budc 1: Nguoi td cao gui don dén Thanh tra S6 GD&DT Pik Lik. Trong don
t6 céo phai ghi 16 ho, tén, dia chi ngudi t6 cao; noi dung t6 cao. Trong trudng hop
nguoi to cdo dén tb cao truc tlep thi can b Thanh tra t1ep nhan ghi lai ndi dung t6
cao, ho, ten, dia chi cua nguoi t6 céo, co chit ky cua nguoi to cao.

Budc 2: Neu don té cao thue thAm quyén giai quyet Thanh tra S0 GD&DT
thu 1y giai quyét theo tham quyen va thong bao cho nguoi to cao khi ho yéu cau.

Budce 3: Nguoi gidi quyét t6 cao phai ra quyét dinh vé viéc tién hanh xac minh
va két luan vé ndi dung td cdo, xac minh trach nhiém cia nguoi c6 hanh vi vi pham, ap
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dung bién phap xur 1y theo tham quyén hodc kién nghi co quan, t6 chic, ca nhan co
tham quyén xu Iy 61 véi nguoi vi pham.

, b) Cgich t’hﬁ’C thuc hién: TI'LI,TC tiép tai Thanh tra S¢& QD&DT Pik Lik, dja chi:
S6 8 Nguyén Tat Thanh, thanh phé Buén Ma Thudt, tinh Dak Lak.

¢) Thanh phan, s6 luong hd so:

- Thanh phan: Pon té co hodc ban ghi 10i td céo; Bién ban xac minh, két qua
giam dinh, tai liéu, chimg cur thu thap trong qua trinh giai quyét; Van ban giai trinh
cua nguoi bi to cdo; Cac tai li¢u khac co lién quan.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyet Thoi han giai quyét t6 cdo khong qua 60 ngay, ké tir

ngay thu 1y dé giai quyét; d6i v6i vu viée phuc tap thi thoi han giai quyét c6 thé kéo
dai hon, nhung khong qua 90 ngay, ké tir ngay thu Iy dé giai quyét.

d) Déi tugng thuc hién tha tuc hanh chinh: t6 chirc, ca nhén.

e¢) Co quan thyc hién thu tuc hanh chinh: Thanh tra S6 GD&DPT Pk Lak.
g) Két qua thuc hién thi tuc hanh chinh: Két luan vé noi dung td cio.

h) L¢ phi: Khong.

i) Tén mau don, mau to khai:

- Pon td cao;

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong.

1) Can cu phap 1y caa thu tuc hanh chinh:

- L}lat Khié:u nai to cdo ngay 02/12/1998, Luat stra doi bd sung mot sb diéu cua
Luat Khiéu nai, to6 cao nam 2004 va 2005;

- Nghi dinh 136/ND-CP ngay 14/11/2006 cua Chinh phu: V/v quy dinh chi tiét
va hudng dan thi hanh mot sb diéu cua Luat Khiéu nai, t6 cdo va cac Luat sira doi, bd
sung mot s6 diéu cua Luat Khiéu nai, td cho.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tuw do — Hanh phuc

....... ,ngay .......thang .......nam ......
PON TO CAO
Kinh glri: oo (1)
TN LOT 1A: .o
8D J -1 e] 1) OO



T6i lam don nay té cao hanh vi vi pham phap ludt cta: ......cooevevevveeeeeeennn,

T61 xin cam doan nhiing nd1 dung to cdo trén la ding su that va chiu trach nhi¢m
trude phap luat néu co tinh to cdo sai.

NGUOI TO CAO
(Ky, ghi 10 ho tén)

(1) Tén co quan tiép nhan t6 cio.
(2) Ho tén, chtrc vu va hanh vi vi pham phap luat cta nguoi bi t6 céo.

(3) Nguoi, co quan c6 thAm quyén giai quyét té cdo xac minh, két luan va xu 1y
nguodi ¢6 hanh vi vi pham theo quy dinh cta phap luat.
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